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INTERNATIONAL INSTITUTE FOR POPULATION SCIENCES
MUMBAI

BYE-LAWS

In exercise of the powers conferred by Rule 6.5 of the Rules and Regulations of the
International Institute for Population Sciences, the Executive Council hereby makes
the following Bye-Laws, namely:

PART I - GENERAL BYE-LAW

1. SHORT TITLE AND COMMENCEMENT

1) These Bye-Laws may be called the International Institute for
Population Sciences Bye-Laws.

i1))  They shall be deemed to have come into force on 11-08-2022.
2. DEFINITIONS
In these Rules, unless there is anything repugnant in the subject or context:

1) "The Institute" means the International Institute for Population
Sciences, Mumbai;

1) "Government' means the Central Government;

i11)  "The General Council" means the General Council of the Institute,
established under these Rules and Regulations;

iv)  "The Executive Council" means the Executive Council of the
Institute, constituted under these Rules and Regulations, to manage the
day to day affairs of the Institute;

V) "The Academic Council" means the Academic Council of the
Institute, constituted under these Rules and Regulations;

vi)  "Standing Finance Committee" means the Standing Finance
Committee of the Institute, constituted under Rules and Regulations of
the Institute;



vii)

viii)

Xi)

xii)

xiii)

X1v)

XV)

XVi)

XVii)

XViii)

XiX)

“Board of Studies” means the Board of Studies of the Institute,
constituted under Rules and Regulations of the Institute;

"President" means the President of the General Council of the
Institute;

"Vice-President'" means the Vice-President of the General Council of
the Institute;

"Chairperson' means the Chairperson of the Executive Council of
the Institute, unless otherwise specified;

"Secretary'" means the Secretary of Ministry of Health & Family
Welfare, Government of India;

"Director" means the Director and Senior Professor of the
International Institute for Population Sciences;

“Registrar” means the Chief Administrative Officer-cum-Registrar of
the International Institute for Population Sciences;

"Year" means the year ending on 31° March;

“Member” means a Member of the General Council, Executive
Council, Academic Council, Standing Finance Committee and Board
of Studies, or any such other authorities as may be declared by the
Rules to the authorities of the Institute.

“Act” means the University Grants Commission Act, 1956 [Act 3 of
1956].

"Campus'" means Campus of the Institute at its headquarters, wherein
its major facilities, faculty, staff, students and its Academic
Departments are located in a city/ town/ village in India. While 'off-
Campus centre' means as approved (by the Central Government)
centre of the Institute beyond its Campus and outside India;

""Appointing Authority" in relation to any post under the Institute
means the authority competent to make appointments to the post;

"Employee' means a person serving in the Institute on any post;

Employees are further divided into two categories, viz., (a) Academic
Staff and (b) Non-Academic Staff.



XX)

XX1)

(a) Academic Staff includes

1.  Members of the faculty, consisting of Director, Professors,
Associate Professors and Assistant Professors.

i1.  Any other category of staff declared as academic staff by the
Executive Council.

(b) Non-Academic staff will mean and include all other staff not
covered in (i) and (ii) above.

"Rules" means the Rules and Regulations of the International Institute
for Population Sciences; and

"Appendix" means an Appendix to these Bye-Laws;



PART II - BYE LAWS FOR CONDUCT OF BUSINESS

MEETING OF THE EXECUTIVE COUNCIL

i)

iii)

Vi)

vii)

The Executive Council shall ordinarily meet at the Institute on such
date and time as per the convenience of the Chairperson, or any other
person authorized to convene the meeting by the Chairperson as per
the Rules and Regulations of the Institute.

An extraordinary meeting of the Executive Council shall also be called
any time on a written requisition made by at least 5 members of the
Executive Council.

The Member-Secretary shall send to the members notice of every
meeting of the Executive Council at least 14 days in the case of an
ordinary meeting and at least 7 days in the case of an extraordinary
meeting, before the date of the meeting, under certificate of posting, or
by speed post or by email. The agenda of the meeting shall be sent at
least 5 days before the date of the meeting.

The Chairperson shall preside over the meeting of the Executive
Council. In his/ her absence, a member chosen by the members present
on the occasion shall function as the Chairperson of the meeting.

Any member desirous of moving any resolution at a meeting of the
Executive Council shall give notice thereof in writing to the
Chairperson, so as to reach him/ her not less than 4 days before the
date of such meeting. Such notice when received shall be circulated
immediately to the members and be included in the agenda of the
meeting.

Any matter not included in the agenda and of which notice as
mentioned in sub-para (iii) & (v) above has not been given, may be
considered at meeting of the Executive Council with the permission of
the Chairperson.

The proceedings of meetings of the Executive Council shall be
recorded in a Minute Book to be maintained by the Member-Secretary
for the purpose after it is approved by the Chairperson of the meeting.



2.

ACADEMIC COUNCIL

l.

The composition, powers and functions of the Academic Council will
be governed by the Rules 8, 9 and 10 of the Rules and Regulations of
the Institute.

A casual vacancy in the Academic Council may be filled by the
Chairperson of the Academic Council by nomination.

Meeting of the Academic Council:

1)

iii)

Vi)

An extraordinary meeting of the Academic Council shall also be
called on a written requisition made by atleast 7 members of the
Academic Council.

The Member-Secretary shall send to the members notice of every
meeting of the Academic Council at least 14 days in the case of
an ordinary meeting and atleast 7 days in the case of an
extraordinary meeting, before the date of the meeting, under
certificate of posting, or by speed post or by email. The agenda
of the meeting shall be sent atleast 5 days before the date of the
meeting.

Any member desirous of moving any resolution at a meeting of
the Academic Council shall give notice thereof in writing to the
Chairperson so as to reach him/ her not less than 4 days before
the date of such meeting. Such notice, when received, shall be
circulated immediately to the members and shall be included in
the agenda of the meeting.

The Chairperson of the Academic Council shall preside over the
meeting of the Academic Council. In his/ her absence, a member
chosen by the members present on the occasion shall function as
the Chairperson of the meeting.

Any matter not included in the agenda, may be considered at a
meeting of the Academic Council with the permission of the
Chairperson.

The proceedings of the meetings of the Academic Council shall
be recorded in a Minute Book to be maintained by the Member-
Secretary for the purpose after it is approved by the Chairperson
of the meeting.



3.

STANDING FINANCE COMMITTEE

l.

The composition, powers and functions of the Standing Finance
Committee will be governed by the Rules 11, 12 and 13 of the Rules
and Regulations of the Institute.

The term of office of nominated members of the Standing Finance
Committee shall be three years. An outgoing member shall be eligible
for re-nomination.

A casual vacancy in a Standing Finance Committee may be filled by
the Chairperson of the Executive Council by nomination of a member
of the Executive Council.

Meeting of the Standing Finance Committee

i

iii)

The Standing Finance Committee shall ordinarily meet at the
Institute on such date and time as the Chairperson, or any other
person authorized by the Chairperson to convene the meeting in
terms of the relevant provisions of these Rules and Regulations
of the Institute.

An extraordinary meeting of the Standing Finance Committee
shall also be called on a written requisition made by atleast 4
members of the Standing Finance Committee.

The Member-Secretary shall send to the members notice of
every meeting of the Standing Finance Committee atleast 14
days in the case of an ordinary meeting and atleast 7 days in the
case of an extraordinary meeting, before the date of the meeting,
under certificate of posting, by speed post or by email. The
agenda of the meeting shall be sent atleast 5 days before the date
of the meeting.

The Chairperson shall preside over the meeting of the Standing
Finance Committee. In his/ her absence, a member chosen by
the members present on the occasion shall function as
Chairperson of the meeting.

Any member desirous of moving any resolution at a meeting of
the Standing Finance Committee shall give notice thereof in
writing, so as to reach him/ her not less than 4 days before the
date of such meeting. Such notice when received shall be
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4.

circulated immediately to the members and shall be included in
the agenda of the meeting.

vi)  Any matter not included in the agenda and of which notice as

mentioned in sub-para (iii) & (v) above has not been given, may
be considered at a meeting of the Standing Finance Committee
with the permission of the Chairperson.

vii)) The proceedings of the meeting of the Standing Finance

Committee shall be recorded in a Minute Book to be maintained
by the Member-Secretary for the purpose after it is approved by
the Chairperson of the meeting.

MEETING OF THE BOARD OF STUDIES

i)

iii)

The Member-Secretary shall send to the members notice of every
meeting of the Board of Studies at least 14 days in the case of an
ordinary meeting and at least 7 days in the case of an extraordinary
meeting, before the date of the meeting, under certificate of posting,
or by speed post or by email. The agenda of the meeting shall be sent
at least 5 days before the date of the meeting.

Any member desirous of moving any resolution at a meeting of the
Board of Studies shall give notice thereof in writing to the
Chairperson so as to reach him/ her not less than 4 days before the
date of such meeting. Such notice, when received, shall be circulated
immediately to the members and shall be included in the agenda of
the meeting.

The Chairperson of the Board of Studies shall preside over the
meeting of the Board of Studies. In his/her absence, a member
chosen by the members present on the occasion shall function as the
Chairperson of the meeting.

Any matter not included in the agenda, may be considered at a
meeting of the Board of Studies with the permission of the
Chairperson.

The proceedings of the meetings of the Board of Studies shall be
recorded in a Minute Book to be maintained by the Member-
Secretary for the purpose after it is approved by the Chairperson of
the meeting.



POWERS AND DUTIES OF THE DIRECTOR

)

iii)

vi)

Director shall be in-charge of the administration of the Institute and
shall allocate duties to employees. However, with regard to Academic
Staff, he/ she shall allocate duties in consultation with the concerned
Head of the Department. He/ she shall, subject to the Rules and the
Bye-Laws, exercise such supervision and execute control as may be
necessary.

Director shall exercise the specific powers assigned to him/her in the
Bye-Laws and in Appendix-I.

Without prejudice to the general responsibility and within the limits of
his/ her own powers, the Director may delegate his/ her powers for the
speedy disposal of the business of the Institute to any of his/ her
subordinates. Such delegations should be reported to the Executive
Council at its next meeting.

The Director shall be the Chairperson of the Academic Council and
Board of Studies. It will be the duty of the Director to ensure that all
meetings of the General Council, Executive Council, Academic
Council, Standing Finance Committee and Board of Studies are held
every year as stipulated in the Bye Laws of the Institute.

The Director may, if he/she is of the opinion that immediate action is
called for on any matter, he/she shall exercise any power conferred
upon by any authority of the Institute under its Rules and Regulations,
and take such action or proceed to take such action and shall report to
the authority concerned on the action taken by him/her on such
matters.

Provided further that if any person in the service of the Institute is
aggrieved by the said action taken by the Director under the said
clause, he/she shall have the right to appeal against such decision of
the Director to the Chairperson, Executive Council within 30 days
from the date on which such action is communicated to him/her and
thereupon the Executive Council shall call the meeting or in a
subsequent meeting, may confirm, modify or reverse the action taken
by the Director.

If the Executive Council desires to delegate any power to the Director
of the Institute, the Director shall exercise the same, for the period for
which the said delegation is being done.



vil) The Director may enter into agreement, sign documents and
authenticate records on behalf of the Institute, as and when required.

viii)) To consider and approve appointment of Visiting Fellows, Visiting
Professors, Adjunct Faculty, consultants.

ix)  For personal matters like leave, Annual Performance Appraisal Report
etc., the Director will report to the Chairperson, Executive Council.

x)  The Director will report and seek approval from the Chairperson,
Executive Council for any other matter not bestowed on him/ her by
the bye- laws or Executive Council.

xi)  In the absence of the Director for a period not exceeding 15 days the
senior-most Professor on duty will look after the current duties of the
Director. For a period exceeding 15 days, the orders of the
Chairperson, Executive Council, shall be obtained.

RESERVATION POLICY

The Institute shall implement the reservation policy in admission and
recruitment and promotion in accordance with any Act of Parliament and
orders of Government of India time to time in force.

DISPUTE REGARDING MEMBERSHIP

If any question arises, whether any person has been duly nominated or
appointed, as or is entitled to be a member of any authority or any committee
of the Institute, the matter shall be referred to the President, General Council
whose decision thereon shall be final and binding.

GRIEVANCE REDRESSAL MECHANISM

For individual grievances and complaint(s), the Institute shall have a
Grievances Redressal Mechanism as may be prescribed by the Rules of
Ministry of Personnel, Public Grievances and Pensions, Department of
Personnel & Training/ University Grant Commission whichever is
applicable.



INTERPRETATION OF RULES, REGULATIONS AND CLAUSES
In the event of conflict of opinion with regard to interpretation of Rules and

Regulations of the Institute, the opinion of the General Council and
Executive Council shall be final.
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PART III - SERVICE BYE-LAWS

1. GRADES OF POSTS

The posts under the Institute shall fall into two groups:

A. Those maintained out of the funds of the Institute:
(i) ACADEMIC

a)
b)
c)
d)

Director

Professor
Associate Professor
Assistant Professor

(i) NON-ACADEMIC

a)

All other staff not covered under category (i) above

The non-academic staffs are classified into Group “A”, “B” and “C” as per
the Department of Personnel and Training (DOPT), Government of India

rules.

B. Those maintained from specific grants made by outside agencies.

2. NATURE OF POSTS

Posts shall be either "permanent", i.e. carrying a definite rate of pay
sanctioned without any limit of time, or "temporary", i.e. carrying a definite
rate of pay sanctioned for a limited time.

3. CREATION AND ABOLITION OF POSTS

L. Posts shall be divided into three Groups as follows:

A-  Posts having Pay Level 10 and above as per the 7" Central Pay
Commission (CPC).

B-  Posts having Pay Level 6-9 as per the 7" CPC

C-  Posts having Pay Level 1-5 as per the 7" CPC

11



II.

III.

1) Posts shall be of the groups specified in Appendix - II.
i1)  The Executive Council may direct:

(a) Creation of any post in the Institute with the approval of
the Ministry of Health and Family Welfare, Government
of India.

(b)  Abolition of any post.

Ad-hoc posts for specified Research Projects duly sanctioned by the
Executive Council may be created by the Chairperson of the Executive
Council or Director for periods as under:

Group A Posts:

Chairperson: upto one year at a time subject to report to Executive
Council at its next meeting.

Group B, C Posts:

Director: upto six months at a time subject to report to Executive
Council at its next meeting.

APPOINTING AUTHORITY

Appointment to the post of Director shall be made by the General Council.
Appointments to Group A posts shall be made by Executive Council subject
to the provisions of Rule 6.3 of the Rules and Regulations of the Institute.
Director, shall, however, issue appointment letters to persons appointed to
Group A posts on behalf of the Executive Council. Appointments to Group
B and C posts shall be made by the Director.

APPOINTMENT OF DIRECTOR

i)

The Director shall be a whole time salaried officer of the Institute and
shall be appointed by the General Council on the recommendation of
a Search-cum-Selection Committee headed by the Chairperson of the
Executive Council.

The MoHFW will initiate the process of selection including
advertisement for the post.

12



iii)

The composition of the Search-cum-Selection Committee shall be in
accordance with the Recruitment Rules for the Director duly approved
by the Executive Council and various Notifications/ Orders issued by
the Ministry of Personnel, Public Grievances and Pensions,
Department of Personnel and Training from time to time for such
posts, the appointment of which falls under the purview of the
Appointment committee of the Cabinet.

