
OL No: AM11463 Date : 16-May-2024

Dear Kanchan Wankhade,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with ACADEMOR as an Business Development Associate and you will be
reporting to the office on 04-July-2024.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with ACADEMOR:

Date of Joining : 04-July-2024

Training Period : 04-July-2024 to 13-July-2024 - (Unpaid)

On the Job Training Start Date: 14-July-2024

On the Job Training End Date: 13-January-2025

Location of Training: Bangalore

Stipend: INR 18000 Per Month

Incentives : INR 12000

Target: 280000 INR per month.

You will be eligible for a Pre - Placement Offer of 6 to 8 LPA after completion of On the Job Training Period.

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Academor,

and will report on 04-July-2024.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)

Training Policy



▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off. (Depending on situations we might ask you to

stay for sometime extra after your logout period)

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Academor. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Academor for both yours and

Academor’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Academor.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)

ANNEXURE



Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. Any one original certificate (10th/12th or Degree Consolidated) for employment
documentation.

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records, Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: AM11464 Date : 16-May-2024

Dear Km Priti Maurya,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with ACADEMOR as an Business Development Associate and you will be
reporting to the office on 04-July-2024.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with ACADEMOR:

Date of Joining : 04-July-2024

Training Period : 04-July-2024 to 13-July-2024 - (Unpaid)

On the Job Training Start Date: 14-July-2024

On the Job Training End Date: 13-January-2025

Location of Training: Bangalore

Stipend: INR 18000 Per Month

Incentives : INR 12000

Target: 280000 INR per month.

You will be eligible for a Pre - Placement Offer of 6 to 8 LPA after completion of On the Job Training Period.

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Academor,

and will report on 04-July-2024.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)

Training Policy



▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off. (Depending on situations we might ask you to

stay for sometime extra after your logout period)

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Academor. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Academor for both yours and

Academor’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Academor.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)

ANNEXURE



Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. Any one original certificate (10th/12th or Degree Consolidated) for employment
documentation.

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records, Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: AM11465 Date : 16-May-2024

Dear Tribeni Sonowal,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with ACADEMOR as an Business Development Associate and you will be
reporting to the office on 04-July-2024.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with ACADEMOR:

Date of Joining : 04-July-2024

Training Period : 04-July-2024 to 13-July-2024 - (Unpaid)

On the Job Training Start Date: 14-July-2024

On the Job Training End Date: 13-January-2025

Location of Training: Bangalore

Stipend: INR 18000 Per Month

Incentives : INR 12000

Target: 280000 INR per month.

You will be eligible for a Pre - Placement Offer of 6 to 8 LPA after completion of On the Job Training Period.

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Academor,

and will report on 04-July-2024.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)

Training Policy



▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off. (Depending on situations we might ask you to

stay for sometime extra after your logout period)

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Academor. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Academor for both yours and

Academor’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Academor.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Academor extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)

ANNEXURE



Sl. No Particulars

1. Professional / Educational Certificates and Mark Sheets towards:

● 10th standard or equivalent examination.
● 12th standard or equivalent
● Graduation
● Post-graduation / Doctorate

Other relevant educational or skill certifications

2. Any one original certificate (10th/12th or Degree Consolidated) for employment
documentation.

3. COLOUR SCANNED COPY OF YOUR PHOTOGRAPHS

4. PAN Card, Voter ID or Driving Licence Scanned Copy.

5. Bank Account Details: Bank Name, Your Name as per Bank records, Account
Number, IFSC Code.

6. Mandatory fully covid vaccinated report

Please bring one original document either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



Hi Nalini, 

 

As we discussed over the call, we had made an offer to Amrin Fatma earlier 

this week. We had offered her a CTC of 6.5 LPA and requested her to 

confirm her acceptance by Tuesday that is 31 January 2024. This was 

communicated to her on the call I had with her on Monday to renegotiate 

her salary. As she has not accepted the offer, we have closed the position 

for hiring and would like to withdraw the offer. 

 

We are thankful for all the support you have provided us throughout the 

placement process. We hope to hire students from IIPS in the future. 

 

Regards, 

Mitika 



OFFER LETTER

04-04-2024

AMRIN FATMA,

amrin220521@iipsindia.ac.in,

+91 8617486631,

Mumbai.

 

Dear AMRIN FATMA,

SUB: OFFER LETTER 

 
Congratulations! We are pleased to offer you a position as "Monitoring and Evaluation Assistant" with Prakruthi towards our committed vision to 
promote social and economic empowerment for the underprivileged sections.

We are confident you will find Prakruthi an inspiring organisation with an enlightened team culture and our association will create enormous value 
for both you and the organisation. Our goal is to provide you an environment that enables your passion and energy to grow and provides continuous 
learning by overcoming tough challenges. You may please initial all the pages of the Employment letter annexed herewith and return the same back 
to us, as a confirmation of your employment. In addition to the same, we may require you to execute such other documents as may be required by the 
organisation from time to time.

 

Prakruthi family welcomes you! Sincerely

 

For PRAKRUTHI

Binal Dharia

 



EMPLOYMENT LETTER

 

Dear AMRIN FATMA,

Welcome aboard! In reference to various discussions, we are delighted to extend to you the Employment letter as "Monitoring and Evaluation 
Assistant” with Prakruthi (hereinafter referred to as “the Trust/the Employer/the Organisation”). This letter along with the enclosed annexures 
outlines the obligations of Prakruthi and yourself with respect to your employment conditions.

All the terms and conditions are governed by the Organisation’s policies & procedures and the Organisation reserves the right to make amendments 
to such policies & procedures from time to time as it may deem fit. We believe that your potential abilities, qualifications, and experiences in the 
desired field fits perfectly for your role in the organisation.

 

TERMS AND CONDITIONS

 

1. EFFECTIVE DATE

Your appointment shall be deemed to be effective from 29-04-2024 and shall remain in force at all times unless terminated earlier in accordance with 
the provisions herein.

You will devote whole time to the business of the organisation, and you will not accept, directly or indirectly, at any time, any other job or undertake 
any other transaction of any kind, during your employment with this Organisation, whether full or part time on commercial or honorary basis unless 
you get prior written permission from the Organisation.

You shall be employed on a full- time basis and except for holidays and public holidays, you will be required to devote your full time for the 
activities of the Organisation. Also, you may be required to work additional hours depending on the demand of the Organisation, without entitlement 
to further compensation other than those prescribed as per law.

You will be on a probation period of 6 months with us and post a formal review of performance; your services would be confirmed.

 

2. JOB DESCRIPTION

Your job title will be "Monitoring and Evaluation Assistant" and you shall be directly reporting to the Trustees or immediate superior in charge 
during the period of your employment. The job title and all terms and conditions of this employment may be amended by the Trust at any time in 
accordance with its business needs.

Your job description along with the general and specific responsibilities will be intimated to you by your immediate superior during course of 
employment. You will exercise overall responsibility of general management of your job/department and will devote your entire time and energy to 
the development and attainment of the vision of the organisation and shall perform your duties, functions and exercise all such powers, as may be 
assigned to and vested in you by the organisation from time to time, faithfully, diligently and efficiently, subject to the supervision and direction of 
the management.

 

3. RESPONSIBILITIES

You are obliged to comply with all lawful and reasonable directions of the Trust and with such rules and regulations concerning the employment as 
shall apply from time to time. You shall not without the prior consent of the Employer, directly or indirectly, receive or obtain any fee, commission 
or other payment or benefit whether in kind or otherwise from any person as a consequence of transactions by the Organisation or otherwise as a 
result of your employment with the Organisation.

 

4. PLACE OF WORK

You shall be currently working at Mumbai, or any other place as may be specified by the management till further instructions and you shall be 
required to travel to such places, within or outside India, as the Organisation may from time to time require in relation to the activities, which shall be 
intimated by the management on a regular basis.

 

5. COMPENSATION

Your Gross Annual compensation (All inclusive) will be INR INR 4,20,000.00 (INR Four Lakh Twenty Thousand) per annum and the details 



of your salary are outlined in Annexure A. The salary shall be payable in INR within 7 working days of the succeeding month of each calendar 
month to the designated bank account provided. The abovementioned remuneration shall be subject to deduction of Withholding taxes, social 
security contributions and other applicable statutory deductions. You will be responsible for reporting and settling any income tax liability that arises 
from this employment. The Trust reserves the right to recover any or all direct and indirect taxes, duties, cess or other charges applicable to your 
remuneration from time to time. You shall not claim any additional compensation for your work other than those that set forth in this contract.

Your compensation package is unique and exclusive for you and must be treated with confidentiality and as a non-comparable package with others. 
Kindly note that this is a position of continuous responsibility and does not entail payment for extra time or overtime.

 

6. PERSONAL DETAILS AND REFERENCES

You understand and agree that your employment with the organisation is contingent on the organisations’ receipt, evaluation, and approval of a 
background check concerning the Employee. You are expected to share the information which may be material to the qualifications for employment. 
In the event that any of the check turn out to be negative or it is noted that any false statements or misrepresentations are made in the application or 
any related document or the documentation kit at the time of joining are not submitted or has made any false commitment or concealed any material 
information/fact about the capability of performance of responsibilities entrusted as part of the employment, the organisation reserves the right to 
withdraw the employment.

The Employer will keep your personal details and employment history on file and it is your responsibility to immediately inform in writing of any 
change in your personal details or your ability to fulfil the terms and conditions of this contract.

 

7. REPRESENTATIONS

You represent that you are not subject to or party to any covenants, agreements, restrictions or proceedings including, without limitation, any 
covenants, agreements, restriction or proceedings arising out of your prior employment or independent contractor relationships, which would be 
breached or violated by your performance of your duties hereunder. Further, you are not bound by or subject to any court order or any other 
disability of any nature including criminal convictions, which may in any way restrict or prohibit you from performing your duties and providing 
services on the terms and conditions contained herein. If at any time it emerges that the particulars provided by you are false/ incorrect, or if any 
material or relevant information has been suppressed or concealed, this appointment will be considered ineffective and irregular and would be liable 
to be terminated. This will be without prejudice to the right of the organization to initiate any legal proceedings against you for the same.

You will keep the Employer informed about any change in your residential address and contact telephone number. Anycommunication /letters or 
instructions sent to you on your last known address will be deemed to have been properly served on you.

 

8. LEAVE

You shall be eligible for leaves and holidays as per the prevailing rules and policy guidelines of the organisation.

 

9. CONFIDENTIALITY AND NON-DISCLOSURE

You agree that at no time during and/or after your employment with the Employer, you will disclose any proprietary or confidential information 
concerning the financial arrangements, dealings, transactions or business affairs of the Trust and/or its databases, tools and packages to any person 
without written consent of the management of the organisation. Specifically, confidential information includes but is not limited to donor and 
employee records (electronic, printed or otherwise), database of the existing or potential beneficiaries, operational information, business plans, 
contracts, procedures, manuals, financial information related to Trust and anything else marked confidential or which is otherwise indicated to be 
subject to an obligation of confidence, whether or not owned by the Trust. All such information should be treated at all times as confidential. You 
should only make sufficient copies of such information to meet you specific employment requirement; all such copies should be marked as 
confidential and destroyed after use.

If you receive any request for confidential information, you will make no comment and will immediately refer the matter to management, 
Unauthorised disclosure of confidential information is a serious disciplinary offence, justifying termination without notice or compensation and may 
also result in legal action.

You also agree to sign the Trust’s Non- disclosure agreement (NDA) as set out in Annexure B.

 

10. NON-SOLICITATION

During the Term of Employment and for a period of twelve (12) months following the Employee termination from this employment with the Trust, 
the employee shall not, without the written permission of the Trust, directly or indirectly (i) solicit, employ or retain, or have or cause any other 



person or entity to solicit, employ or retain, any person who is employed by the Trust or was employed by the Trust during the 6-month period prior 
to such solicitation, employment, or retainer, (ii) encourage any such person not to devote his or her full business time to the Trust, or (iii) agree to 
hire or employ any such person. You shall not set up or promote any new organisational activities that will compete with Trust’s activities or solicit, 
directly or indirectly, Prakruthi’s donors, vendors, employees or interferes in the activities of the Trust.

 

11. TERMINATION OF EMPLOYMENT

The Employer reserves the right to terminate your employment for misconduct, misdemeanour, sexual harassment, moral turpitude, 
committed breach of any of the terms of the Employment letter, submission of false declarations at the time of appointment, guilty of 
continued unsatisfactory work performance, not in agreement to shifting to a location/change in job profile or as consequence of any other 
disciplinary matter for just cause at any time without notice and without payment in lieu of notice.

1. 

The Employer will be entitled to terminate the employment for any reason other than for Just Cause, upon providing a minimum notice of 
Thirty (30) calendar days or lesser if permitted by law after formal confirmation of employment received at your end. In case you intend to 
resign from the services of the Trust at any point of time after formal confirmation received at your end, you shall be is required to provide 
Forty-Five (45) calendar days’ notice period (‘Notice Period’) for Band 1 & 2 employees and you shall be required to provide Ninety (90) 
calendar days’ notice period (‘Notice Period’) for Band 3 employees and above starting from the date of resignation. However, in a 
situation (other than those mentioned under Point 11.1) where, either Party terminates the employment earlier than the Notice Period, the 
other Party shall be entitled to a compensation of an amount equivalent to the proportion of the Cost to the Employer for such number of 
days which fall short of the Notice Period. However, the Company may at any time terminate your employment during the probation period 
without assigning any notice or reason thereof by providing a 7 days’ notice period. Further, in case you intend to resign from the services 
of the Trust during probation period, you shall be required to provided 15 calendar days’ notice period.

2. 

After notice of termination, you shall cooperate with the Employer, as reasonably requested by the Trust, to effect a transition of the 
responsibilities handled at your end and to ensure that the Trust is aware of all matters being handled and return of all assets of the 
organisation which are in your possession or custody.

3. 