The eligibility, term of the posts and other such criteria as well as
remunerations and other allowances for the post of Director shall be as
per the prevailing Recruitment Rules, formed and revised regularly by
the Executive Council.

RECRUITMENT

)

All Group A, B and C posts except that of the Director, shall be
advertised by the Director in prominent newspapers of the country
approved for the purpose and published on the Institute’s website.
Group C posts may be advertised in local newspapers only. However,
these rules are not applicable to ad-hoc posts for Research Projects
which may be filled up according to the need of the specific projects.

The Committee for selecting the candidates for posts Academic and
Non-academic in the various groups shall be comprised as follows:

For Group 'A’' Posts

(A) For posts on Academic side

(i)  For Professors

(a)  Chairperson or his/ her nominee.

(b)  Three Professional Experts from outside the Institute who
are not the members of the staff/ General Council/
Executive Council/ Academic Council/ Standing Finance
Committee/ Board of Studies of the Institute to be
nominated by the Chairperson of the Selection
Committee.

(c) One member of the Executive Council to be nominated
by the Chairperson.

(d) One SC/ST Representative

13



11

(B)

(e)
(i)
(a)
(b)

(©)

(d)
(e)
()

Director

For Associate Professors and Assistant Professors

Chairperson or his/ her nominee - Chairperson.

Two Professional Experts from outside the Institute who
are not the members of the staff/ General Council/
Executive Council/ Academic Council/ Standing Finance
Committee/ Board of Studies of the Institute to be
nominated by the Chairperson of the Selection
Committee.

One member of the Executive Council to be nominated
by the Chairperson.

Director.
Professor of the concerned Department.

One SC/ST Representative

For all other Non-Academic posts

The selection criteria for non-academic positions shall be
governed by the guidelines issued by DoPT time to time.

Group 'A'

(a)  Chairperson or his/ her nominee - Chairperson.

(b) One member of the Executive Council to be nominated
by the Chairperson.

(c) Director.

(d) Two members of the staff above the level of the post for
which appointment is to be made.

(e)  One SC/ST representative.

For all posts in Group 'B’

(a)

Director or his/ her nominee of appropriate status -
Chairperson.

14



I11.

iii)

(b) Two members of the staff above the level of the post for
which the appointment is to be made to be nominated by
the Director of which one should be the officer under
whom the post exists.

(c)  One SC/ST Representative.

For Group 'C' posts

(a) Director or his/ her nominee of appropriate status -
Chairperson.

(b) Two members of the staff above the level of the post for
which appointment is to be made to be nominated by the
Director of which one should be the officer under whom
the post exists.

(c)  One SC/ST Representative.

The Chairperson of the Selection Committee shall appoint a sub-
committee to screen the applications received and select the candidates
to be called for interview from among those applying in response to
the advertisement. For posts, where suitable candidates are not likely
to apply, contact candidates may also be considered in addition to
those who apply in response to advertisement.

iv)  The Selection Committee shall send its report to the Director who shall
submit it to the appropriate authority for appointment.

v)  The maximum age of a candidate at the time of recruitment to the
service of the Institute shall be in accordance with the Recruitment
Rules framed by the Executive Council.

vi)  An officer may be appointed to any post in the Institute on foreign
service/ deputation with the approval of the Executive Council or of
the appropriate Selection Committee.

TENURE

1) Probation

Except when otherwise provided in the Rules and Regulations or in the
special terms of appointment on fixed tenure or contract or deputation,
all employees of the Institute shall, on appointment to any service of

15



iii)

the Institute, remain on probation for a period of two years which may
be extended or reduced by the competent authority.

Termination of services

The appointing authority may, without assigning any reason, terminate
the services of any member of the staff:

(@) Who is continuing on a substantive appointment and has
completed his/ her period of probation, by giving three months’
notice or three months’ salary in lieu thereof.

(b) Who is continuing on an officiating appointment and has
completed his/ her period of probation by giving a month's
notice or a month's salary in lieu thereof, and

(c)  Who is on probation or has completed the specified period of
appointment without any notice.

Resignation

A member of the staff who wishes to leave the service of the Institute
shall give:

(a) Three months' notice or three months' pay in lieu thereof if he/
she is on a substantive appointment and has completed his/ her
period of probation.

(b)  One month’s notice or one month’s salary in lieu thereof, if he/
she is on an officiating appointment.

The Director may, in special circumstances, permit an employee to
resign from the service of the Institute by notice of less than three
months or one month as the case may be and report to the Executive
Council at its next meeting.

Retirement

(a) Except as otherwise provided in the Service Bye-Laws, every
employees of the Institute excepting academic staff shall retire
from service on the afternoon of the last day of the month in
which he/ she attains the age of 60 years. Provided that a non-
academic staff whose date of birth is the first of a month shall

16



(b)

(c)

(d)

(e)

()

(2

8. LEAVE

i)

retire from service on the afternoon of the last day of the
preceding month on attaining the age of 60 years.

Except as otherwise provided in the Service Bye-Laws, every
academic staff shall retire on the afternoon of the last day of the
month in which he/ she attains the age of 62 years. Provided that
an academic staff whose date of birth is the first of a month shall
retire from service on the afternoon of the last day of the
preceding month on attaining the age of 62 years.

An employee of the Institute may be asked to retire after
attaining the age of 55 years or on completion of 30 years of
approved service following the prescribed formalities on giving
3 months’ notice without assigning any reason.

An employee of the Institute may, after attaining the age of 55
years and or completion of 20 years of qualifying service may
also voluntarily retire after giving 3 months’ notice to the
appointing authority.

The cases of retiring faculty who are willing to continue work
beyond 62 years upto 65 years, will be put up to a Review
Committee, one year before the date of retirement of the faculty.

The Committee, based on the credentials of the faculty member
and the requirement of the Institute, will review and forward
their recommendations to the Director, IIPS, which will then be
put up to the Executive Council for its Recommendations and
approval.

The composition of the Review Committee will be the same as
that of the Committee for selection of incumbents for the regular
post of Professors, IIPS.

Employees of the Institute except Faculty members shall be entitled to
such leave and leave salary as admissible to the corresponding
categories of Central Government servants in the Central Civil
Services (Leave) Rules, 1972 as amended from time to time provided
that incumbents on deputation to posts at the Institute on foreign
service shall be governed by the leave rules as may be stipulated in the
conditions of their deputation.

17



iii)

)

Faculty members will be governed by the leave rules prescribed by the
UGC for Teachers of the University/ Colleges.

Application for any kind of leave shall be addressed to the Director,
who shall, in accordance with the relevant provisions, grant leave to
all members of staff. Director will take casual leave himself/ herself
and inform the office about it. Other kinds of leave to the Director shall
be granted by the Chairperson.

When the exigencies of the Institute so require, the Director may refuse
or revoke leave of any kind. In the case of members of the staff of
Group 'A', he/ she shall report such refusal or revocation to the
Chairperson for approval. Leave cannot be claimed as a matter of right.

FILLING OF LEAVE VACANCIES

Leave vacancies in Group C of duration of one month or more may be
filled by temporary recruitment. Leave vacancies of essential services
of the Jr. Library Attendant, Sweeper, Watchman and Peon and other
so declared by the Executive Council may be filled for a shorter period.

If a member of the staff is away from duty for a period not exceeding
three months, the Director may appoint another member of the staff to
officiate in that vacancy.

10. G.P.F.- CUM PENSION - CUM GRATUITY SCHEME

)

iii)

Members of the staff shall be eligible, after satisfactory completion of
one year service, to the benefit of G.P.F. - cum - Pension - cum
Gratuity rules as enjoined in the C.C.S. (Pension) Rules 1972 and
C.P.F. (C S) Rules, as applicable to the Central Government
employees as amended from time to time.

The qualifying service of the employees of the Institute will be counted
from the date of introduction of the C.P.F. Scheme in the Institute, i.e.,
1-2-1961 and the pension amount will be calculated accordingly.

Those who have opted for Contributory Provident Fund and Death -
cum - Retirement Gratuity Scheme on April 01, 1987 will continue to
be governed by the Contributory Provident Fund Rules of Government
of India and Death -cum- Retirement Gratuity Scheme as per Institute's
Rules.
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G.P.F. - cum Pension - cum - Gratuity Scheme was introduced with
effect from April 01, 1987.

New Pension scheme in accordance to Ministry of Finance,
Department of Economic Affairs (ECB & PR Division) Notification

F.No0.5/7/2003-ECB&PR dated 22/12/2003 to the new recruits at the
Institute has been introduced w.e.f. January 01, 2004.

11. CONDUCT, DISCIPLINE AND PENALITIES

)

ii)

iii)

The Central Civil Services (Conduct) Rules, 1964, shall apply, mutatis
mutandis, to the employees of the Institute.

The appointing authority or any other authority superior to it may
impose on an employee of the Institute any of the following penalties
for good and sufficient reasons:

a) Censure;

b)  Withholding of increments or promotion;

c) Recovery from pay of the whole or part of any pecuniary loss
caused to the Institute by negligence or breach of the rules / bye-
laws of the Institute on orders or directions of superior

authorities;

d)  Reduction to a lower grade or post or to a lower stage in a time-
scale;

e) Compulsory retirement; and
f) Dismissal from service.

No order imposing any penalty on an employee shall be passed, except
after:

a)  the employee is informed in writing of the proposal to take
action against him/her and of the allegations on which it is
proposed to be taken and is given an opportunity to make any
representation he/ she may wish to make within a specified time,
which shall ordinarily be not less than a fortnight.
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Vi)

vii)

viii)

b) such representation, if any, is taken into consideration by the
authority imposing the penalty.

Provided that, without prejudice to the inquiry, the Director may,
excepting in the case of employees holding Group A posts either sou
motu or if he/ she deems necessary, in consultation with the
Chairperson, suspend a person from his/ her post for the period of the

enquiry.
In respect of an order of punishment:

a) a member of the staff in Group B and C shall have the right to
appeal to the Chairperson of the Executive Council; and

b)  a member of the staff in Group A shall have the right to appeal
to the President of General Council.

The right of appeal shall be exercised within one month of the date on
which the punishment is awarded.

Every appeal shall be submitted to the Director who shall transmit it to
the appellate authority with his/ her remark on point of fact.

The decision of the authority, to whom the appeal is preferred, shall be
final.
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PART 1V: ACADEMIC PROGRAMMES AND ADMISSION

ACADEMIC PROGRAMMES AND ADMISSION

1)

iii)

Institute conducts various degree programmes as approved by the

various statutory bodies of the Institute as well with the approval of
the UGC.

Admission in the entire course will be done on All India level test
followed as per laid down rules, regulations and procedure prescribed
by the University Grant Commission/ Government of India from time
to time, for the Institutes deemed to be university.

Admission of Non-Resident Indians (NRI)/ Persons of Indian Origin
(PIO)/ Foreign Students to the Institute shall be governed as per laid
down rules,regulations and procedure prescribed by the University
Grant Commission/ Government of India from time to time for the
Institutes deemed to be university.

The institution shall preserve the records of all such admissions at
least for five years.

Fee Structure shall be decided by the Respective Committees like
Academic Council and Board of Studies, etc. for foreign students,
fees will be in accordance with the fee regulations framed by the
Government or by the UGC from time to time. The information
regarding fees of the courses will be on Institute’s website and by way
of prospectus.

INFRASTRUCTURE AND OTHER FACILITIES

Infrastructure and other facilities required to run the academic programme,
as approved by the Government of India, shall be provided by the Ministry
of Health and Family Welfare (MoHFW), Government of India (Gol) by
considering the UGC notification from time to time.
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FINANCIAL VIABILITY/ FUNDING

The funds required to run the Institute’s activities and all types of required
funds for maintenance and development expenditure including salary and
non-salary expenditure and future expansion shall be primarily from the
MoHFW, Gol and also fulfil all financial criteria which have been

mentioned in UGC notification from time to time.

MAINTENANCE OF STANDARDS

The Institution shall maintain standards, higher than the minimum, of
instruction, academic and physical infrastructure, qualifications of faculty
etc., as prescribed for college level institutions by the Commission or by
the Statutory/ Regulatory body concerned, such as University Grants
Commission (UGC), Medical Council of India (MCI), National Council
for Teachers Education (NCTE) etc., and shall obtain their approval for
running various programmes of study wherever applicable. This shall be
periodically monitored by the duly constituted Committee(s) of the
Commission.

EXPANSION OF INSTITUTE, REORGANIZATION AND

CREATION OF NEW DEPARTMENT

1) The institute may reorganize the existing Departments, create new
Departments as may be necessary in the context of emerging
subjects and requirements as per the decisions of the statutory
bodies.

i1)  If the Institute wished to start a new Department dealing with a
subject which is not in the field of its specialization or in an allied
field, it may do so only if that field is covered under the objectives
for which the Institute was established, and with the prior approval
of the Government of India and the governing bodies of the Institute
as prescribed in the Bye-Laws.

ii1) A new Department in the Campus or in the approved off-campus
centre shall be established by the Institute only with the prior
approval of the Government of India and the governing bodies of
the Institute as prescribed in the Bye-Laws.
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1v)  An Off-campus centre shall be established by the Institute with the
recommendation of the University Grants Commission. The Central
Government shall also consider the views of the State/ UT
Government concerned where the Off-Campus Centre is proposed
to be established.

INCLUSION OF OTHER INSTITUTIONS UNDER THE AMBIT OF
THE INSTITUTE

1) On an institution coming under the ambit of this Institute, the
Institute shall award degrees only to the students enrolled in the
institution after the institution concerned disaffiliated itself from the
affiliating university. The students enrolled in such an institution
prior to its inclusion under the ambit of the Institute, shall receive
their degrees from the university to which the institution was
affiliated at the time of their enrolment.

i1)  Once an institution comes under the ambit of this institute, it shall
be at par with an off-campus of the Institute, and all articles of these
Regulations relating to off-campus of institutions deemed to be
universities shall be applicable to it.

111)  The entire movable and immovable property as well as the existing
manpower of the institution and its records (except those pertaining
to the students who had already registered till they pass out of the
Institution) shall be transferred to the Institute before the
notification.

iv)  If an institution, not being under the same registered Society/ Trust,
is desirous of coming under the ambit of this Institute, it shall apply
to the Society/ Trust and become a part of the Society/Trust, as per
procedure of Societies Registration Act or Trust Act, as the case may
be. Thereafter, the Society/ Trust shall follow these Regulations to
bring it under the ambit of the Institute.
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7.

JOINT PROGRAMMES

1) The Institute may conduct joint academic programme(s) with other
Universities/ Institutions deemed to be universities in India and
abroad with the prior approval of the University Grants Commission
as well as other governing bodies of the Institute as given in the Bye
Laws. The proposed joint programme(s) shall conform to the Acts
and Rules of the Commission that shall apply to such programmes
from time to time.

i1)  There shall be sufficient safeguards so as to protect interests of
students enrolled in such programmes.

ii1)  The joint programmes shall be subjected to mandatory assessment
and accreditation.

OPEN TO ALL

1) Admission and employment in this Institute shall be open to all
citizens ofIndia regardless of race, religion, caste or creed and the
area/ place of residence in India.

i1)  All policies and procedure as applicable to the university level
institutionsof public and privately funded institutions respectively,
shall apply to the appropriate category of the Institute.