Upon termination of this Employment, but before the last pay of monthly service compensation (final payment), a final payment and release 
of all claims settlement shall be set up by the organization and submitted to you. The final payment is subject to any deduction by the 
Employer of any outstanding loans or other amounts demonstrably due from you, or any withholding or deduction from any validly accrued 
statutory payments (to be made to the Employee), that are so withheld or deducted by the Employer, due to you being found guilty of gross 
misconduct or such other reason as stipulated or permitted under the law relevant to such statutory payment.

4. 

12. ARBITRATION AND DISPUTE RESOLUTION

If any dispute arises between the Parties as to the effect, interpretation or application of this contract, or as to their rights, duties or 
liabilities thereunder, or as to any act, matter or thing arises out of, consequent to, or in connection with this contract (hereinafter 
referred to as “the Difference”) the Parties shall endeavour to resolve the same amicably through negotiations.

1. 

In the event that the difference is not resolved by means of negotiations within a period of 30 days, or such different period as is 
agreed between the Parties, such Difference shall then be referred to and settled by arbitration by three arbitrators, one to be 
appointed by each Party and the third to be appointed by the two arbitrators. The arbitration proceedings shall be in accordance 
with the provisions of the Arbitration and Conciliation Act, 1996 or any subsequent enactment or amendment thereto. The 
decision of the arbitrator shall be final and binding upon the Parties.

2. 

Unless otherwise agreed to by the Parties, the venue of Arbitration proceedings shall be Bangalore.3. 
In the event where either Party resort to legal action to enforce the terms and provisions of this contract, the prevailing Party may 
recover from the other Party the costs of such action, in accordance with the orders passed by the courts, including, without 
limitation, reasonable attorneys' fees.

4. 

 

13. INTELLECTUAL PROPERTY

You irrevocably and unconditionally assign to the Organisation all intellectual property, rights and copyrights of all assignments including but not 
limited to reports, templates, excel spreadsheet models, presentations, computer programs and/or codes, film or recordings created or developed by 
you during your employment with the Organisation, which maintains the right to bring and maintain claims in relation to any infringement of such 
right that may arise at any time in future. You agree to execute any further document that may be necessary to perfect any assignment of Intellectual 
Property Rights including Copyrights.

 

14. MISCELLANEOUS



This letter contains the entire understanding between the parties and supersedes any and all prior agreements, arrangements and understandings 
relating to your employment with Prakruthi.

The Trust reserves the right to amend or alter the terms and conditions of your employment at any time.

 

 

 

 

 

Yours sincerely, 
Signed on behalf of PRAKRUTHI

Binal Dharia

 



DECLARATION AND ACCEPTANCE OF TERMS OF THE EMPLOYMENT LETTER

 

I hereby acknowledge that I have read all the terms and conditions of the Employment letter. I agree to be bound by all the terms and conditions of 
this Employment letter as set out in the text above.

 

 

Accepted By :

Name: AMRIN FATMA

 

 

 



ANNEXURE A - COMPENSATION DETAILS

 

Name : AMRIN FATMA

Title : Monitoring and Evaluation Assistant

Date of Joining : 29-04-2024

Band : 1C

 

 

EARNINGS MONTHLY YEARLY

Basic 14,000.00 1,68,000.00

HRA 7,000.00 84,000.00

Special Allowance 9,700.00 1,16,400.00

Travel Reimbursement (LTA) 2,500.00 30,000.00

SUB TOTAL (A) 33,200.00 3,98,400.00

PF - Employer 1,800.00 21,600.00

TOTAL INR 35,000.00 INR 4,20,000.00

DEDUCTIONS MONTHLY YEARLY

PF Employee 1,800.00 21,600.00

TOTAL DEDUCTIONS (B) INR 1,800.00 INR 21,600.00

TOTAL (A-B) INR 31,400.00 INR 3,76,800.00

 

Please Note

Professional Tax of INR200 will be deducted on a monthly basis as per the mandatory statutory 
deductions

•

Income Tax will be applicable as per the defined Tax Slabs  •



Additional Information

 

1. House Rent Allowance

The eligibility is 50% of basic and you need to submit proof of payment of rent by way of duly stamped rent receipts along with other documentation 
to allow tax deductions.

2. Leave Travel Allowance (LTA)

Working hard to achieve the vision of the organization requires lots of efforts. Therefore, you deserve a well-earned break; our generous LTA makes 
that possible. The tax exemption is available twice in a block of four calendar years. The LTA exemption is available for actual costs incurred and is 
based on evidence furnished in support of the claim.

3. Special Allowance

This is a taxable component of income – however, future tax saving options will be drawn out of this component. Tax saving options announced 
depend on the tax regulations as announced by the Income-Tax Act. This includes employer contribution towards any statutory obligations that may 
be cast on the Organization upon the applicability of any statute concerning social security benefits and shall not impact the Total Annual Gross 
Remuneration. Also, there will be corresponding employee contributions for social security benefits that will be deducted in accordance with the 
relevant rules and regulations in force.

4. Gratuity

Gratuity contribution provided by the Employer is payable as per the provision of the Payment of Gratuity Act, 1972.

5. Statutory Deductions

Employer and employee contribution of provident fund and employee state insurance, as applicable and Professional tax, will be deducted on a 
monthly basis. Income tax will also be deducted monthly based on the declarations given by you at the beginning of each financial year or at the time 
of joining, as the case may be.

6. Insurance

We want you to have a worry-free career. When you join the Employer, you are part of a larger family – one that cares for you. You are eligible for 
medical insurance coverer of upto INR 5,00,000/-, Personnel Accident Insurance Cover upto INR 10,00,000/- as well as Group Term Life Insurance 
Cover which will be twice your Annual CTC. This benefit/coverage will be only for ythe employee. Details of the same will be shared with you upon 
joining.

 

 



ANNEXURE B  

NON-DISCLOSURE AGREEMENT  

  

This Non-Disclosure Agreement (the "Agreement") is entered into by and between PRAKRUTHI, a public  charitable Trust registered and 
established under the Indian Trusts Act, 1882 headquartered in Prakruthi  Elements, 25/1,1st cross, Captain Munshi layout, Lingarajapuram, Hennur 
Main road, Bangalore 560084,  (hereinafter referred to as ‘the Trust’ which expression shall, unless repugnant to the context or meaning  thereof, 
mean and include its successors in title and permitted assigns) of the FIRST PART;  

 

AND  

 

AMRIN FATMA, residing at Mumbai (Hereinafter  referred to as the “Employee” which expression shall, unless repugnant to the context or 
meaning  thereof, mean and include its successors in title and permitted assigns) of the SECOND PART.  

 

The “Trust” and “Employee” may individually be referred to as “Party” and collectively as “Parties”.  WHEREAS  

(A) The Trust is engaged to evolve and implement educational, cultural and economic programs for the  under-privileged sections which include 
women, youth, the urban and rural poor, in order to enhance  their social, economic and cultural well-being.  

(B) The Trust wishes to engage the Employee to provide employment upon the terms and conditions as  set out in the Appointment Letter.  

(C) In the course of employment (which shall include any negotiations relating to the provision of  services), each party has and/or will be provided 
with and exposed to certain proprietary and  confidential information ("Confidential Information").  

(D) Considering that the information is highly valuable and provides the Disclosing party with a  competitive advantage in the market, the Receiving 
party is willing to provide the Disclosing party  with an undertaking to maintain the Confidentiality of the Confidential Information, on the terms set  
out in the Agreement  

(E) For the purposes of this Agreement, the Party disclosing Confidential Information shall be referred to  as the “Disclosing Party” and the Party 
receiving the Confidential Information shall be referred to as  the “Receiving Party”. 

 

DISCLOSURE AND USE OF CONFIDENTIAL INFORMATION  

 

1. Definition of Confidential Information. For purposes of this Agreement, "Confidential  Information" shall include:  

(a) all information or material, either written (through electronic medium or otherwise) or oral,  expressly confirmed as Confidential Information by 
Disclosing Party;  

(b) all information and material that would be understood by a prudent person to be confidential  in nature that is obtained by the Receiving Party 
from the Disclosing Party, in the normal  course of its conduct;  

(c) all information and material, whether or not, it may have any explicit value in affairs of the  Disclosing Party, which is pertaining to or is 
concerning the names or other details of  individuals, locations, employees, officers, Staff members, volunteers, contractors, service  providers, 
database of the existing or potential donors, advisors, management or other  stakeholder of the Disclosing Party; and  

(d) all information and material in relation to method of conducting affairs or carrying out  activities including but not limited to financial 
arrangements, dealings, databases, tools and  other non-public nature proprietary data belonging to or concerning the Disclosing Party,  whether or 
not there is an explicit declaration by the Disclosing Party about its ownership to  the Receiving Party.  

The Receiving Party acknowledges that the Confidential Information is proprietary to the  Disclosing Party, which has been developed and obtained 
through great efforts by the Disclosing  Party and that Disclosing Party regards all of its Confidential Information as discreet.  

 

2. Exclusions from Confidential Information. Receiving Party's obligations under this  Agreement do not extend to information that is:  

a) publicly known at the time of disclosure or subsequently becomes publicly known through no  fault of the Receiving Party;  



b) discovered or created by the Receiving Party before disclosure by Disclosing Party;  

c) learned by the Receiving Party through legitimate means other than from the Disclosing Party  or Disclosing Party's representatives; or  

d) is disclosed by Receiving Party with Disclosing Party's prior written approval  

e) is or has been independently developed by consultants or agents of the Receiving Party  without violation of the terms of this Agreement, as 
evidenced by the Receiving Party’s  records, and without reference or access to any Confidential Information.  

Further, if the Receiving Party is uncertain as to whether any information is Confidential  Information, the Receiving Party shall treat such 
information as Confidential until the contrary is  agreed by the Disclosing Party in writing.  

   

3. Obligations of Receiving Party. Receiving Party shall hold and maintain the Confidential  Information in strictest confidence and with the highest 
degree of legal care for the sole and  exclusive benefit of the Disclosing Party. Receiving Party shall carefully restrict access to  Confidential 
Information to third parties as is required by Disclosing Party, in writing and shall  require those persons to sign nondisclosure restrictions at least as 
protective as those in this  Agreement. In any event, Receiving Party shall ensure that any persons to whom Disclosing Party  authorizes Receiving 
Party to disclose any Confidential Information maintain the confidentiality of  the Confidential Information, and Receiving Party shall remain fully 
liable for the breach of any  requirement herein by such individuals.  

Receiving Party shall not, without prior written approval of Disclosing Party, use for Receiving  Party's own benefit, publish, copy, expose to any 
third parties in any forum including  conferences, pitches to prospective clients, communicate in social media postings or otherwise  disclose to 
others, or permit the use by others for their benefit or to the detriment of Disclosing  Party, any Confidential Information. Upon notice from 
Disclosing Party, Receiving Party shall  immediately return to Disclosing Party, or destroy, at the option of Disclosing Party, any and all  records, 
notes, and other written, printed, or tangible materials in its possession pertaining to  Confidential Information. Receiving Party shall certify in 
writing, within 10 days of receipt of  written notice from Disclosing Party to destroy Confidential Information of Disclosing Party, that  such 
Confidential Information has been destroyed. 

 

4. Disclosure of Agreement and Disclosing Party. Any and all information about this  Agreement, obtained or received by Receiving Party in 
connection with this Agreement and any  Confidential Information shall be received by Receiving Party in strict confidence, and shall be  used only 
for purposes of the provision of services by Receiving Party, and shall not be disclosed  by Receiving Party or its agents or personnel without the 
prior written consent of the Disclosing  Party only to permitted discloses and only to the extent that such disclosure is necessary for the  Permitted 
Purpose and on a "need to know" basis, except to the extent otherwise required by  applicable law. 

 

NEW MATERIAL  

5. New Material: The Employee acknowledges and agrees that ownership of all rights in and to  the Confidential information and all New Material 
developed by the Employee for and on behalf of  the Trust will be the exclusive property of the Trust and the Employee’s role in the development  of 
the New Material shall not be deemed to confer on the Employee any rights in or to such New  Material. In addition, the Employee agrees that it 
shall assign the copyright in respect of any  such New Material to the Trust, in writing, in a form reasonably acceptable to the Trust, as and  when 
reasonably requested by notice in writing to the Employee. 

 

FORCED DISCLOSURE  

6. Disclosure Required by Law. If Receiving Party (or any Representative) is required to  disclose any Confidential Information of the Disclosing 
Party pursuant to any applicable statute,  regulation, order, subpoena or document discovery request, it may do so, provided that prior written notice 
of such disclosure is furnished to Disclosing Party as soon as practicable in order to  afford Disclosing Party an opportunity to seek a protective order 
(it being agreed that if  Disclosing Party is unable to obtain or does not seek a protective order and Receiving Party is  legally compelled to disclose 
such information, disclosure of such information may be made  without liability hereunder) and take such steps to limit the disclosure to the 
minimum extent  required to satisfy such requirement lawfully. 

 

DURATION  

7. (i) Period. The obligations of the Receiving Party with respect to each Confidential information  shall commence on the date on which such 
information is disclosed or otherwise received  (whether before or after the Signature Date) and shall endure indefinitely thereafter,  notwithstanding 



any termination of Appointment letter or any other relationship between the  Parties.  

(ii) Time Periods Survival. The Confidentiality provisions of this Agreement shall survive the  termination of this Agreement read with Appointment 
Letter and Receiving Party's duty to hold  Confidential Information in confidence shall remain in effect until Disclosing Party informs  Receiving 
Party in writing that Confidential Information no longer qualifies as Confidential  Information or a Trade Secret. In case the name of 
individuals/locations/clientele known by  Receiving Party to be either working in India or abroad on behalf of the Trust, the Receiving  Party’s 
obligations of Confidentiality shall continue in perpetuity. 