EXISTING ACADEMIC DEPARTMENTS

The Institute has the following eight academic departments:
1) Department of Biostatistics and Epidemiology

i1)  Department of Fertility and Social Demography

1i1)  Department of Public Health and Mortality Studies
iv)  Department of Migration and Urban Studies

v)  Department of Population and Development

vi)  Department of Family and Generations
24



10.

vii)  Department of Survey Research and Data Analytics

viil) Department of Extra Mural Studies and Distance Education (Self
Finance)

Each department will have a Head on rotation among professors as per the
seniority. The Department of Extra Mural Studies & Distance Education
shall be functioning as per the approvals of the respective statutory bodies
of the Institute as well as in line with the UGC orders time to time.

NEW COURSES

New courses shall be started with the approval of the statutory bodies of
the Institute by following strictly the guidelines issued by UGC time to time.
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PART V: CAREER ADVANCMENT SCHEME (CAS) AND
CONSULTANCY SERVICES FOR ACADEMIC STAFF

CAREER ADVANCEMENT SCHEME (CAS)

The Career Advancement Scheme (CAS) is applicable to the academic
staff of the Institute shall be in accordance with the UGC guidelines time
to time and as approved by the Executive Council.

RULES FOR CONSULTANCY SERVICES

The rules of the consultancy and acceptance of fees for the academic staff
shall be as per the administrative orders issued by the Ministry of Health
and Family Welfare (MoHFW), Government of India (Gol) from time to
time.

MISCELLANEOUS

1) Unless in any case it is provided otherwise, the whole time of an
employee shall be at the disposal of the Institute. He may be
employed in any manner required by the appropriate authority
without claim for additional remuneration.

i1)  The Institute shall observe such holidays as are observed by the
Secretariat of the Government of India for its offices located in
Mumbai and such other holidays as may be determined by the
Executive Council.

1i1))  In respect of matters not provided in the Rules and Regulations and
the Bye-laws of the Institute, as amended from time to time, the rules
applicable to Central Government servants regarding the general
conditions of services, pay, allowances including travelling and daily
allowances, leave salary, joining time, foreign service terms etc. and
orders and decisions issued in this regard by the Central Government
from time to time shall apply mutatis mutandis to the employees of
the Institute.

1v)  The Executive council may make such variations from the provisions

of the bye-laws in the case of special appointments as it may consider
necessary.
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PART VI: FINANCIAL BYE-LAWS

GENERAL PROCEDURE

i)

The Director shall submit the budget estimates of receipts and
expenditure for the ensuing financial year to the Standing Finance
Committee for obtaining approval of the Executive Council.

Provided that if, during the course of a financial year, it becomes
necessary to meet from the funds of the Institute the cost of any
scheme, which has not been included in the annual Budget Estimates
of each year, the Director shall obtain the sanction of the Executive
Council before taking up the scheme.

APPROPRIATIONS

i)

The funds of the Institute shall not be appropriated for expenditure
on any item which has not been approved by competent authority
under these bye-laws.

The primary unit of appropriation shall be a major head, which may
further be divided into minor heads sub-ordinate thereto. The major
and minor heads of accounts shall be such as may be approved for
the budget estimates of the year.

The Director shall sanction all items of expenditure within the
approved budget allotment.

The Chairperson of the Executive Council and the Director may
sanction an additional grant not exceeding Rs. 10,000 and Rs. 2,500
respectively for any approved scheme, provided that such grant is not
inconsistent with the nature and object of the scheme itself and is also
not more than 20% of the cost of the approved scheme.

RE-APPROPRIATIONS

1)

The Director shall have the power to re- appropriate funds from one
secondary unit of appropriation to another within a primary unit,
provided the re-appropriation does not have the effect of increasing
the original allotment by more than 10%. For re-appropriation from
one grant-in-aid to another grant-in-aid, the Director shall obtain
recommendation of the Standing Finance Committee subject to
approval of Government of India.
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i1)  The Director shall keep a watch over expenditure against the
sanctioned grants and in cases where expenditure has exceeded or is
likely to exceed the sanctioned grant beyond the prescribed 10% as
in clause (i) above, he/ she should refer the matter to the Standing
Finance Committee for necessary action.

IMPREST AMOUNT

The Director may keep an imprest amount as per the norms of the
Government of India.

PRIMARY ACCOUNTS

The primary accounts of the Institute will be maintained in the following forms:

1) The cash book

1)  Accounts ledger which should inter-alia, show grant-in-aid from
Government, contribution from other sources, other receipts such as
sales of publication, securities and other capital investments, leave
and pensionary contribution and advances, permanent and temporary

1)  The Receipt Book

iv)  Stock of Cheque Books

V) Stock of Receipt Books

vi)  Stock of non- expendable articles

vil)  Stock of stationery

viil)  Stock of publications

ix)  Library Accession Register

x)  Miscellaneous stock

xi)  Contributory/ General Provident Fund Account of the employees

xi1) Monthly and annual accounts

xii1) Other forms prescribed from time to time by the Director.
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PURCHASE AND EXECUTION OF WORKS

i)

iii)

Working stores, tools plants, fittings, and fixtures should be as per
the General Financial Rules, 2017 and the Manual for Procurement
of Goods, 2017.

Spare parts of motor vehicles and other mechanical equipment also
may be purchase as per the General Financial Rules, 2017 and the
Manual for Procurement of Goods, 2017.

For items of work connected with construction, repairs and fitting and
fixtures, the process will be followed as per the General Financial
Rules, 2017 and the Manual on Procurement of works, 2019 and
Manual for Procurement of consultancy and other services, 2017.

Contracts for maintenance of any machinery of the Institute may be
made following due procedure in the General Financial Rules, 2017
and Manual for Procurement of Consultancy & other services.

The Director/ Registrar/ Senior Official as authorized by the Director
may approve tenders as per the Delegation of Financial Power Rules
(DFPR) based on the administrative orders issued by the Ministry of
Health and Family Welfare (MoHFW), Government of India (Gol)
from time to time.

DISPOSAL OF PROPERTY

The Director shall have the full power to dispose of the surplus stores left
over on the termination of a scheme as per the Delegation of Financial
Power Rules (DFPR) based on the administrative orders issued by the
Ministry of Health and Family Welfare (MoHFW), Government of India
(Gol) from time to time.
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APPENDIX I: POWERS OF THE DIRECTOR

Nature of Extent of Power
Power
1) (2) 3)
1 | Power to suspend or transfer a | Full powers in respect of posts to
lien. which he/ she is authorized to make
appointments.
2 | Power to sanction the re-| Full powers in the case of Group B
employment of superannuated | and C employees.
persons in temporary
vacancies. Recommendatory Power for Group A
Officers, subject to approval of
Chairperson, Executive Council.
3 | Power to decide whether a | Full powers for cases within India.
particular absence is absence
on duty.
4 | Power to countersign his/ her | Full powers.

own travelling allowance bills
and those of other employees
and official and non-official
members of the General
Council, Executive Council,
Academic Council, Standing
Finance Committee, Board of
Studies and ad-hoc committees.

Power to authorize to travel by
air to an officer who is not
eligible for such travel.

Full powers.

Power to waive proviso (a)
Supplementary Rule 209 and
to authorize departure from
Supplementary  Rule 211,
regarding combination  of
holidays with leave.

Full powers.

Power to allot residences.

As per the allotment rules framed by
the Institute

Power to order the retention of
undisbursed pay and
allowances of establishment
for any period but not
exceeding three months.

Full powers.
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Power to order sale, by auction
or otherwise, in the interest of
the Institute of unserviceable
stores or perishable articles.

Full powers.

10

Power to sanction non-
recurring contingent charges
within budget limits.

Upto the limit of specific budget
provisions for such purpose.

11

Power to sanction permanent
advances.

Full powers.

12

Power to sanction advances for
authorized contingent
expenditure.

Full powers.

13

Power to sanction Municipal or
Cantonment taxes.

Full powers.

14

Power to purchase within
budget limits official and non-
official publications required
by him/ her or by officers under
his/ her control.

Full powers.

15

fixed
of a

Power to sanction
recurring  charges
contingent character.

Full powers.

16

Power to sanction telephone
rents.

Full powers.

17

Power to sanction advance of
pay to an employee under
transfer.

Full powers.

18

Power to grant advance of
travelling  allowances  to
himself/ herself and to other
employees.

Full powers.

19

Power to sanction advances for
the purchase of conveyance.

Full powers in respect of all
employees except himself/ herself.

20

Power to sanction advances/
final withdrawals out of the
Contributory/ General
Provident fund.

Full powers in respect of all
employees except himself/ herself.

21

Power to order destruction of
records.

Full powers subject to the conditions
laid down in Appendix 13 to the
compilation of the General Financial
Rules, 1963.
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22

Maintenance of Building
and Petty Works:

(a) Original works and
special repairs.

(b) Annual repairs

Full powers.

Full powers.

23

Power to sanction stipend to
trainees and honorarium to
guest Assistant Professors.

Full powers at the approved rates and
within the specific budget provision.
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APPENDIX-II: SCHEDULE SHOWING POSTS IN THE

INTERNATIONAL INSTITUTE FOR POPULATION SCIENCES

PAY BAND AS | SANCTION

DESIGNATIONS PERTTH CPC | EDPOSTS
Group A Faculty
Director & Senior Professor Level 14 1
Professor Level 14 8
Associate Professor Level 13 (A) 13
Assistant Professor Level 10 17

Sub-Total 39
Group A Non-Faculty
Chief Administrative Officer-cum- Registrar Level 13 1
Administrative Officer Level 11 1
Library & Information Officer Level 11 1
System Manager Level 11 1
Assistant Finance Officer Level 10 1
Assistant Registrar (Academic) Level 10 1
Assistant Registrar (Admin) Level 10 1

Sub-Total 7
Group B
Programmer Level 7 1
Junior Accounts Officer Level 7 1
Section Officer Level 7 1
Assistant Library & Information Officer Level 7 1
Assistant Research Officer Level 7 1
Hindi Officer Level 7 1
Data Processing Assistant Group B Level 7 2
Selection Grade Stenographer Level 7 1
Hostel Manager Level 6 1
Senior Library& Information Assistant Level 6 1
Senior Research Assistant Level 6 2
Office Superintendent Level 6 3
Accountant Level 6 2
Research Assistant Level 6 6

Sub-Total 24
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Group C

Assistant Level 5 6
Artist-cum-Photographer Level 5 1
Supervisor (Technical) Level 5 1
Hostel Housekeeper Level 5 1
Stenographer Grade II Level 5 1
Data Entry Operator Group B Level 5 2
UDC-cum-Cashier Level 4 1
Upper Division Clerk Level 4 9
Stenographer Grade 111 Level 4 3
Caretaker Level 4 2
Driver-cum-Mechanic Level 4 1
Telephone Operator Level 2 2
Library Clerk Level 2 3
Cook Grade | Level 2 1
Lift Operator-cum-Hostel Attendant Level 2 1
Lower Division Clerk Level 2 5
OHP Operator-cum-PA Equipment Level 2 1
Machine Operator Level 2 1
Driver Level 2 3
Xerox Operator Level 2 1
Gestetner Operator Level 2 1
Sub-Total 47

Peon — MTS Level 1 37
Sub-Total 37

Total 154
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RECRUITMENT RULES FOR THE POST OF DIRECTOR AND SENIOR PROFESSOR

1.

Name of the Post
No. of Posts
Classification
Scale of Pay

Age Limit of Recruitment

Educational and other-
qualifications as finally
approved by Executive Council

*

Director and Senior Professor
One

Group 'A'
Rs.18400-500-22400

Not more than 50 years, relaxable by
the Executive Council in suitable
cases.

(a) M.A./M.Sc. n Demography or
Statistics or Economics or
Mathematics or Sociology with
specialisation in Statistics.

(b) Post Graduate training in
Demography from an Institute
of repute in Indian or Foreign
University.

(c)  Atleast ten years experience in
demographic research, out of
which atleast 5 years teaching
experience in a Research Centre
or University or Government
department in a capacity
equivalent to Professor's rank.

(d  Administrative experience of
atleast 3 years in some teaching

- e Sk and/or research institute or

university or government
department



Desirable

(a) Doctorate Degree in
Demography.

(b) Research publications of a high
standard in the field of
Demography, Population
Studies, Economics and/or
Statistics.

7. Period of probation/Method of : Two years/Direct Recruitment.
Recruitment

EEme e ——— —— -

- Recruitment Rules approved by the Executive Council in
E.C. Meeting held on December 04, 1975.

. Name of the Post changed to "Director and Senior Professor"
while amending the Bye-Laws of the Institute and approved
in the 50th E.C. Meeting held on December 19, 1986.

- Py Scale have been revised as per Fifth Pay Commission
Report approved by General Council in its 30th meeting
held on Jsnuary 17, 1998.
































































































RECRUITMENT RULES FOR THE POST OF ADMINISTRATIVE OFFICER

Mame of the Post :

.' Mo. of Posts
Classification
Scale of Pay

Age Limit of Recruitmeant

Educational and ather
qualifications as finally
approved by Executive Council

Pariod of probation/Mathod of
Recruitmant

Administrative Officer
One

Group "A"
Rs.10000-325-15200

Not more than 50 years, ralaxabla
by the Executiva Council in suitable
Casas.

(a} A Bachelor's Degree

(b} Minimum of 7 years axperience
with atleast 4 yaars in a senior
administrativa position.

Desirable

Praferencea will be givan to those who
hava experience of working in an
educational institution

Two yaars/Direct Recruitmant, failing
which by deputation.

Recruitment Rules approved by the Executive Council in the

22nd E.C. Meeting held on December 04, 1975.

Pay Scale have been revised as per Fifth Pay Commisslon
Report approved by General Council in its 30th maeting

held on January 17, 1998.




RECRUITMENT RULES FOR THE POST OF LIBRARY & INFORMATION OFFICER

1. Mame of the pnﬂﬁ ' Library and Informatien Officer
F 2. No. nf'pﬂsfa One
3. Classification - | Group "AY
4. Scale of Pay . RE.3000—100—3500—i25~45ﬂﬁ
'Q".S‘l Whether Selection post or Selection

. Non-selection post

6. Whether benefit of added
yvears of service admissible Yag
under rule 30 of the C.C.5.
{Pension Rules), 1572

7. Age Limit for recruitment 45 years
. 8. Educaticnal and other 1. A Post Graduate
] Qualifications required for Qualifications in Arts
‘A Direct recruits Sclence/Social Science/
Commerce
1 2. 2 Degree in Library Science
» from a Recognised
:_I ) . _ University.
3. Minimum of I year's

-experience in a c_ul.l.ﬂge/
Uniwversity or teaching

ii - institutions.

¥. 85, Whether age ard educational Age - Not applicable
@€ qualification grescrived for
' direct recruits will apoly Qualifications - Yes

in the case of promotzes ——— = —

.'1q. Period of prokation if any Two years




':r:'\l..'l.ilt_d.*'!.—_ '

Welfare vide thelr htu: th.#ﬂhfﬂ-ﬂﬂ dated

11. Method of rectt. whether by Promotion failing which by
Direct rectt.or by promotion Direct Recruitment.
or by deputation/transfer :
percentage of the vacancies - Initially the suitability of
to, be filled by various existing incumbent to the
methods ' post of Librarian in the pay

scalée of Rs.2200-4000 shall be -
assessed by a DPC to the
upgraded post of Library and
Information Officer in the pay
scale of Rs.3000-4500/-.