 

RETURN OF CONFIDENTIAL INFORMATION  

8. Return of Confidential Information: The Receiving party shall its own expense, within 10  business days of the termination of the relationship 
between the parties, and in any event within  10 business days of written demand from Disclosing Party: 

a) Return all copies of the Confidential information and all copies (whether in paper, electronic  or any other format) held by the Receiving Party or 
by a Permitted Disclosee without keeping  any copies or partial copies thereof  

b) destroy, and procure the destruction of all analyses, compilations, notes, studies, memoranda  or other documents prepared by the Agency or by 
any Permitted Disclosee which contain or  otherwise reflect or are generated from the Confidential Information;  

c) delete or procure the deletion of all Confidential Information from any computer, word  processor or other device in the possession or control of 
the Receiving Party or any Permitted  Disclosee  

 

BREACH  

9. Remedies. Both parties acknowledge that the Confidential Information to be disclosed  hereunder is of a unique and valuable character, and that 
the unauthorized dissemination of the  Confidential Information would destroy or diminish the value of such information. The damages  to 
Disclosing Party that would result from the unauthorized dissemination of the Confidential  Information would be impossible to calculate. Therefore, 
both parties hereby agree that the 

  

Disclosing Party shall be entitled to injunctive relief preventing the dissemination of any  Confidential Information in violation of the terms hereof. 
Such injunctive relief shall be in  addition to any other remedies available hereunder, whether at law or in equity. Disclosing Party  shall be entitled 
to recover its costs and fees, including reasonable attorneys’ fees, incurred in  obtaining any such relief.  

 

NO WARRANTY OR OFFER  

10. No Warranty or Offer. Unless otherwise specifically stated in writing, the Disclosing party does  not give or make any warranty, representation or 
undertaking, express or implied, as to the  accuracy and completeness of the Confidential Information or as to the reasonableness of the  assumptions 
on which any of the same is based; and does not accept any responsibility or  liability for the use of the Confidential Information by the Receiving 
Party or its permitted  Discloses.  

 

11. Relationships. Nothing contained in this Agreement shall be deemed to constitute either party  a partner, joint ventures or employee of the other 
party for any purpose.  

 

GENERAL  

12. Severability. If a court finds any provision of this Agreement invalid or unenforceable, the  remainder of this Agreement shall be interpreted so as 
best to effect the intent of the parties. 

 

13. Integration. This Agreement expresses the complete understanding of the parties with respect  to the subject matter and supersedes all prior 
proposals, agreements, representations, and  understandings. This Agreement may not be amended except in a writing signed by both parties. 

14. Assignment. Receiving Party may not assign this Agreement or any rights or obligations  hereunder to any party without the written consent of 
Disclosing Party. 



 

15. Counterparts. This Agreement may be executed in separate counterparts, and all such  counterparts will constitute one and the same instrument. 

 

16. Governing Law/Jurisdiction. This Agreement and all claims or causes of action (whether in  contract or tort) that may be based upon, arise out of 
or in any way relates to this Agreement,  shall be governed by, and interpreted and construed in accordance with the Indian law and the  courts in 
Bangalore, State of Karnataka shall have exclusive jurisdiction over all matters, disputes  (including claims for set off and counter claims) which may 
arise in connection with the  Agreement. The Parties hereby consent and agree to submit to the exclusive jurisdiction of the  courts located in 
Bangalore, for any litigation or other proceeding that may be based upon, arise  out of, or in any way relates to this Agreement, and Receiving Party: 
(i) consents to personal  jurisdiction therein; and (ii) waives the right to raise forum non conveniens or any similar  objection. Receiving Party may 
not commence any litigation or other proceeding with respect to  this Agreement except in such courts.  



17. Waiver or Suspension of Rights. The failure to exercise any right provided in this Agreement  shall not be a waiver of prior or subsequent rights. 
Further, no suspension or postponement by 

  

18. Notice. Any notice or written communication required or permitted to be given by a Party  hereunder will be made by hand delivery, facsimile or 
electronic transmission (via facsimile or  electronic transmission must be promptly confirmed by the Receiving Party via permitted method  of 
delivery) or overnight delivery at the address specified above, or at such other addresses as  the Party may specify in writing. Any such notice, 
written communication will be considered to  have been received on the date of hand delivery or transmission by facsimile or the next business  day 
after sent by overnight delivery service.  

 

19. Amendment. Any term of this Agreement may only be amended by the written consent of the  Trust.  

 

20. Signature. This Agreement is signed by the Parties on the dates and places indicated below.  This Agreement may be executed in counter parts, 
each of which shall be deemed an original,  and all of which together shall constitute one and the same Agreement and the persons signing  the 
agreement in representative capacity warrant their authority to do so.  

 

This Agreement and each party's obligations shall be binding on the representatives, administrator and  permitted assigns.  

  

Yours sincerely, 
Signed on behalf of PRAKRUTHI

 

Binal Dharia 

 

 

EMPLOYEE  

Accepted By :  AMRIN FATMA

Designation:  Monitoring and Evaluation Assistant

 

 

 



Pfizer Healthcare India Private Limited                
Emerald Building,  
No.237, Anna Salai, 
Chennai - 600 006, Tamil Nadu, India.  
Tel: +91 44 61568000, Fax: + 91 44 61568790 

      CIN:         U24232TN2009PTC073563 
      Email ID: phipl@pfizer.com 

      Website:  www.pfizerhealth.co.in 

 
 
March 22, 2024 
 
 
Kavi Bharathi P 
International Institute for Population Sciences,  
Mumbai,  
 
 

Subject: Engagement as ‘Intern’ 
 
This is with reference to your application for being considered as an ‘Intern’ in our organization and the 
subsequent interviews you had with us. We are pleased to offer you the opportunity of internship in our 
organization based on following terms and conditions -  

 
We understand that this training is being undertaken purely as a part of your academic requirement and 
on that strength alone we offer you this opportunity of learning and training. 

  
1. You will commence your 4 months internship on April 8th 2024 and will complete the same on 

July 31st 2024. 
 

2. You will undertake this internship in Statistical Data Sciences & Analytics team and will be 
placed at IND-Chennai Office reporting to Alex Jegadeep Raja A, Manager, Statistical Data 
Sciences Lead 

 
3. You need to produce a bonafide letter from your institute, one passport size photograph, a 

photo-Identity and other required documents to undergo the project assignment. 
 

4. You will be paid Stipend of INR 30,000 per month, during the period of your internship. The 
stipend due to you will be liable to statutory deductions as applicable, and the rules made 
thereunder as may be in force from time to time.  
 

5. You are expected to be committed towards the project assignment given to you by the 
Management, submit a report at the end of the project and maintain utmost discipline during 
the above tenure. 
 

6. You will work from Monday to Friday and observe the office timings. However, it is clearly 
understood that the nature of your training would require you to work beyond specified hours 
depending on the needs of the project assigned to you.  
 

7. You can avail of the lunch in the company canteen when such services are available, subject to 
such rules as may be applicable. 
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8. You shall follow the safety rules and instructions and comply with disciplinary rules of the 

Company. 
 

9. We have explained, and you have agreed that the information you will come across during your 
training period with regards to the company’s products, business processes and any financial 
information as well as personal information relating to employees, temporaries, contractors etc. 
will be held in strict confidence.  
 

10. You shall maintain secrecy with reference to confidential matters/work processes that you may 
have access to or may become aware of during your training or thereafter.  You shall not at any 
time divulge any information relating to the business of the Company which may become known 
to you by reason of your training, to any customer, agent (s) of any other business concern save 
insofar as such disclosure shall be in the interest of the Company and you shall be true and 
faithful to the Company in all dealings and transactions whatsoever relating to Company’s 
business. 
 

11. During your assignment you would be provided access to Pfizer electronic communication 
systems. You hereby agree to only carry out legitimate business of Pfizer using these systems.   
 

12. During your engagement with us you are not permitted to take up part time work elsewhere, 
with or without personal gain. In case you violate this, your contract for training is liable to be 
discontinued / terminated forthwith without any notice, and/or compensation. 

 
13. Your relationship with Pfizer shall that be of an “Intern”, and nothing shall be construed in this 

Letter or during the course of your training to place ‘Pfizer’ and ‘You’, in the relationship of 
Employer- Employee. 
 

14. You hereby acknowledge that during the training period your performance will be assessed by 
Pfizer. On successful completion of your internship/training, you will be given an internship 
completion letter by Pfizer. 
 

15. In the event your performance during the training is not found up to the standards expected by 
the Company, then your internship may be terminated at the discretion of the company. You 
shall handover to your Project Guide all the Company properties and all confidential documents 
as may be in your possession, custody or control. It is understood that all documents and 
information received by you during the course of your engagement as an ‘Intern’ shall remain 
the property of the Company and you shall have no proprietary or other interest therein and 
shall hold the same in trust for the sole benefit of the Company. 
 

16. Your assignment can be terminated at any time, without notice, and without giving any reason 
whatsoever.  In any case, the internship will automatically come to an end on completion of the 
stipulated period.   
 

17. Subject to the applicable laws, during the course of your training or otherwise, Pfizer shall not 
be responsible for untoward incident including accident or loss of life. You assume all of the risks 
of participating in the internship. In consideration of the opportunity afforded to you to 
participate in the internship program, you hereby agree that you or your assignees, heirs, 
guardians and legal representatives will not make a claim against Pfizer or any of its affiliates or  
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either of their officers, or directors collectively or individually, or any of its employees, for any 
untoward incident, however caused arising from the internship. Without limiting, the generality 
of the foregoing, you hereby waive and release any right, action or cause or action resulting 
from personal injury or damage to your property sustained in connection with the internship.  
 

18. You shall not be entitled to any other benefits or remuneration except those specifically stated 
in this letter. 

 
If the above terms and conditions are agreeable to you, kindly sign a copy of this letter and return the 
same to us as a token of acceptance. 
 
Wishing you successful training. 
 
Yours truly,             
For Pfizer Healthcare India Private Limited 
                         Accepted 
 
 
_____________________ 
 Authorized Signatory          ___________________                                                                                           

                                                                                                                              Kavi Bharathi P 
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 March 22, 2024 
 
To: Kavi Bharathi P 
 
CONFIDENTIALITY AGREEMENT 
 
Please find enclosed a CONFIDENTIALITY AGREEMENT issued by Pfizer for your review and acceptance. 
The need to implement this policy on a global basis is to protect our own interest. Your day-to-day work 
may run into our important planning schedule, product information, etc., which are critical to the 
survival of our business. In view of this, I suggest you read the policy carefully and please return a copy 
of this letter duly signed to Human Resources Department. 
 
Yours sincerely, 
 
 
 
___________ 
For and on behalf of Pfizer Healthcare India Private Limited 
 

 
 
I have read Pfizer's CONFIDENTIALITY AGREEMENT and agree that in consideration of my internship 
with Pfizer, I shall be bound by the provisions. 
 
Name of Intern: Kavi Bharathi P 
 
Signature:  
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CONFIDENTIALITY POLICY 
 
1.  The nature of the Intern's work in Pfizer involves his having access to the trade secrets, product 

formulae, information gathered or imparted in confidence, files and records of Pfizer pertaining to 
its business which Pfizer regards as secret and confidential in order to safeguard its legitimate 
interests (hereinafter referred to as "Confidential Information"). 

 
2.   Confidential Information includes but is not limited to the following: 

a) Pfizer’s formulae and prescriptions {now or hereafter owned by Pfizer). 
b) The method, process or manner of manufacturing, compounding or preparing any of the 

products manufactured by Pfizer. 
c) Marketing philosophy and objectives and product features. 
d) Pfizer's systems and operations and financial results. 
e) commercial records such as customer lists and sales figures, names of distributors of Pfizer, 

product development, advertising or sales programs and. 
f) Any other information whatsoever in connection with Pfizer's business 
g) which would give Pfizer an advantage over its competitors. 

 
3.  The Intern shall not, either during the term of his internship or after the termination of internship, 

reveal, divulge or make known to any third parties Confidential Information of Pfizer unless in the 
proper performance of his duties and/or expressly directed or permitted to do so by Pfizer in 
writing. 

 
4.  Upon termination of internship for whatever reasons, the Intern shall forthwith deliver to Pfizer all 

notebooks, records and other data relating to Pfizer's Confidential Information. 
 
5.  The Internship may be terminated with or without notice in the event he breaches his obligations 

under this Confidentiality Policy. 
 
6. The Intern hereby agrees that money damages will not be a sufficient remedy for any breach of this 

Confidentiality Policy and that Pfizer shall be entitled to specific performance and injunctive or 
other equitable relief as a remedy for any such breach, and the Intern further agrees to waive any 
requirement for security or posting of any bond in connection with such remedy. Such remedy shall 
not be the exclusive remedy for any breach of this Confidentiality Policy and shall be in addition to 
all other remedies available ln law or equity to Pfizer. 

 
 

                                           
      

 
Name of Intern: Kavi Bharathi P 
 
Signature:  
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April 17, 2024 
 
Mohammad Shoaib 
131/127, Begum Purwa, Thana Babu Purwa, 
T P Nagar, Kanpur Nagar, Uttar Pradesh 208023.  
 

OFFER LETTER 
 
 
Dear Shoaib, 
 
  
With reference to the interview you had with us, we are pleased to offer the position of Management 
Trainee in our organization. The terms and conditions of your employment are as follows:  
 
1. Date of Joining: April 30, 2024 
 
2. Compensation: You shall be paid an Annual CTC of Rs. 4,50,000/- 
 
3. Gratuity: As applicable under the Gratuity Act  
 
4. Taxes as applicable will be deducted at source.  
 
5. Probation Period: Your appointment shall be initially on a probationary period of 1 year 
commencing from date of joining. Your confirmation shall depend upon your performance 
during the period of probation and your suitability for the job, of which the management of 
Magic Bus India Foundation shall be the sole judge. Post confirmation you shall be assigned for 
any function basis your expertise and internal requirement. 
 