-2. In case of rectt.by Asstt.Library and Information
promotion/deputation/ Officer in the Pay Scale of
transfer grades Rs.2000-3500 with B years of
from which promotion regular service in the
deputation/transfer to be respective grades.
made.

11. If a DPC exists what is its l.Chairman E.C.IIPS - Chairman
composition

- 2.Director - Member
B N
vy 3.0ne expert to be - Member
h nominated by the
Ty Chairman, E.C.IIPS
4.0ne SCfST nominee - Membar’
5.0ne Head of the - Member
Dept. to be
nominated by the
Chairman
- Recruitment Rules ulth IV status teo th! Enstitute
Library approved by Hlltl ﬂ! Health and

zl!ﬁ!ﬁ.

Additional puﬂt zj h} the Executive Council in the
un &

Tist nnlting.hl

Pay Scale have been revised as par Fifth Pay Conmission
rt approved. Seneral ﬂiﬂn:ll 1n its 30th mesting

on Janugary 1 s 1998,




1.

5.

RECRUITMENT BRUL

Name of tha Post
No. of Posts
Classification
Scale of Pay

Whethar Selaction Post or
Mon-Selection Post

Age Limit for Direct
Recruits

Educational and other
gualifications required for
Direct racrults

FOR THE P

ETY

-

s e e e T

TEM MANA

System Manager

Ona

Group ‘A’

Rs.10000-325-15200

Selaction

40 Yaoars.

Essential
i lal

N\

Master’'s Degree in
Computer Sciences/
Computer Application of
a recognised university

or aquivalant

OR

A degres in Enginearing
or Master's degree in
Mathematics/Statistics/
Operation Research of a
racognised univaersity
equivalent with a post-
graduata or Diploma in
Computer Science.

{1} 5 years axperlance In Statisticalf
Data Processing Work including .
about 3 yaars expardence in
Programming/System Design on
an Electronic Comprter.

Dasirabla

Knowladge of Computer Programming in
Foriran/Cobal/Basic

-



10.

11.

Whether age and educational
qualifications prascribed for
direct recruits will appy in
the case of promotass

Pariod of Probation, if any

Method of recruitmant whathar
by direct recruitment or by
promation or by deputation/
transfer and percentage of the
vacancias to be filled by
varicus methods

In case of recruitment by
promotion/daputation'transfer
grades from which promotion/
deputationf/transfer to be madea

Mot applicable

Two years

By transfer on deputation
failing which by Direct
Recruitmeant

I on_Deputation

Officers holding analogous posts,
failing which with & years zervice

in posts in tha scale of Rs.8000-275-
13500 or equivalent, from Government/
Department/Autonomous Bodies and
possessing the qualifications and
axpariance prascribed for Diract
Recruitment. (Period of deputation
shall ordinarily not excead 3 years)

Approved by the Ministry of Health and Family Welfare vide
letter No.A.45012/34/83-C&G dated Novembar 19, 1985.

Pay Scale have been revised as per Fifth Pay Commission
Report approved by General Council in its 30th meeting ‘

held on January 17, 1998

e e s - — —



Name of the Post

Mo. of Posts

Classification

Scale of Pay

LES FOR THE

Age Limit for Recruitment

Educational and other
qualifications as finally
approved by Executive Council

Period of probation/Mathod :

of Recruitmeant

LB
PR 3
gl .

.
i ©

ACCOUNTS OFFICER

Accounts Officer
One

Group ‘A’
Hsﬂﬂ-ﬂﬂ-ﬁ 5-13500

Not more than 45 years, in the
case of Direct Recruitment,
relaxable by the Executive Council
In suitable cases

(a)  Atleast a Graduate
(b} ETA.S or Equivalant

(c) Minimum of 7 years accounts
exparience in Governmant

I%apt.fﬂrga nisation

Daputaiiun post, or Direct Recruitment
with the parmission of Executiva
Council. '

Recruitment Rules approve by the Executive Council in the
22nd E.C, Meeting held on Dacember 04, 1975.

Pay Scale have been revised as per Fifth Pay Commission

Report approved by General Council in its 30th meeting
held on January 17, 1998

E
L]




Mama of the Post

Mo. of Posts
Classification
Scale of Pay

Age Limit for Racruitmant

Educational and other
gualifications as finally
approved by Executive Council

Whether age and educational
qualifications prescribed for
direct recruits will apply in
thq case of promoteas

Assistant Registrar |Academic)
One

Group A’

Rs.8000-275-13500

Not more than 45 years, ralaxabla
by the Exacutive Council in suitable
cases,

fal  The candidate should have
a Master’'s degree; and

(b}  Atleast 3 years axperienca
in aducational administration

A good knowledge in academic affairs
and experience in handling admissicn
and examination work in an
aducatignal institution of higher
learning desirable

In the case of Departmental
candidates, the educational
qualifications may be relaxad to
graduation

No

Pariod of probation i any

2 Years

-f-



10.

2.

Method of recruitment whether :

-by direct recruitment or by

promotion or by deputation/
transfer and percentage of tha
vacancias to be filled by
various mathods

in case of recruitment by

promotionfdeputation/transfer
grades from which promotion/
deputationftransfer to be made

The post should be filled to the © '
axtent of 50% by direct recruitment
and 50% by promotion

Office Superintendent in the pay scale
of Rs.5300-9000 and Selection 55 a4
Grade Stenographer in the pay scale
of Rs.6500-10500 with 3 years
service in the respective grade
rendered after appointment thereto on

a ragular basis. .

Racruitment Rules as approvad in thae 49th meeting of the
E.C. meeting held on September 04, 1986.

Pay Scale have baen revised as per Fifth Pay Commission
Report approved by General Council in its 30th meeting

held on January 17, 1998




Annexure Il

RECRUITMENT RULES FOR THE POST OF ASSISTANT REGISTRAR

MName of 'r:he Poat

{ADMINISTRATION}

Assistant Registrar (Admirdstration)

No. of Posts

Ona

Classification

Group ‘A’

Scale of Pay

PB-3 - Ra.15600-39100 + GP Ra,5400
(Rs.8000-376-13800 pre-revisad)

o @ =w|m]-

TWhather Selactiom Post or Non-
Selection Poat?

-

Belection Post

Whether benefit of addad years of
service admisgible under rale 30 of

| the C.C.8. (Fension Rules), 19727 |

—

Age Limit for Direct Recruits,

| 35 Years, relaxable by the Executive Counci |

Not applicable

in suitable cases

Educational and other qualifications

prescribed for direct recruits will
apply in the case of promotees.

Ezzential;
(i) A Master's degree with atleast 53%
marxs.

(iiy Ateast B years of experience with 3
years experience in the post in the acale
of pay of (Re.6500-1050(] pre-revised) FB-
£ Rs.9300-34800 + GP Ra.4200 (which is
under revision)

Desirable;

Preference will be given to candidates hawving
mora gqualification with atleast 3 yeam
experience in  dealing with  admnS
establishment matters in a University/Govt.

undertaking office.

Whether age and educational
guallfication prescribed for direct
recruits will apply in the case of
promoteas.

Not applicable

10,

Period of probation, if any. '

T years

11.

Method of rectt. whethar by direct
recit. or by prometionfor by
Deputation/ransfer and percentage
of the +vacancies to be flled by
various methods.

Diract racritmeant

12.

In CaRs of by
promotion/deputatons transfer
grades from which promotion/

ractt,

deputationtransfer to be mada.

Mot applicable

13.

If a DPC exists what
composidon

ia  is

Not applicable

One post of Asstt, Registrar (Administration) sanctioned vide
MOHFW letter No,A.45012/17/08-Stats.l (Part.dl) dtd. 14/9/2009,
Recrultment Rule approved as proposed under ltem No,9(A)

in the 94" Executive Coundl meeting hald an 30/11/2009.




RECRUITMENT RULES FOR THE POST OF SYSTEM ANALYST

Nanr.m of the Post
MNo. of Posts
Classification
Scale of Pay

Whether Selection or
MNon-Selection Post

Aga Limit for Diract
Racruitment

Educational and other
gualifications required
for Direct recruits

System Analyst

Qne

Group A’

Rs.B000-275-13500

Mot applicable

35 years

Essantial

i

Master's degree In Computer
Science/Computer Application
of a racognised university or

aquivalent

OR

A degree in Engineering or
Master's degree in Mathematics/
Statisties/Opertion Research of
a racognised university. or
equivalent with a post-graduate
Diploma in Computer Science

3 years experience of Electronic
Data Procassing Work including
2 years experience in actual
programming.

el



10.

-

Dasl la

Knowledge of Computar Programming
in Fartran/Cobol/Basic.

Whather age and educational : Not applicabla
qualifications prescribad for

direct racruits will appy in

the casa of promoteas

Period of Probation/f : Two years/By transfar on daputation
Method of Recruitment failing which by direct recruitmant
In case of recruitment by : Transfer on Deputation
promotlon/deputationftransfer Officers holding analogous posts,
grades from which pramotion/ failing which with 3 ysars sarvica
deputation/transfer to be made in posts in the scals of Rs.6600-200-

105000r equivalant from Governmant
departments/autonomous bodias and
possessing the qualifications and
axpeariance prascribed for diract
recruitment. {Period of daputation
shall ordinarily not exceed 3 years).

Approved by the Ministry of Health and Family Welfare
vide letter No. A.A5012/34/83-C&G dated Novembar 19, 1985,

Pay Scale have been revisad as per Fifth Pay Commission
Raport approved by General Council in its 30th maating
held on JJanuary 17, 1998




ANNEXURE - ITI

REVISED RECRUITMENT RULES FOR TIIE POST OF
GROUP "B, 'C" & '

II Programmer = 2
2) Section Dfficer _ - 1
1) hasistant Library & Information Officer = 1
4] hssistant Research officer = 2
5) Data Processing hAssistant Grade *Bf - 2
6) Selection Grade Btenographer ' - 1
i) Hostel Manager - 1
8) Br. Library and Information Assistant - 1
: Publication Assistant - 1
10} Benior Research hssistant g = 2
11) Office Buperitendent = 3
12) Library & Information RAssistant - 1
13) Hindi Translator - 1
14) Rocountant - 2
15} Research hssistant ' - 8
1s) hssistant : - 7
17y - ' A;List-cum-?hatﬂqrapher = 1
ig) supervisor (Technical) - 1
19} Hostel Housekeeper ' ' = 1
20) Btenographer Grade II - 2
21) Junier Engineer {Civil) - 1
22) ‘Data Entry Operater Gr.'B’ : - 4
"23) UDC-cum~-Cashier - 1
24) Upper Division Clerk - 10
25) Electrician _ - 1
26) Etenographer Grade III - 3
27) . . Caretaker ISR . K .. PR - 2 SeELl
28) Driver-cum-Mechanic o : - 1
29) . Telephone Operator - 2
i0) Livrary clerk = 3

contd.




i
N}

31)
3z)
33
31!

as5)
36)
37)
38)
39)
40)
11)

42)
43)
44)

Caok- Grade I !

Lift Operator-cum- Hostel Attendant
Lower Division Clerk

Operator Overhead Projector Cum-

Ph Egquipment

Machine Operator

Driver

X-erox Operator

Gestetner Operator

Plumber

Cook Grade I1I

Attendant

al Peon : - 10
b} wWatchman - i
cl Hozstel Attendant - 4
d} Sweeper - 8
e) Gardner - 5

Jr.Library httendant
Water Pump Attendant
Cleaner

Total -

b et gt bt gl
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l. . Name of the post
1. MNo. of posis

3. Classification

4. Scale uf Pay

-2 Whether Sdlﬂﬂlﬂn post or
non-selectlon post

6. Whether bencfit of added years
-of service admissible under rule
- : 30 of the C.C.5. [Pe-na.lnn Rules),
1972, :
b 7. Age limit .fur direct recruitment

g, Educational and other
Qualificatlons required for direct

Fairapad ‘L-'iI

. RECRUITMENT RULES FOR THE POST OF PROGRAMMER

. E_‘rugra:mner

Two
Group "B"

Rs.2375-75-3200-EB-100-3500

Selection

Yes

35 years

1. Master's degree in Computer Sciencef
Computer applicatlons of a recognized
University or equivalent

|§ o)
2. A degree in Engincering or a Post Graduate
in Slat!sli::s.fMalhe.maumf rations
HHHH ﬂn‘:uemﬁy with a
I prpgragming/Computer  Applications
at least one year duration l"gmrl regipnized
lnstltutl.nn .
- ﬁ.n

n i - medAroofrficw e Leno D

recruits
ae Laet o F cabwromy ..[i:-'.
SR I Lo AT T T

ad o nol® ok Elaik F0RSe

1o teogderryeads

mnmﬁummg
Andwk o broen o 5 Berebiznecs

i di p yd bBaaEREL

Cudiz nl flanue avideswsl -m:i -f" &@'B‘%u v zallf Foamthpeoal -

9. Whether age and educational
Qualification prescribed for
Director recruits will apply In
the case of promotees

Period of Probation if any

A nnravied By (e &livigtiey of Tlealth aod Pty Wellore wicds

RS o tobpile: fogamming T ©
Fortran/Cobol/Basic
Yes
Two years
55




Method of recruitment whether 50 % by promotion and 50% hy Director Recruitment
. by Direct rectt. or by promotion/ , : _

or by deputationftransfer and .
percentage of the vacancies to be

¢ filled by various methods,

In case of rectt, by promotionS Promition

Deputation/Transfer grades from :

which promotion/deputation/ Crata Processing Assistant grade "B". with three years
transfer to be made service In the grade rendered afler appointment

thereto on a regular basisdnitially the post of programmer
will be filled by the egmxmg incumbent in the scale of pay
of Rs.2000-3500 hy ﬁfurm.ﬁﬁ'thﬁu su:tab:l:t:,r by a DPC.

If a DPC exists what is its I, Director or his nominee - Chairman
Composition . :
2. Head of the Dept, of Mathematical - - Member
Demggraphy and Statistics
3. One member of the staff o be -  Member
nominated by the Director
4. A SCI/ST representative - Member
5, Administrative Officer = Member

-r

" fhe column No.9 of the RecTultment Rule amended te Read as
followss
. Age - Mo

-Educational Qualification - Yes

.The presant incumbent to the gg:t of Programmer' will be
considered as sxception with his present qualification to be
: .u.;ﬂd by a DPC. .