6. Place of Posting: Noida at the time of joining. Upon completion of the mandatory cross-functional 
induction, you shall be posted at Noida. 
 
 
 



 
 

 

 

 
 
 
 
 
 
7. Transfer: During your employment with the company, your services are transferable to any other 
location in India where the Company’s projects are in progress without any other additional 
remuneration. 
 
We will require you to accept this offer in writing. In case of delay in joining the offer may be 
Withdrawn. The detailed appointment letter shall be given to you on the day of joining. 
 
 
 
For Magic Bus India Foundation, 
 
 
 
 
Monika Bawa 
Chief Human Resources Officer 

Monik
a Bawa

Digitally signed 
by Monika Bawa 
Date: 2024.04.17 
13:10:49 +05'30'









Pfizer Healthcare India Private Limited                
Emerald Building,  
No.237, Anna Salai, 
Chennai - 600 006, Tamil Nadu, India.  
Tel: +91 44 61568000, Fax: + 91 44 61568790 

      CIN:         U24232TN2009PTC073563 
      Email ID: phipl@pfizer.com 

      Website:  www.pfizerhealth.co.in 

 
 
March 22, 2024 
 
Nizatoli Tsuqu  
International Institute for Population Studies (IIPS),  
Mumbai. 

 
 

Subject: Engagement as ‘Intern’ 
 
This is with reference to your application for being considered as an ‘Intern’ in our organization and the 
subsequent interviews you had with us. We are pleased to offer you the opportunity of internship in our 
organization based on following terms and conditions -  

 
We understand that this training is being undertaken purely as a part of your academic requirement and 
on that strength alone we offer you this opportunity of learning and training. 

  
1. You will commence your 4 months internship on 8th April 2024 and will complete the same on 

31st July 2024. 
 

2. You will undertake this internship in Statistical Data Sciences & Analytics team and will be 
placed at IND-Chennai Office reporting to Alex Jegadeep Raja A - Manager, Statistical Data 
Sciences Lead. 

 
3. You need to produce a bonafide letter from your institute, one passport size photograph, a 

photo-Identity and other required documents to undergo the project assignment. 
 

4. You will be paid Stipend of INR 30,000 per month, during the period of your internship. The 
stipend due to you will be liable to statutory deductions as applicable, and the rules made 
thereunder as may be in force from time to time.  
 

5. You are expected to be committed towards the project assignment given to you by the 
Management, submit a report at the end of the project and maintain utmost discipline during 
the above tenure. 
 

6. You will work from Monday to Friday and observe the office timings. However, it is clearly 
understood that the nature of your training would require you to work beyond specified hours 
depending on the needs of the project assigned to you.  
 

7. You can avail of the lunch in the company canteen when such services are available, subject to 
such rules as may be applicable. 
 

8. You shall follow the safety rules and instructions and comply with disciplinary rules of the 
Company. 
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9. We have explained, and you have agreed that the information you will come across during your 
training period with regards to the company’s products, business processes and any financial 
information as well as personal information relating to employees, temporaries, contractors etc. 
will be held in strict confidence.  
 

10. You shall maintain secrecy with reference to confidential matters/work processes that you may 
have access to or may become aware of during your training or thereafter.  You shall not at any 
time divulge any information relating to the business of the Company which may become known 
to you by reason of your training, to any customer, agent (s) of any other business concern save 
insofar as such disclosure shall be in the interest of the Company and you shall be true and 
faithful to the Company in all dealings and transactions whatsoever relating to Company’s 
business. 
 

11. During your assignment you would be provided access to Pfizer electronic communication 
systems. You hereby agree to only carry out legitimate business of Pfizer using these systems.   
 

12. During your engagement with us you are not permitted to take up part time work elsewhere, 
with or without personal gain. In case you violate this, your contract for training is liable to be 
discontinued / terminated forthwith without any notice, and/or compensation. 

 
13. Your relationship with Pfizer shall that be of an “Intern”, and nothing shall be construed in this 

Letter or during the course of your training to place ‘Pfizer’ and ‘You’, in the relationship of 
Employer- Employee. 
 

14. You hereby acknowledge that during the training period your performance will be assessed by 
Pfizer. On successful completion of your internship/training, you will be given an internship 
completion letter by Pfizer. 
 

15. In the event your performance during the training is not found up to the standards expected by 
the Company, then your internship may be terminated at the discretion of the company. You 
shall handover to your Project Guide all the Company properties and all confidential documents 
as may be in your possession, custody or control. It is understood that all documents and 
information received by you during the course of your engagement as an ‘Intern’ shall remain 
the property of the Company and you shall have no proprietary or other interest therein and 
shall hold the same in trust for the sole benefit of the Company. 
 

16. Your assignment can be terminated at any time, without notice, and without giving any reason 
whatsoever.  In any case, the internship will automatically come to an end on completion of the 
stipulated period.   
 

17. Subject to the applicable laws, during the course of your training or otherwise, Pfizer shall not 
be responsible for untoward incident including accident or loss of life. You assume all of the risks 
of participating in the internship. In consideration of the opportunity afforded to you to 
participate in the internship program, you hereby agree that you or your assignees, heirs, 
guardians and legal representatives will not make a claim against Pfizer or any of its affiliates or  
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either of their officers, or directors collectively or individually, or any of its employees, for any 
untoward incident, however caused arising from the internship. Without limiting, the generality 
of the foregoing, you hereby waive and release any right, action or cause or action resulting 
from personal injury or damage to your property sustained in connection with the internship.  
 

18. You shall not be entitled to any other benefits or remuneration except those specifically stated 
in this letter. 

 
If the above terms and conditions are agreeable to you, kindly sign a copy of this letter and return the 
same to us as a token of acceptance. 
 
Wishing you successful training. 
 
Yours truly,             
For Pfizer Healthcare India Private Limited 
             Accepted 
 
 
_____________________ 
 Authorized Signatory          ___________________                                                                                           

                                                                                                                                 Nizatoli Tsuqu 
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 March 22, 2024 
 
To: Nizatoli Tsuqu 
 
CONFIDENTIALITY AGREEMENT 
 
Please find enclosed a CONFIDENTIALITY AGREEMENT issued by Pfizer for your review and acceptance. 
The need to implement this policy on a global basis is to protect our own interest. Your day-to-day work 
may run into our important planning schedule, product information, etc., which are critical to the 
survival of our business. In view of this, I suggest you read the policy carefully and please return a copy 
of this letter duly signed to Human Resources Department. 
 
Yours sincerely, 
 
 
 
___________ 
For and on behalf of Pfizer Healthcare India Private Limited 
 

 
 
I have read Pfizer's CONFIDENTIALITY AGREEMENT and agree that in consideration of my internship 
with Pfizer, I shall be bound by the provisions. 
 
Name of Intern: Nizatoli Tsuqu 
 
Signature:  
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CONFIDENTIALITY POLICY 
 
1.  The nature of the Intern's work in Pfizer involves his having access to the trade secrets, product 

formulae, information gathered or imparted in confidence, files and records of Pfizer pertaining to 
its business which Pfizer regards as secret and confidential in order to safeguard its legitimate 
interests (hereinafter referred to as "Confidential Information"). 