- lAmendmants. afe . as approved by the Executive Council im the
Tist n-tu; h-ld on August 02, 1995,

B L R i Al




RECRUITMENT RULES FOR TIIE POST OF SECTION OFFICER

1. Name of the post - Secthon Officer
2, Mo. of posts -r One
i Classification - Group "B*
4. Scale of Pay o Rs.2000-60-2300-EB-75-3200-100-3500
3. Whether Selection post or Selection
Mon-gelection post
6. Whether beneflt of added Not Applicable
years of service admissible :
under rule 30 of the C.C.5.
(Pension Rules), 1972 -
7. Age limit for Direct recruitment 45 years
8, Educational and other : l. A Master's Degree.
Cualifications required for :
Direct recruits 2. At least 5 years experience as Office Superintendent
or 8 years experience as Assistant in an Educational/
Research Institution.
' 9, Whether age and educational No
qualification preseribed for
. direct recruits will apply
in the case of promoless
10, Perlod of probation if any Two years
11. Method of Rectt, whether by Promotion failing which by direct recruitment
Direct rectt.or by promolion :
or by deputation/transfer and
percentage of the vacancies to
be filled by various methods
12, In case of rectt. by promotion - Promotion:
deputationftransfer grades from
ool which promotionfdeputation/ _~ Office Superintendent in the pay scale of I
transfer to be made ~ Rs, 1640-60-2300-ER-75-2900 and with 3 years
regular service in the prude.
" :l _;’.-,\Hi : E'?

Mo e sl b e REE



13.  If a DPC exists what is its

Composition
o
.
g i
B
"‘. -
-2
ﬂ'lh-'\‘ ?.'-I|. :\.I'.l\.
- "
I T m
O At al T
i 40 0w
|:I."-"‘...__.__ '.-.i
-_b, R R i
-
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1. Diirector or his nominee

2. Two staff members of the Institute
to be nominated by the Director
3. A SC/ST representative

4, Administrative Officer

SLHE nalfY e gy e

1

Chairman

Member

Member

Member




RECRUITMENT RULES FOR TIIE POST OF
ASSISTANT LIBRARY AND INFORMATION OFFICER

. 6

.;|-. ..+ Name of the post Assistunt Library and Information Officer
2en - Mo, af pusts One '
3. Classification _ . Group "B"
4., Scale of Pay ' Rs.2000-60-2300-EB-75-3200-100-3500
. 5. Whether Selection post or Selection |

", NOn-selection post

6. Whether benetit of added Nu
. - years of service admissible
under rule 30 uf the C.C.S. CTTmmh T
" . EP‘.'T%-.L-?“ E‘Ifll%}”llgnm wiis o oD Jawman anro e Vool peelon el -
_ Do e
1. Age limit for receuitment _ 35 yeary .
B.  Educational anghiother o 7% 20221 i Ll Pt Grliduats Didgree in Science/ Art's/
Qualitications required for _ Social SuenLeICummEn.a . .
Direct revtuiwaius o 300 Foenluao0f snl do wn. e
U : 2Eie L
: Hdrerakeas g I BiGred M Ligkicy SR Trom's
rE oLFaroel uviruoescg o4 i Iwwlmﬁlf UEIE\"EESHE_U]] St duly .H -

. ' AP 2 gt o Bleo cpld van i;-. o
3. Minimum of 3 year's experience in a lerury
ol & college University, teaching or research

) institutivns.
9.  Whether age and educational ~ Yes
~ qualification prescribed tor '
direct recruits will apply
in the case uf promutees
. 10,  Period of probation if any Two yeurs
A1, Method of rectt. whether by Promotion failing which by direct recruitment

- Direct rectt. or by promuotion/or by
' deputation /transter and percentage
uf the vacancies tw be filled h;!
various mEthuda

- ﬂw.:m n ' _ 1 59




12, In case of recit, by promotion
deputation/transfer grade from
which promotivnideputation/
transfer to he made

13, © Ifa DPC exists what is its
Cumpasition

r

followss
~Age

M4 HE e ben:

Senior Lilwary umd i111lbfll1ﬂl|[]ﬂLﬂ_T]j_;.::i_.;pHF
Assistunt Librarian in the grade of Rs, [640-2900 with
4 minimum of three years service on repular basis,

1. Director or his nominee - Chairman
2. Librarian _ _ - ' Member
3. A staff member of the Institute - Member '

o be nominated by the Director
4. A SC/ST representative - Member

3. Admimistriative Officer - . Member

The column No.?® of the anruitmnt Bule amsnded to read as

- Mo

Edu:ntinnal Qualification -~ TYes

.,  The column No.12 of the Recrultment Rule amended to read as
' 'Senlor Library and Informatlon Assistant’

fr’ -
il

wm as approved by the Executive Coumcil in
the 71st meesting held on August 02, 1996,




Annexura-y

RECRUITMENT RULES FOR THE POST OF JUNIOR ACCOUNTS

~ OFFICER
1. | Name of the Post Junior Accounts Officer
2. |No.of Posta One
3. | Classification Group ‘B
4. | Beale of Pay PE 2 - He 9300-34800 + GP Ra.4800 (uder
revision)
(Rs.7450-225-11500 pre-revised)
8. | Whether Selection Post or Non- | Non Selection Post
Selection Poat?
8. | Whether benefit of added years of | Not applicable
service admissible under rmle 30 of
the C.C.5. (Pension Rules), 19727
I. | Age Limit for Direct Recruits. Not more than 35 years. In the case of direct
recruitment, relaxable by the Executive
Coundll in suitable cases.
8. | Educational and other qualifications | Easential;
prescribed for direct recrults will | () B.Com.
apply in the caze of promoteas, (ii) Minimum of & years of accounts
experience im & Govermment
department’ organization of rapute as
Aocountant, Experience of working in
latest software package of accounts like
tally, etc.
Desi 1
Preferenice will be given to Post Gradoate in
Commerce/Finance.
8. | Whether age and educaticmal | Age-Nao
qualification prescribed for direct
recruita will apply in the case of | Educational Qualification — Yes
promotees. i ——— — R
10 | Period of probation, if any. Two years
11 | Method of rectt. whether by direct | By promotion, failing which by direct
rectt. or by promotionfor by | recruitment.
' Deputation/tranafer and percentage
iﬂ[ the wacancies to be filled by
various methods. [
18 |In CABG of recit. by | Accountant in the pay band of PB-2 Bs.8300 -
promotiondeputation’ franafer | 34800 + GP Rs.4200 and with minimum 8
grades from which promotion/ | years experience.
deputation/iransfer to ba made.
113 |If a DPC exists what is its] _1. Director of his nomines - Chairman
o compoaitlon 2. One stall member above the post o
be nominated by the Director -
Member
4. Registrar - Mambear
4, B3C/8T Bepresentative — Member
8. Accounts Officer _

One post of Jr, Accounts Officer sanctioned vide MOHFPW
letter Mo A.45012 /17 //08-Stats. 0l [Part.l(} did. 14,/9,/2009.
Recruitment Rule approved as proposed under Item Mo.9{A}
in the 94™ Frecutive Council meetine hald on 30/11/2009.




RECRUITMENT RULES FOR TIIE POST OF - -~

21 b , ASSISTANT RESEARCLI OFFICER ,
I Numi: of the pust Assistant Research Officer

E;. 7 Mo. of posts Twuo

1, | Classitication Group "B”

4, Scile ot pay R, 2000-60-2300-EB-75-3200-100-3500
50" Whether selection st or Selection

mun-gelection s

6. Whether benetit of added Wy
- years of service admissible
“ounder eule 30 of the C.C.5.

*(Pension Rules), 1972

1. Age limit of recruitment 35 years

8.  Educational and uther 1. Master's degree in Statistics/Mathematics or other
© qualifications required Sncial Sciences with 5 years" experience in

i tor dirgct recruitnent comducting research svaluation-in the fleld of

_u’r' Population Studies,

9. Whether age aml educativnal Educational Gualitication - Yes
gualification percribed For '
direct receuits will apply in Age - Mo

in the case of promuotess

10,  Perivd of probation if any . Two years

1. Method of rectt, whether by 100 % by promotivn fuiling which by Direct Recruitment.
direct or by promotiontranster '

by and percentage of the vacancies
tor be filled hy variows methods

A=
N IIF A Ji.,-t‘_'I‘ ..:l! Gl

a8 by AbBsae P Birbeire asd Tlonliln oeach Brasarsf e WA el Cipres v balas
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12, In case of recit, by promotion/ Promution : Senior Research Assistant in the pride .
: depution/transfer grades from of Rs. 1640-2900 with 3 yeurs regular
which promotion/deputationf service in the grade, :
transfer to by made -
Mote @ Initial recruitment to the posts shall be made.
from the existing incumbents 0 the puost of
Sr.Technical Assistant in the pay scale of
s 2000-3200.
13, If a DPC exists what iz itz : 1. Director or his nomines - Chairman
engitiom '
2. Two Stlt Members to he - Member
nominated by the Director,
3. A SC/ST representitive - Member
4, Administrative Officer - Member
i
L
| |r| Jami -:
.:.
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oo - Approved by the Ministry of Health und Fumily Wellare vide
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Annexurg-|

REVISED RECRUITMENT RULES FOR THE POST OF DATA
PROCESSING ASSISTANT GR.'B'

[ 1. | Name of the Post " | Data Processing Assistant Gr.B

|
2. | No. of Posts Two T T
3. | Classification Group 'B'

4. | Scale of Pay

FH 2 - B, 89400-34800 +

preacribed for direct recruita will
apply in the case of promotees.

GP Re.4200

8. | Whether Selection Post or Non- | Non Selection
Belection Post?

8. | Whether benefit of added years of | No
sarvica admiesible under rule 30 of
the C.C.5. (Pension Rules), 19727

1. | Age Limit for Direct Racruita. 38 Yearg

8. | Educational and other qualifications | Essentlal

MCA/M.5c in Computer Sclence or M. Se.
(I.T.)

Educational

8. |Whether age and educational
cqualification prescribed f[or direct | Qualification — Yes
recruits will apply in the cease of
promotes. Age -HMNo

10, Paﬁhﬁ'ntprnﬁaiﬂan. i!m:,l".' Twro Yaars

11. | Method of rectt. whether by direct
rectt. or by promotion‘or by
Deputation/transfer and percentage
of the wvacancies to be [lled by
varions methods.

By promotion failing which by direct
recriitment

12, | In case of
promotien/deputation’ = tramsfer
grades from which promotion’
deputationtransfer 1o be made.

rectt,. - by

o ccere—

Promotion

Data Eptry Operator Gr.'B' in PB-1 of
Bs.5200-20200 with GP Rs.2800/- with @

years of ragular sarvice.

13. /i a DO exists what 1s its
compogition

1. Director or his nominae — Chairman
2. One NMember of the staff to be
nominated by the Director = Member

3. A SC/ST representative — Member

4_ RaEtr.'u' - Membear

Amendment approved as proposed under ltem No.
In the 94" Executive Council meeting held on 30/11,/2008.

g




RECRUITMENT RULES FOR TIIE POST OF

- DATA PROCESSING ASSISTANT GR.B -.
o : 1 - Name of the post Data Processing Assistant Gr.B
S 1. No. of posts Two
3.1 Classification Group *B”
4, Scale of Pay Re. 2000-60-2300-EB-75-3200
S. . Whether Selection post or Selection
. Non-selection post
’ 6., . Whether benefit of added Mo
' years of service admissible
-, under rule 30 of the C.C.5.
(Pension Rules), 1972
T e Age limit for recruitment 35 years
B Equcational and other | Graduate with Diploma/Certificate in
Qualifications required for Computer applications
Direct recruits. _ :
u 9,  Whether ape and educational Yes |
o qualification prescribed for
. direct recruits will apply
in the case of promotess
10.  Period of probation if any Two years
11, Method of rectt. whether by Direct  Fromotion fz: .mg;&'h:r.h_hir dlrﬁ_.‘.l‘jl'ﬂﬂ'“llll-lﬂﬂ e
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12, In case of rectt. by promotion/ Promaotion
deputation/transfer grades from ' *
which promotion/deputation/
transfer to be made The existing incumbent 1o the post of Console operator |+
- in the pay scale of Rs.1640-60-26{0-EB-75-2900 with a
minimum of 5 years of regular service in the grade shall
be assessed for their suitability to the upgraded post of
Data Processing Assistant Gr. B. In case they are found
suitable they shall be appointed to the post. In case they
are not found suitable the DPC shall assess them again
after an interval of one year. Till such time the
incumbent is not found suitable for the upgraded and
redesignated post of Data processing Assistant Grade B
hefshe shall contimee to hold the post of console
operator, The combined strength  of Data Processing

Assistant Gr.B and Console Operator shall remain as
two,

13.  If a DPC exists what is its 1. Director or his nominee - Chairman
composition :
: 2, Head of the Dept. of Mathematical - Member

Demaography and Statlstlcs

3, One member of the staff to be - Member .

nominated by the Director -
4, A SC/ST representative - Member '
5. Administrative Officer - Member

- The column No.¥ of the Ascrultment Rule amended to read as
follows1 :
| Age - = Ne

Educatlonal Cualification - Yes d

- The present incumbent to the post of 'Consols Operater' may be
. cpnsldered as excaption with present qualification to be
assessed by a DPC,

- %ﬂﬁ*'”lﬁ*; as approved by the Executive Council in the 7y,
meating heldd on August 02, 1996,
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1L

12,

RECRUITMENT RULES FOR THE POST OF
SEELECTION GRADE STENOGRAPIIER

Mame of the Post
: No. of posts

Classification

© Scale-of Pay

§ Whether Selection post or

. g Non-selection post
A

I
;

f. Whether benefit of added

5 years of service admissible

‘v.under Rule 30 of the C.C.5.

5 " (Pension Rules), 1972
. Age limit for direct recruits

" Educational and other
Qualifications required for
« DHrect recruits :

- Whether age and educational
Qualification prescribed for direct
recruits will apply In the case of
Promotees

. Period of probation if any

Method of Rectt. whether by Direct

 rectt.or by promotion or by

deputation/transfer and percentage
" of the vacancies to be filled
by various methods

In case of rectt. by promotion/
Deputation/transfer grades from
which promotion/deputation/transfer
to be made

ek B dBeie BB lieieane ol THaicalbils sosial Eresnmtiler B0 ol Fagsnes wrorler

Selection Grade Stenographer
One

Group "B"

Rs. 2000-60-2300-EB-75-3200

Selection

Mo Applicable

35 years.

L. Graduale's degree

2. A speed of 120/50 wpm in shorthand and
and typewriting respectively and with at least 7 years
experience as stenographer/PA in any reputed
organisation.

Age Mo
Educational’  Yes
Qualification

2 years

By promotion failing which by direct recruitment.

Eromotign; Stenographer Grade 11
With a minimum of five years
regular service in grade




13.  If a DPC exists what its 1. Director - Chairman
composition
2. Two Staff members to - Member
be nominated by the
Director
3. A SC/ST representative - Member S
4. Administrative Officer - Member
¥
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RECRUITMENT RULES FOR THE POST OF HOSTEL MANAGER

MName vt the pust
Nua, ol pusts
Classification
Scale of Pay

Whether Selection pust or

. MNon-selection pust

Whether henefit ot added
years of service admissible
under rule 30 of the C,C.5.
(Fension Rules), 1972

Ape limin for direct recruiument

Educativnal and uther
Qualifications reguired tur

. Direvr recruits

10.
i,

Whether age and educational
yualification preseribed for
direct recruits will apply

An the case of promuotees

Period of probation if any

Method of Rectt, whether by
Drirect vr hy promutivni/transter

Iy wnd peccentage of the

vacancies o he filled by
viarious methods

In case of rectt. by promation
deputativn/transter grades from
which promuotion/deputation/
transfer w be made

.

Huostel Manager

One

Group "B*

Rs. 1640-60-2600-EB-75-2900

Mon-selection

Nt Apptifabiﬂ

35 yeary

I. Graduare with Certificate in Catering

3. Three years experience of working in a
supervisory capacity in a Hostel/Caering

Institations.,

Hu -

Two years

100% by promotivn failing which by direct
recruitiment

Promotion: Hostel Housekeeper in the pay scale of
Rs.1400-40-1800-EB-50-2300 with 5 years regular
service in the grade




13, If .2 DPC exists what is its

1, Director or his nominee
" Compuasition '

= Chairman

2. Twy staff members of the Institue -

Member
to be nominated hy the Director
3. A SC/ST representative - Member
. 4, Administrative Officer - Member
I.I. | ::_ il Wil
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RECRUITMENT RULES FOR TILE POST OF
* SENIOR LIBRARY AND INFORMATION ASSISTANT

Name of the post
No. of posts
Classification
Scale of Pay

Whether Selection post or
Non-gelection post

Whether benefit of added
years of service admissible
under rule 30 of the C.C.5.
(Pension Rules), 1972

Age limit for recruitment

- Bducational and other

Qualifications required for
Direct recruits,

Whether age and educational
qualification prescribed for
direct recruits will apply

in the case of promotees

Period of probation if any

Method of rectt. whether by
Direct rectt.or by promotion or
by deputation/transfer

and percentage of the
vacancies to be filled by
various methods

“1n case of rectt, by promotion

deputation/transfer grades from
which promotion/deputation/
transfer to be made

Senior Library and Information Assigtant

One
Group "B"
Rs. 1640-60-2600-EB-75-2900

Mon-Selection

Yeg

Mot maore than 35 years

1. A Post Gridunte Degree in Science/Arts/
Social Science/Commerce

2. A Degree in Library Science from a
recognized University.

Mut applicible

Two years

Promotion failing which by direct r.e'-.:ruilmenl

Promution:

Library and information assistant with 3 years
regular service in'the pay scdle of Rs. 1400-2600

69




13, If a DPC exists what is its

1. Director or his nominee - Chairman
composition
2. Librarlan

= Member

3. A staff member of the Institute - Member
to be nominated by the Director

4. A SC/ST representative -  Member

3. Administrative Officer

= Member

-', . ' "?U
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RECRUITMENT RULES FOR THE POST OF

PUBLICATION ASSISTANT
1L Name of the post ' Publication Assistant
1, No. of posts : One
3. . Classification Group "B"
4. Scale of Pay Rs. 1640-60-2600-EB-75-2900
5. Whether Selection post or Selection .
©* Non-selection post v
6. “Whether benefit of added Mot applicable

years of service admissible
under Rule 30 of the C.C.8,
(Pension Ru!es}, 1972

7. Agelimit for direct recruitment 35 years
- 8. Educational and other 1, A Graduate depree with 3 years experience
Qualifications required for of Publication and Printing works in an reputed
Direct recruits organisation,
0. Whether age and educational No

qualification prescribed for
direct recruits will apply
in the caze of promaolees

10, Period of probation if any Two years
11, Method of Rectt. whether by By Direct Recruitment. [nitial recruitment to the

Direct rectt.or by promotion or by post shall be made by assessment of the existing
deputation/transfer and percentage incumbent to the post of Multilith Assistant In

of the vacancies to be filled by the pay scale of Rs,1400-2300 by a DPC, In case
various methods helshe not found suitable, the re-assessment shall be
made on yearly basis.
ST g
l:- s B




2.

13.

In case of rectt, by promotion
deputation/transfer grades from
which promotion/deputation/
transfer to be made

If a DPC exists what is it

. composition

LN LYUTTNTRTRI B PR T (N ' Y S S

Not Applicable

1. Director or his nominea
2, Two staff members of the Institute
to be nominated by the Director
3. A SC/ST representative

4. Administrative Officer

L I

[H

Chairman

Member

Member

Member
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11,

Name of the post
Mo. of posts
Classification
Scale of Pay

Whether Selection post or
Mon-selection post

Whether benefit of added
years of service adimissible
under rule 30 of the C.C.5.
(Pension Rules), 1972

Age limit for direct recruitment
Educational and other

Qualifications required for
Direct recruits ]

Whether age and educational
qualification prescribed for
direct recruits will apply

in the caze of promotees

Period of probation if any

Method of Rectt. whether by

Direct rectt.or by promotion or by
deputation/transfer and percentage

of the vacancies to be filled by
various methods,

In case of rect, by promation
deputatipnftransler grades from

which promotion/deputation/

tmn;fer to be made

If a DPC exists what is it
composition

RECRUITMENT RULES FOR TIIE POST OF JR.ENGINEER (CIVIL)

Ir. Engineer (Civil)

One

Group "C"

Rs. 1400-40-1800-EB-50-2300

Selection

" Mo

30 years

L. Diploma in Clvil Englneering from a
recognised Institution with one year experlence of
construction and maintenance of Buildings in a Govt./
Commercial organisation,

Mot applicable

Two years

Direct recruitment

Not Applicable




Annexure

REVISED RECRUITMENT RLULES FOR THE POST OF DATA ENTRY
QPERATOR GR.'B'

Hame of the Post

Data Entry Oparator Gr. B

No. ol Posts

Fn'!J.r

Classificalian

Grogp "'

| Beale of Pay

PB 1 - Ra.6200-20200 wdith GP Bs. 2800

Whether Selection Poet or MNon-
Falaction Paoat?

Seletion

Whather benefit of added years of
gervlos gdmisaible under ils 3 of
the C.C.5. (Pension Bulas), 10727

He

Ags himit for Direct Recruita.

A0 Years

Educational and ather qualificatons
prescribed for divect recruits will
apply in the cage of promotess.

Easental
BCAB.Bc in Computer Science

Degirable
Afleast two years experience as Data Entry i
Operator in a Govi. organization/ Govt.
recogilzed educational establishiment.

Preference will be given fo higher gualificatiosn
and more experience, '

Whether age and educatonsl
qualification prescribed for direct
rectilts will apply n the casa of
pratotes,

Not Applicable

10.

Period of probation, if any.

Two years

11.

| Mathod of rectt whether by direct
recit,. or by promodon’ar by
Deputationstransfer and parcentace
of the wacancies to bhe filled by
various methads.

Direot Hecrndbment

In CARA of rectt. by
promotion/deputation” {ransfer
grades from which promotiond
depulatansanalar to be mmade.

Not Applicahle

e e e e e gy ———— . c—

i a DPC existe what im
sompasition

ita

Not Applicable

Amendment approved as proposed under ltem No, &
in the 94 Executive Councll meeting held on 30/11/2009,

4ol
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L MName uf the post
K 2. M. of pusts
3, Classification
4. Scule ol Pay
3. Whether Selection pust ur
Mun-selection post
&. Whether henetit of alded
yeirs uf service wdmissible
under rule 30 uf the C.C.8.
(Pension Rules), 1972
L ' .
T Age limit fur direct recruitment
L} Educational und other
Qualificativns reyuired fur
Direat revruits
g, ~Whether ape ond eduvational
" yualificanion prescribed fur
direct recruits will apply
. in the case of promotees
10; - Period ol prabativn iF any
A1 Methud ul Keou, whether by -
- Diirect or by promation ur hy
= deputativn/iranster and percentape
ul the vacancies 1o he lilled by
* various methos
12. [0 case of recit. by promation
* deputationftransfer grades From
which prosnkivsiddpmation)
T Uransfeg w be made
- 3;- -:..1 i
..‘l_. - \ujé?:':"-‘?.“

RECRUITMENT lU._.-lL.ES FOR THE PPOST OF DATA ENTRY OPERATOR

A ene e rrarrel Bane dBain

__be assessed by a DPC for their suitability to the

96
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Data Entry Operawr Gr.*B"

Four

Group “C*

Rs.1350-30-1440-40- 1800-EB-50-2200

Mun-Sefectivn

M

30 yeurs

A Graduate with hasic knuwledge of Dita
Entry Work in PC,

Mu

Twr yeurs

" Promutivn failing which by direct
recruilment

The existing incumbent tu the post of Coder

A3 pusts Jund Sorter. Operatur (une post) shall.

upgraded post of Date Entry Operator Grade "B*. In =
case they are not found suitable the DPC shall assess
their suitability after interval of one year, Till

such time, the combined strength of Data Entry Operator
Gr.'D", Coder and Sunier Operator shall remaln as 4.




e
13 IF a DPC exists whar is itx 1. Directur or his auminee - Chairman
_eumpusition : -
b 2. Senivr Programmer - Member
3. A stall member of the Institute - BMember )
to be nominated by the Director
4, A SCI/ST representative - Memhber-
© 5 Administrative Otficer - Memher
¢
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10.

11,

12.

1,

Name of the post
MNo. -of posts
Classification

Scale of Pay

Whether Selection post or
MNon-selection post

Whether benefit of added
years of service admissible
under rule 30 of the C.C.5.
(Penslon Rules), 1972

Age limit for direct recruitment

Educational and other

Crualifications required for
Direct recruits

Whether age and educational
qualification prescribed for
direct recruits will apply

In the case of promotees

Feriod of probation if any

Method of Rectt. whether by
Direct rectt.or by promotion or
deputation/transffer and percentage
of the vacancies to be filled by
varlous methods

In case of rectt. by promotion
deputation/transfer grades from
which promotion/deputation/

transfer to be made
If a DPC exists what is its
compositions

RECRUITMENT RULES FFOR TIIE I'OST OF UDC-CUM-CASIIER

UDC-cum-Cashier
One *
Group "C*

Rs. 1200-30-1560-EB-40-2040 plus cash allowance as per
rules

Mon-Selection

M

30 years

B.Com with 2 years of experlence In maintaining
Cazh, Banklng work In a reputed organisation
preferably in an educational Institution,

Mot applicable

Two years
Transfer! deputation/dlrect recroitment

Transfer on deputation failing which by direct
recruitment.

Trangfer/Deputation - UDC in the grade of 1200-2040
or Lower Division Clerk with five years of regular
service in the grade of Rs.950-1500 - Period of
deputation will not ordinarily exceed three years.

- ——

Mot Applicable

* By redesignating the existing post of Cashier-cum-Account Assistant in the same scale of pay.

Approved by thw Alinisiey of Tlealth und Fanlly Wellnee ylde
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10. .

12.

RECRUITMENT RULES FOR TIIE POST OF U'PER DIVISION CLERK

MName of the post
No. of posts
Classification
Scale of Pay

Whether Selection post or
Non-selection post

Whether henefit of added
years of service adnissible
under rule M) of the C.C.5,
(Pension Rules), 1972

Age limit for direct recruitment

Educational and other
Qualifications required for
Direct recruits

Whether age and educational
qualification prescribed for
direct recruits will apply

in the case of promotees

Period of probation if any

Method of Rectt. whether by
Diirect rectt.or by promotion or by
deputation/transfer and percentage
of the vacancies to be filled by
various methods

In case of rectt. by promotion
deputation/transfer grades from
which promotion/deputation/
transfer to be made

-

B - R e S e A W@

f e —

~ Upper Division Clerk

Ten
Group "C*
Bs. 1200-30-1 560-EB-40-2040

Mon-Selection

Not Applicable

Not Applicable

Mut Applicable

Mot Applicable

Two years

100 % by promotion

Promotion:

LDCs (including Hindi Typist) in the pay scale
of Rs.950-1500 with 8 years regular miu

=T FEEE——e
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13.  If a DPC exists what is its
Comgposition 1. Director or his nomines = Chairman

2, Two staff members of the Institute -  Member
to be nominated by the Director
3. A SC/ST representative . - Member

4. Administrative Officer -  Member 1.

gt KL du,
e i
'-:'"..,q':..‘:l '.r 5‘

st~

o :
:"{‘:‘ .Il‘f‘h“ﬂl“* i

 SARARLE =¥ 100"
i W fpps 3

L4

= ]
- g - O T S ]

Appeaved byt Ministey of Heatth and Fomily Welfare vide




9.

10.

11.

12,

13.

RECRUITMENT RULES FOR TIIE POST OF ELECTRICLAN

~ Name of the post

No. of posts
Classification

Scale of Pay

Whether Selection post or
Non-gelection post

Whether benefit of added
years of service admissible
umder rule 30 of the C.C.5.
(Pension Rules), 1972

Age limit for direct recruitment

Educational and other
Qualifications required for
Drrect recruils

Whether age and educational
qualification prescribed for
direct recrults will apply

in the case of promotees

Period of probation if any

Method of Rectt. whether by

Diirect rectt, or by promotion or by
deputation/transfer and percentage

of the vacancies to be filled by
various methods

In case of rectt. by promotion
deputation/transfer grades from’
which promotion/deputation/
transler 1 be mile

If a DPC exlsts what is it

composition

Approved by the Alinkstey of Heobth and Vamily Wellaee vide
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‘Electrician

Une

Group “C"

Rs. 1200-30-1560-EB-40-2040

MNon-Selection

Mo

30 years
1.85C

2. A Wireman/Electrician certificate froun 111/
PWD.

3, Experlence of 5 years as wireman/Electrician in
any reputed organisation.

Nt applicable

Two yeurs

By direct recruitment.

Not Applicable




10,

11,

‘12,

13.

RECRUITMENT RULES FOR TIIE IPOST OF
STENOGRAPIER {GRADE 111) '

Name of the Post
No. of posts
Classification -
Scale of Fay

Whether Selection post or
Non-selection post

Whether benefit of added

years of service admissible
umder Rule 30 of the C.C.5.
(Pension Rules), 1972

Age limit for direct recruits

Educational and otwer
Qualifications required for
Direct recruits

Whether age and educational
Qualification prescribed for direct
recruits will apply in the case of
Promotees

Period of probation if any

Method of Rectt. whether by Direct
rectt,or by promotion or by
deputationftransfer and percentage

. of the vacancies to be filled

by various methods

In case of rectt. by promotion/
Deputation/transfer grades from
which promotionfdeputation/transfer

Stenpgrapher (Grade 1)
Three

Group 'C'

Rs. [200-30-1560-EB-40-2040

Mot applicable

Mo

3 years

I. 5.5.C.

2. A speed of B0 wpm In Shorthand and 30 wpm
in typing.

Not Applicable

2 years

Direct recruitment

Not Applicable

o be made

If a DPC exists what its
composition

% o mmrreanora] Gear 4Tese B Tbnvlcd e o Tloa Bl wevdd Boaceailsy YWl fwre vice

Mot Applicable
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RECRUI'TMENT RULES FOR TIIE POST OF CARETAKER

MName of the post

No. of posts

- Clussihication

Scale of pay

Whether selection post or
non-selection posi

Whether henefil of added
years of service sadmissihle

o mndder rule 30 of the C.C.5,

(Pension Rules), 1972

“Age limit of recroitmend

Eduestional snd other

gualifications required
fe direct recruilnaent

Whether ape and educitional
gualification pereribed Tor
direet recruils will apply n
in the cuse of promolees

Period of probation if any

Method of rectt. whedher by

direct or hy promotion/trunsfor

by and pereeniage of the vacmeies
ta be filled by various methods

SIS R

Aowvtvirtewial B dBvs Beliosigtew ool 0l BEEy anoval Bomewadle W ellaires vk
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Curetuker

Twn *

Group "C"

Rs. 1200-30-1560-EB-40-2040

Mun-selectinn

M

M years

1. 5.5.C,

2. A Wirenian/ElectricianMasteamentalion
Certificate in any of the ahove irnde
o llivd trades, isiued by LT.L/PWI.

Y. Experience of a2 years carelaking  johs
in & GovlCommercial orpanisation pertaining o -

Estates Building instullation.

Mol npplicable

T yusurs

By promaotion failing which by direct reeruilment

e ——— —— —E———
"
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12. I case of vectl, by preonwtion! 'romuion:

depution/transfer grades from Muchine Operators/Lift Operator-cum [ostel
which promotion/deputadion/ Altendant, xerox operators, Gesteiner Operator,
transfor to he made Plumber,Overlead Projector-cum-PA Equipment in

the prade Rs.950-1500/Rs.950-1400 with § years of
regmlar service in the grode.

13. I a DPC exists what is ifs 1. Direcior ar his nomiinee - Chairman
© Cemiposifion '
20 Twa stalfl members of the - Ml
Institute Lo he nominied by (he
DMrecior
3. A SCIST representative - Ademher
4. Administrafive Officer - Muomber
"

Ry redesipnotiog aod merpiog the exisfing one post ench of Carétalotr gl
Electriclan-vum-caretsker in the same sewle of pay

ELLE- =%

TR vare. s
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RECRUITMENT RULES FOR THE POST OF DRIVER-CUM-MECHANIC

0.

I

Mame ol the Pust

Mu, .uf pusts
Classificutivn

Swale ar Pay

Driver-cum-Mechanic
Chne
Group 'C”

Rs. 1200-30- | 560-EB-40-2040

Whether Selectivn puost ur Nun-selection

Mun=gelection post

Whether benetit of added

years ol service almissible Mu
undzr Rule 30 of the C.C.5.

(Pensiun Rules), 1972

Ape limit for Jirect recruits 30 yewrs
Educationnal anmd uther »
Qualiticutions reguired tor

Drirect recruiis

Whether age and educational Age - No

Quadification prescribed fur direct
recruits will apply in the cuse of
Promeonees

Educational Qualificativn - Yes

Periwd ol prohation il any 2 yeary

Methud uf Rectt. whether by Direct  Promotion Failing which by direct recruitiment

- rectior by promuotion ur by

deputationfiransier and percentage |
ul the vacancies o he filled
by various methods

* VIIIth std. Passwith a clean and valid driving licence to drive heavy motor vehicles and

experience of at least 7 yeurs, Ability to read and fill-up routing forms in English desirable.
Must be able w attend w repairs of petrol and, diesel vehicles such as 1) Opening and cleaning of
peirul lime wl the duel pump and carburator, §) Checking of Master cyclinder oil cables and
husepipes, iii) Fuel pump miechanism, iv) Checking ol the bantery cables, v) Checking of the
tuses of lights, vi) Replacement of tyres. vii) Checking of fuel pump, water and oil filer in
respect uf heavy vehicles, viil) checking of pressure brakes and ix} priming of fuel injector pump
ete.at @ diseal vehicle,

Approved by the Ministey of Heatth gnd Fpmily Welfore vide
idviar Bevlioa- Bdaw A AdsEEl FFAFHGD _ 080" ddawtasel FEAl Liele  TAHIE



13,

- In cuse of recn, by proamutiond

Promuotivn: Drivers in the pay scale of

Deputativnfiranster grades from R=.950-1400/950- 1500 with & yeuars

which promation/deputationfiranster

to he made
It a DPC exists what its 1. Director ur his neminee - Chairman
composition
2. Two Staff members to - Member
be mominated hy the
Director
3. A SC/ST representative - Memher
4, Administrative Ofticer - Member
L

S

g

£l
ir

experience of regular service in this grade.
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10.

11,

- i

RECRUITMENT RULES FOR TLE POST OF
TELEPIIONE OPERATOR

Name of the post
Mo, of posts

Classification

Scale of Pay

Whether Selection post or
Non-selection post

Whether benefit of added
years of service sdmissible

. under rule 30 of the C.C.8.

{Pension Rules), 1972
Age limit for direct recruitment
Educational and other

Crualifications required for
Direct recruits

Whether ape and educational
gualification prescribed for
direct recruits will apply

in the case of promotees

Period of probation if any

Method of Rectt. whether by

Direct rectt.or by promotion or by
deputation/transfer and percentage

of the vacancies to be filled by
varions methods - o

Annrivied v e A cciow of Pl bl scos] o oosbre Wi bie g5

Telephone Operator

Twao
Group "C"
Rs=.950-20-1150-ER-25-1500

MNot-Applicable

Mo

30 years

1. Minimum 8.5.C. with Telephone Operator’s Certificate
from a recognized Institute,

2. Two years experience of working as Telephone
Operator In 8 Government Departiment or Comunerclal
Organisation in EPAX System. '

Fluency in English, Hindi and Marathi -

Mot Applicable

Two years

Direct recruitment

107




F

12,  In case of rectt, by promotion Mot Applicable
deputation/transfer grades from
which promotion/deputation/
- transfer to be made

13, ~ [If a DPC exists what is itz Mot Applicable
- composition

o d R
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: RECRUITMENT RULES FOR TIE POST OF LIBRARY CLERK

d L. Name of the post
. 2, No. of posts
3. Classification
4, Scale of Pay
=N Whether Selection post or
Non-selection post
6. Whether benefit of added
years of service admissible
- under rule 30 of the C.C.§.
' {(Pension Rules), 1972
"= 7. Age limit for recruliment

B. Educational and other
Qualifications reguired for
Diirect recruits

9. - Whether age and educational
qualification prescribed for
direct recruits will apply
in the case of promotees

10.  Period of probation if any

11.  Method of Rectt, whether by
Drect recttor by promaotion or by
deputation/transfer and percentage
of the vacancies to be filled by
various methods

Library Clerk

Three

Group "C"
Es.950-20-1150-EB-25-1500

Mot Applicable

Mo

30 years
1. 5.5.C.

2. Typing speed of 30 W.P.M,

Mot applicable

Two years

* 100% by direct recruitinent

*  Initial recruitment to the post shall be made by assessing the suitability of the incumbent of the

existing post of Library Attendants in the pay scale of Rs.950-1400 by a DPC, In Case they are not

found suitable they shall continue to hold the posts of Library Attendant in the pay scale of Rs.950-1400
as personal to them. The DPC shall assess their suitability on yearly basis. Till such time the combined.
strength of Library Clerk and Library Attendant (Rs.950-1400). shall remain as three. .
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1Z.  In case of rectt. by promotion Mot applicable
deputation/transfer grade from
which promotion/deputation/
trangfer to be made

13.  If 4 DPC exists what is its 1. Director or his nominee = Chalrman
composition

2. Librarian -  Member

3. A stalf member of the Institute - Member
to be nominated by the Director

4, A SC/ST nomines = Member
5. Administrative Officer - Member
FlE VR T s o Dl R LA e 4 B i apirbal
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10.

1.

* Note:

RECRUITMENT RULES FOR TIIE POST OF COOK GRADE I

* Name of the post

No. of posts
Classification
Scale of Pay

Whether Selection post or
Mon-selection post

Whether benefit of added
years of service adiniszible
under rule 30 of the C.C.5.
(Pension Rules), 1972

Age limit for direct recruitment

-Educational and other

Qualifications required for
Direct recruits

Whether age and educational
qualification prescribed for
direct recruits will apply

in the case of promotees

Period of probation if any

Method of Rectt. whether by
Direct rectt. or by promotion or by
deputation/transfer and percentage
of the vacancies to be filled by
varipus methods

In case of rectt. by promation
deputation/transfer grades from
which promotion/deputation/
transfer to be made

Cook Grade |

One

Group "C"
Rs.950-20-1150-EB-25-1500

Mon- Selection

Mo

30 years
1. Should have passed Villth Standard
1. Five years experience of working as a cook

in some restaurant, hotel or hostel.  Should be able
to cook Western as well as Indian dishes.

Mo

Two years

* Promotion failing which by direct recruitment

Promotion:

Cook Grade Il in'the grade of Rs.B00-1150 withz
minimum of 5 years regular service.

—— L

The existing incumbent to the post of cook in the pay scale of Rs.775-1025 shall he

assessed for his sultabllity to the upgraded post. In case he is not found suitable the DPFC

shall aszess him on yearly basis.

Approved by e hliuistey of Tealth amdd Family Wellure vidle
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13, If a DPC exists what is its
composition

1. Director or his nominee - Chairman

2. Two stall member of the Institete - Member
to be nominated by the Director

e

3. A SC/ST representative - -  Member
4. Administrative Cificer - Member
L ]
1 mi e S i s =
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10.

11.

12.

13.

RECRUITMENT RULLES FOR THE POST OF
LIFT-OPERATOR-CUM-IIOSTEL ATTENDANT

Name of the post
No. of puUsLs
Classification
Scale of Pay

Whether Selection post or
Nun-selection post

Whether benefit of added
years of service admissible
under rule 30 of the C.C.S.
(Pension Rules), 1972

Age limit for direct recruitment

Educational and other
Qualifications required for

Direct recruits

Whether age and educational
gualification prescribed for
direct recruits will apply

in the case of promotees

Period of probation if any

Method of Rectt. whether by

Direct rectt.or by promotion or by
deputation/transfer and percentage

of the vacancles to be filted by
various methods

In case of rectt, by promotion

deputation/transfer grades from
~ which promotion/deputation/

transfer o be ;gﬁade

If a DPC exisis what s g

~ gomposition

Lif-uperator-cum-Hostel Attendant

One
Group "'C'
R 950-20-1 150-EB-25-1500

Mot applicable

No

30 years,
1. 5.5.C. with a Certificate of liit operator
2. Must be conversant with the working of lifis,

3. Should have worked as Lift Operator fur a minimum
perind of one Year.,

Mot applicable

Two years

Direct recruitment

Not Applicable

= g e S ——

Mot .-'ipirli:::al:lle
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RECRUITMENT RULES FOR TIIE POST OF LOWER DIVISION CLERK

. 1.  Mame of the post
) 2. Ma. of posts
3. Classification
4. acale of Pay
5. Whether Selection post or
MNon-selection post
6. Whether henefit of added

years of service admissible
under rule 30 of the C.C.5.
{Pension Ruleg), 1972

7. Ape limit for direct recruitment
8. Educational and other
Qualifications required for
Direct recruits
a, Whether ape and educational
qualification prescribed for
direct recruits will apply
in the case of promolees
10,  Period of probation if any
11. Metho! of Rectt, whether by
Direct recit.or by promotion or by
deputation/transfer and percentage
of the vacancies to be filled by
various methods
2. In case of rectt, by promotion
deputation/transfer grade from
which prometion/deputation/
transfer to be made
T Tt
il:l .I_ o FH'-. I“' v,
:.n-: :J,'I"" Al
-:".'.‘__ i - 5
i
E

Appreoved by the Mieistey of Tlealthe aod Family Wellore vide

S e

Lower Divislon Clerk
Twelve

Group "C"

Rg. 950-20-1150-EB-25- 1500

Nat applicable

Mo

30 years
I. 8.5.C,

2. Typing Speed of 30 W.P.M.

Age - Mo

Educational Qualification - 5.5.C. with knowledge of
typing.

Two years

10% promotion
Q0% hy direct recruitment

Promotion;

Peon with at least B years of service in the scale of

pay of Rs,’l'ﬁﬂ-ﬂ_m.
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13. - If a DPC exists what is its 1. Director or his nominee - Chairman

Composition
2. Two staff members of the - Member -,
Tnstitute to be nominated
by Director i
3. A SC/ST representative - Member
4. Administrative Officer - Member

AL o .
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RECRUITMENT RULES FOR THE POST OF OPERATOR OVERIIEAD

- PROJECTOR-CUM-PA EQUIPMENT

Ha;me of the Post
Mo, of pusts
Classitication
Scale of Pay

Whether Selectivn post or
Mun-selection puost

Whether benefit of added
years of service admissible

under Bule 30 of the C.C.5.
“(Pension Rules), 1972

Age limit for dirsct recruits

Edducativnal wml anber
Crunlitieations required Tor
Direet recrwins

Operator Overhead Projector-cum-PA Equipment
One

Group "C”

Rs5.250-20-1 [ 50-EB-25-1500

Mut applicable
M

30 years (relaxable upto 35 years for Govt, servanis

I, 5.5.C. with ITI Certiticate in the
Trade of Electricion or a Diploma in the
Trade of Electrician from a Govt, recogrised
Technicul Instiwte.

Whether ape and educativnal
Qualification preseribed for direct
recruits will apply in the case of
Promutess

Mot Applicable

Perlod of probation iF any 2 years

Method ot Rectt. whether by Direet - Direct recruitment
regtt.ur by promution or by

deputation/transfer and percentage

ol the vacancies w be filled

by varivus methods

In case of rectt. by promotiont ———-Nuot Applicable-— ———— " re
Deputativni/transter grades from

which promutivn/deputation/transfer

o e mawle

If a DPC exists what its
' compusition

_ 11 {_;

¥

Mut Applicible

Anppraved by the Minlsiey of Hlealth and Famlly Wellure slie
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- 10,

11.

2.

i i sl

13.

T e ——

Name of the Post
No. of posts
Classifiﬁtiun
Scale of Pay

Whether Selectlon post or
Non-selection post

Whether benefit of added
years of service admissible
under Rule 30 of the C.C.5.
(Pension Rules), 1972

Age limit for direct recruits

Educational and other
Qualifications required for
Direct recruils

Whether age and educational
Qualification prescribed for direct
recruits will apply in the case of
Promotees

Period of probation if any

Method of Rectt. whether by Direct
rectt.or by promotion or by
deputation/transfer and percentage
of the vacancies to be filled

by various methods

In case of recit, by promotion/
Deputation/transfer grades from
which promotionfdeputation/tranisfer
to be made

If a DPC exists what its
composition

Approved hy the Ministry of Health and Family Welfure vide
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RECRUITMENT RULES FOR TIIE POST OF MACIIINE OPERATOR

Machine Operator

One

Group 'C'
Rs.950-20-1150-EB-25-1500

Not Applicable

Mo

30 years (relaxable upto 35 years for
Govl, servants)

t. WHI Std.Miss,
2. LT.LJ PWLY certilicate in the
trade of InsirumentationElectricianWiceman

Mot Applicable

2 years

Direct recruitment

Mot .ﬂpplicahlé

Mot Applicable ‘
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RECRUITMENT RULES FOR TIIE POST OF DRIVER

Name of the Post
No. of posts
Classification

Scale of Pay

Whether Selection post or
Non-selection post

Whether benefit of added
years of service admissible
under Rule 30 of the C.C.5,
(Pension Rules), 1972

Age limit for direct recruits

Educatlonal and other
Qualifications reguired for
Direct recruits

Whether age and educational
Qualification prescribed for direct
recrults will apply in the case of
Promotecs

Period of probation if any

Method of Rectt. whether by Direct
rectt.or by promotion or by
deputationftransfer and percentage
of the vacancies to be filled

by various methods

In case of rectt, by promotion/
Deeputation/transfer prades from

Drriver

Three

Group "C”
Rs.950-20-1150-EB-25-1500

Mon-selection
Mot Applicable

30 years

1. Vilith Std.Pass.

2. Should possess a valid heavy vehicle
driving licence

3. Should be prepared o work in shifts/nights.

Age - No
Educatiovnal Qualification - Yes

2 years

1. 25% by promotion failing which by direct
recruitment
2. T5% direct recruitment

Promotion; Cleaner in the grade of Rs. 750940
T with B years of regular sesvice in the grade,

which promotion/deputation/ransfer
to be made

iy

I
L

.
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13. If a DPC exists what itz 1. Director or his nominee - Chalrman ;
composition
‘o ' 2. Two Stalf members 0 - Member
' ' be nominated by the
Director

3. A SC/ST representative - Member

4, Administrative Officer - Member

al
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10.

1,

RECRUITMENT RULES FOR THE POST OF XEROX OPERATOR

Name of the Post |
No. of posts
Classification

Scale of Pay

Whether Selection post or
MNon-selection post

Whether benefit of added
years of service admissible
under Bule 30 of the C,C.5.
(Pension Rules), 1972

ﬁgu limit for direct recrits

Educational and other
Qualifications required for
Diirect recruits

Whether age and educational
Qualificatipn prescribed for direct
recruits will apply in the case of
Promotees

Period of probation if any

Method of Rectt, whether by Direct
recit.or by promotion or by

- deputationf/transfer and percentage

of the vacancies to be filled
by various methods

"~ In case of rectt. by promotion/

Xerox Operator

One

Group "C'
Rs.950-20-1150-EB-25-1500

Mon-selection

Mo

30 years
1. VIth Sid. Pass

2. Oune year experieive in operating
x-erox machine

Mot Applicable

2 years

Promotion failing which by direct
recruitment

Promotipn; Attendant in the scale of pay of

Deputation/transfer grades from’— - —— R, 750990 with keowledgs of
which promotion/deputation/transfer operating photocopying machine and having
to be made

10 years of regular service in the grade

‘120
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13,

sy If a DPC exists what its

composition

Prtiis i 4 L[

. Director or his nominee - Chairman
Two Staff memhers to - Member

be nominated by the
Director

A SC/ST representative - Member

4. Administrative Officer - Member

b

121
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12,

PR e
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a

Mame of the Post
MNo. of posts

Classification

" Scale of Pay

Whether Selection post or
Mon-selection post

Whether benefit of added
years of service admissible
under Rule 30 of the C.C.5.
(Pension Rules), 1972

Age limit for direct recruits

Educational and other
Qualifications required for
Direct recruits

Whether age and educational
Qualification preseribed for direct
recrults will apply in the case of
Promotees

Period of probation if any

Method of Rectt. whether by Direct
rectt.or by promation or by
deputation/transfer and percentage
of the vacancies o be filled

by various methods

In case of recit, by promotion/
Peputationftransfer grades from

~which promotion/deputation/transfer
‘1o be male ' '

Appraed by the RMinistey of Dealth and Family Wellure yige
theke lotter Mo, AdS012/4289 - C&~G duted 26th July, 1995,

RECRUITMENT RULES FOR TIIE POST OF GESTETNER OPERATOR

Gestetner Operator

One

Group "C'
R5.950-20-1[50-EB8-23-1400

Mon-selection

Mo

30 years
1. Middle School Pass.

2, One year experience in uperating
Cyclostyling matchine

Mot Applicable

1 years

Promotion failing which by
direct recruitment

. L O

Existing Provision Revisions Proposed |
Gestetner Operator:-
Proweglion:- Attendant st the scals “Artendants having 101
Of pay of Rs.750-940 (Rs.2550° ~— " yeam of regular service

. 3200 revised) knowledge of with at least 5 yearsin ©
eperating of Gestetner the grade of Rz 2650
machine with a minimam of 4000 with some
10 years of repular service in knowledge of operating
the prade Xermx machine A Gestetner

Machine"

* Proposed changes under Apenda Iiem No 6 have besg approved by
the Executive counci] at its 887 Maeting held on 10,3 2006,

N b
WK KT
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R £123 /

If a DPC exists what its 1. Director or hig nomines - Chairman
composition :

2. Twao Stalf members o - Member

be nominated by the
Director

3. A SC/ST representalive - Member

4, Administrative Officer - Member

%
e T

. ‘_4__..

CApproved By dhe Rinkstey of Health aod Funily Wellare yigde
i deliey Mo, AASOL2/42/8Y9 - C&OG dted 26th July, 1995,
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u.

1,

11,

RECRUITMENT RULES FOR TIIE MOST OF PLUMBER

MNume of the post
M. of posis
Clasgilicatinn
Scale of pay

Whelher selection post or
mon-selection post

Whether beelit of pdded
yeurs of service admissilile
wnder role 30 of the C.C.S.

o Mengion Bales)y, 1972

Age limil Tor Direct recerubtment

Educutional und other
qualifications reguired

o direct recruitiment

Whether age and educationnl
gualificition pereribed Tor
direct recruits will apply in
in the case ol proumlees

Perind of probation iFany

Method of Fectt. whether hy
direct or by promution/transfer

by and percentope of e vacancies

to b filled by vartous methods

I case of vectt. by promotion/

deputlondtransfer prades from————

whitch promationSdepuiation/
transfer fo e e

Approved hy the Migistey of Tealth and Family Wellare vide

Plumiber

One

Group "C"

Rs.950-20-1 1 50-ER-25-1400

PMorn-selechion

Mo

30 years

1. VEI Standard pass

2, Possessy Cortilicate in Plumbing From an Indusirial
Traiwing Institute (1.'F.1.)

3. 5 years experience oF plumhing work.
Are - Mo

Educational Qualilication = Y

Twa years

By promotion Failing which by Direct recroitment

Promotiong

S — .

Water Pump atfendant in the puy scale of
R 750040 with 1Y yewes of vepular service in the
prade,

124
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13_. IF u DPC exists what is its 1. Director or his nominee - Clatirnean

compogition
2. Twa glalT memibers ol - Memler

fhe Tosiitule to e nominaled
by the Director

3. A SC/ST representative - Member
d, Administrative Qffiver - Menmiber
-4 i
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RECRUI'TMENT RULES FOR TIE IPOST OF COOK GRADE II

L. Name of the post
2, No. of posts

3, Classification .
4. .Scale of Pay

5. Whether Selection post or
Non-selection post

. Whether benefit of added
years of service admissible
under rule 30 of the C.C.5.
{(Pension Rules), 1972

1. Age limit for direct recruitment

B. Educittiongd and other

Qualifications reguired for
Direct recruits

g, Whether age and educativnal
qualificativn prescribed fur
direct recruits will apply
in the case of promotees

10.  Period of probation if any

11, Method of Rectt. whether by

Direct rectt. or by promotion or by
deputation/transfer and percentage

of the vacancies to be filled by
various methods

12, In case of rectt. by promotion

deputation/transfer grades from
transfer to be made

[3.  1fa DPC exists what 13 its
composilion

e et

which promotion/deputationd. -

S Approved by U Miniztry of Health and Fumily Wellnre vide

'I:imk Grade 11
Two
| Group "D"
Rs B0K-15-1010-EB-20-1150

Not-Applicable -

Mo

30 years
1. W St PPass

2. 2 years expericnce of working in a kitchen In some
restaurant, hotel or hostel

Yes

Two years

Direct recruittnent

Mot Applicable

. aaEw = TR TR T P

Mot Applicahle

12¢




RECRUITMENT RULES FOR TIIE POST OF ATTENDANT -

Mame of the Post

MNo. of posts

Classification

Scale of Pay

Whether Selection post or
Non-selection post

Whether benefit of added
years of service admissible
under Rule 30 of the C.C.5.
{Pension Rules), 1972

Age limit for direct recruits
Educational and other

Qualifications required for
Direct recrulls

L

Whether age and educational

Qualification prescribed for direct
recruits will apply in the case of

Attendant

Thirty-seven*

Grade I - (20 posts)
Grade [ - (8 posis)
Grade I - (5 posts)

Group "D’ (Grade U/ Grade 11/Grade 1)

Grade 1l -  Rs.750-12-870-EB-14-940
Grade Il - Bs. 7715-12-055-CR-14-1025
Gradel - Rs.800-15-1010-EB-20-1150

Mon-Selection
Mot Applicable

30 years

I. Middle School Pass

2. Should be able to understand spoken
Hindi/English.

3, For Mali's - Two years experience as Mali
ot have Agricultural extension training with
a knowledge of cultivation of plants.

Not applicable

Promotees i
Period of probation if any 2 years
Peon - 10
Watchman - = I (4 watchman are from secerity guand boad) .
Hostel attendant - 4 . '
Sweeper - B
+ Gardener - 5
. ¢ 7
127




12.

13,

Method of Rectt. whether by Direct
rectt.or by promotion or by
deputation/transfer and percentage
of the vacancies to be filled

by various methods

In case of rectt. by promotion/
Deputation/transfer grades from
which promotion/deputation/transfer
to be made

If a DPC exists what its
composition

1. Direct recruitment at Grade LI level and by 100%
Promotion to Grade Il and Grade [ level.

2. In case of Watchman, the appointment will be made
from security Guard Board.

Promotion:

Grade I - Attendant Grade 111 wilh,'i years of repular
service in the grade.

Gradel - hlte.ndmt Grade 11 with 3 years of regu'!ar
service in the grﬂde

Intial promotion to Grade 1 and Grade II posts of
attendents shall be made from Peon, Watchman, Hostel
Attendent, Sweeper and Gardener in the pay scale of
R, 750-940 to be assessed by the DPC.

1. Administrative Offlcer = Chairman
2. Two different manbers to be -  Member
nominated Director
W
3. A representative of SC/ST - Member
[ J

.-"ﬁ.ppr'm'l. ] 'In the Ministey of Llealih and Family Welfare vide
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10.

11.

12,

]31

Name of the post
No. of posts
Classification
Scale of Pay

Whether Selection post or
Non-selection post

. Whether benefit of added

years of seérvice admisszible
urdler rule 30 of the C.C.§.
(Pension Rules), 1972

Age limlt for direct recruitment

Educational and other
Qualifications required for -
Direct recruits

Whether age and educational
qualification prescribed for
direct recruits will apply

in the case of promotees

Period of probation if any

Method of Rectt. whether by
Direct rectt.or by promotion

or by deputation/transfer and
percentage of the vacancies to be
filled by various methods

In case of rectt. by promotion
deputation/transfer grades from
which promotion/deputation/
transier o be made

If a DPC exists what is its
Compuosition

129

Approved by the Ministry of Heolth and Faomnily Welfore vide
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RECRUITMENT RULES FOR TIE POST OF JR.LIBARY ATTENDANT

Ir.Library Altendant

Four
Group "D"
Rs.750-12-870-EB-14-940

Not Applicable

Mo

30 years

1. VIII Std pass

2. Ability o read/write in English
Desirahle:

Experience of working in a Library

Not applicable

Two years

Direct recruitment

Not Applicable

Nut Applicable
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RECRUITMENT RULES FOR TIIE POST OF WATER PUMP ATTENDANT

10.

111-

12,

w4

Name of the Post
Nu:. of posts
Classification
Scale of Pay

Whether Selection post or
MNon-selection post

Whether benefit of added
yeuars of service adinlssible
under 30 of the C.C.5.

~ (Pension Rules), 1972

Apge limit for direct recruits

Educationa] and other
Qualifications required for
Direct recruits

Whether age amnd educational
Qualification prescribed for direct
recruits will apply in the case of
Promotecs

Period of probatlon if any

Method of Rectt, whether by Direct
rectt.or by promotion or by
deputation/transfer and percantage
of the vacancies to be filled

by various melhods

In case of rectt. by promotion/
Deputation/transfer grades from

which promotion/deputation/transfer

to be made

If a DPC exists what its
composition

[

s e . WL S M e

Water Pump Attendant
One

Group "D’
T30-12-870-EB-14-940

Mot applicable
Mot applicahle

30 years

I. W 5td,Pass
2. Certificate in Plumbing from 1.T.1./PWD

Not Applicable

2 years

Direct recruitment

Not Applicable

Mot Applicable

130
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10.

RECRUITMENT RULES FOR THE FOST OF CLEANER

Mame of the Post
MNo. of posis
Classification

Scale of Pay

Whether Selection post or
Mon-gelection post

Whether benefit of added
years of service admissible

under Rule 30 of the C,E_j.

(Pension Rules), 1971
Ape limit for direct recruits
Educational and other

Qualifications required for
Direct recruits

Cleaner

One

Group "D’
Rs.750-12-870-EB-14-940

Mot applicable

Ho

30 years -

I. VIl Std Pass,
2. Should be able to read the sign board in
English.

Whether age and educational Mot Applicable
Qualificatlon prescribed for direct

recruits will apply in the case of

Promotees '

Period of probation if any 2 years

Method of Rectt, whether by Direct By direct recruitment

. rectt,or by promotion or by

deputationfiransfer and percentage
of the vacancies to be filled
by various methods

In case of rectt. by promotion/ Mot Applicable
Deputation/transfer grades from
which promotion/deputation/transfer
o be made
If a DPC exists what its . Mot Applieable -~ - - emo e
composition
131
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10,

RECRUITHMENT
Iﬂg

FDR THE BPOST QF.:

o " hnnexure - ]

e’

g o _n__.___:E
'
.
Hame of the post ' _Hiﬂdi Dfficer e
No. of pﬂEtE. # _ﬂne _ B A #
. :.I_..\?,! o _.-:_._:I. Lt .
Classification 1 Gruup 'B!
- l..
Scale of Pay '--:*:t - 2000-60- 23ﬂp EB 'TE 2200-

Whether Selection pust ur
Non-selection post

Whether benefitc of addedl

[j- 100-3500. &'

Mot applicable

Yes

years of service

admissible under rule 30

of the C.C.%. (Pension

Rules), 1972 _

Age  limit for direct 35 years

recrultment. Lo n

Educational and other -Essential _
Qualifications reguired © 1. Masterxs degree of a

for Direckt recruits.

Recognised University in
Hindli - with . English as a
subject ac the degree
level, :

2. 5 years axperience of tran-

slatlun work referabl
in Government / EBducationa
Institution.
Whather age and Not applicable,
educational _ alifica- .
Eion prescribed for
direct recruits will

apply - in the case va

Fromoctees.

Period of probation if
any

'-ﬁ Years.

E

Ajaprrroed By the Exevabive Cosincil iFre

it TLI DO Muevting held on 070 July, 1905,
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Armexure - 1I{Co

v . ) o ﬁ
L. :
REt. o
11. " Method of Rect, whether ° Direct recrultment failing
by Direct rectt. or by which by Deputation. .
_ promotion or b¥ depukta-
: Eiun / transfer and
' percentage of the
vacancies to be  filled ' : . o
‘ !by various methods. - "'ff:ﬂﬁﬁﬁg .fji"f
} 32. In case of rectt. by Not applicable. *:7% !
' promotion deputation/ : S a

transfer grades Erom
which . promotion/deputa-
tion/trangfer to be made

13. If 3 DPC exists what ig Mot applicable.
- its compogition. .

PR

- - LRI P Be e e .

Approved by the Executive Coundil in the
§8th E.C. Meeting held on 07th July, 1995,