 
2.   Confidential Information includes but is not limited to the following: 

a) Pfizer’s formulae and prescriptions {now or hereafter owned by Pfizer). 
b) The method, process or manner of manufacturing, compounding or preparing any of the 

products manufactured by Pfizer. 
c) Marketing philosophy and objectives and product features. 
d) Pfizer's systems and operations and financial results. 
e) commercial records such as customer lists and sales figures, names of distributors of Pfizer, 

product development, advertising or sales programs and. 
f) Any other information whatsoever in connection with Pfizer's business 
g) which would give Pfizer an advantage over its competitors. 

 
3.  The Intern shall not, either during the term of his internship or after the termination of internship, 

reveal, divulge or make known to any third parties Confidential Information of Pfizer unless in the 
proper performance of his duties and/or expressly directed or permitted to do so by Pfizer in 
writing. 

 
4.  Upon termination of internship for whatever reasons, the Intern shall forthwith deliver to Pfizer all 

notebooks, records and other data relating to Pfizer's Confidential Information. 
 
5.  The Internship may be terminated with or without notice in the event he breaches his obligations 

under this Confidentiality Policy. 
 
6. The Intern hereby agrees that money damages will not be a sufficient remedy for any breach of this 

Confidentiality Policy and that Pfizer shall be entitled to specific performance and injunctive or 
other equitable relief as a remedy for any such breach, and the Intern further agrees to waive any 
requirement for security or posting of any bond in connection with such remedy. Such remedy shall 
not be the exclusive remedy for any breach of this Confidentiality Policy and shall be in addition to 
all other remedies available ln law or equity to Pfizer. 

 
 

                                           
      

 
Name of Intern: Nizatoli Tsuqu 
 
Signature:  
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Letter No:KBA Admin/HR2024-25/199 Dated: April 07, 2024

Ms. Amrin Fatma
D/O Md Akbar,
430/N, Pragati, Pally,
Reliance Tower, Royadanga, Durgapur
Paschim Bardhaman,
West Bengal-713201
Phone: 91-8617486631
email: amrinfatmaiips@gmail.com

Subject: Appointment letter for the role of “Field implementation Research Associate” in
Khushi Baby

Dear Amrin,

Khushi Baby is pleased to extend an offer to you for the position of "Field implementation
Research Associate" with the first three months being considered as a probationary period.
During the first year of your contract with Khushi Baby, you will receive a consolidated
remuneration of INR 6,00,000 in monthly installments, as per the breakdown given in the table
ahead. A review of your performance will be conducted upon completion of your probationary
period and whenever required during your tenure with Khushi Baby. Your further continuation
with the organization will be determined by your performance and conduct during the probation
period.

As a full-time member, your initial primary location will be Udaipur (Rajasthan), with frequent
travel to local field areas and other work locations of Khushi Baby (such as
Jaipur/Bengaluru/Delhi) for initial training and regular knowledge enhancement. Modest
expenses for lodging and boarding for official travel will be covered by Khushi Baby as per policy.
Throughout your employment at Khushi Baby, you are expected to adhere to your job description
and the contractual clauses that will be mutually agreed upon. An indicative Job description of
this role is provided in annexure, which is subjected to change on the basis further requirements
of the project/program and understanding your skills during the initial period.

Your date of joining is effective from the day you report to the Udaipur/Jaipur office of Khushi
Baby, which is scheduled as April 22nd, 2024. For more information, please reach out to the HR
department.
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Khushi Baby
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Breakdown of the offered compensation

S.N Description` INR
Annual

INR
Monthly

1. Basic Remuneration 4,53,600 38,800

2. City Compensatory Allowance 96,000 8,000

3. Travel Allowance 36,000 3,000

4. Medical Allowance (MA)* 14.400 1,200

CTC 6,00,000 50,000
*Subject to clearance on producing evidence of personal medical Insurance policy

Please sign and return the enclosed copy of this offer letter to indicate your acceptance of the
terms and conditions outlined above. By signing, you acknowledge that you accept the offer to
join the organization and will not use this offer letter to seek alternative employment or for salary
negotiations in your current position with your current/last employer.

We are excited to welcome you to the Khushi Baby team and eagerly anticipate your valuable
contributions. If you have any questions regarding employment policies and procedures, please
do not hesitate to contact me.

Mohammed Shahnawaz,
COO, Khushi Baby
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Annexure:

Role : Field Implementation Research Associate
Job Responsibilities: includes but not limited to:

● Provide support in Plan, monitor and implement program activities related to CHIP

(Community Health Integrated Platform), as per program deliverables.

● Leveraging Khushi Baby’s (CHIP) data sets for district and block level action including but not

limited to: dissemination of area specific factsheets, design of data-driven intervention

roll-out plans, development of automated SMS, voice, IVRS messages, identifying quality gaps

for improving data quality.

● Analyzing trends in data quantity and data quality among users of Khushi Baby’s platforms

and suggesting appropriate and timely corrective actions to health officials

● Understanding users’ challenges in adaptability of CHIP through data insights and connecting

to the field realities to improve UI/UX of the platform.

● Coordinate communication activities at the district level, community level, training and

maintaining strong relationships with district and block level health officials.

● Travel to selected field locations and monitor field activities.

● Support research activities of MAHILA Project

● Coordinate and support communication team who handles day to day activities to resolve

HW’s queries and provide them required informations

● Organize training, build the capacity of the internal team and monitor the work of the

communication team using the data driven approach.

● Provide support in the implementation of the CHIP platform across Rajasthan, provide

monitoring support in the implementation of the CHIP platform, support the progress

monitoring of the CHIP platform.

● Work closely with the Team leader to develop, implement, and monitor state-specific project

activities including the development of roadmaps, work plans, activities etc.

● Support in Developing training materials, capacity-building tools, monitoring framework, and

communication material for CHIP implementation activities.

● Identifying gaps through data monitoring and imposing strategic measures to fill the gap.

● Gaining holistic understanding of the CHIP platform and demonstrating its relevant

component or entire platform, when required, to different stakeholders.

● Ensuring a coordinated help desk response through appropriate task delegation and

documentation

● Liaise with government officials for implementing the project in required geographies
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April 03, 2024 
 
Prasadya V S 
Velayil House, Mammiyoor, Guruvayur, 
Thrissur, Kerala, 680101.  
 

OFFER LETTER 
 
 
Dear Prasadya, 
 
  
With reference to the interview you had with us, we are pleased to offer the position of Management 
Trainee in our organization. The terms and conditions of your employment are as follows:  
 
1. Date of Joining: June 10, 2024 
 
2. Compensation: You shall be paid an Annual CTC of Rs. 4,50,000/- 
 
3. Gratuity: As applicable under the Gratuity Act  
 
4. Taxes as applicable will be deducted at source.  
 
5. Probation Period: Your appointment shall be initially on a probationary period of 1 year 
commencing from date of joining. Your confirmation shall depend upon your performance 
during the period of probation and your suitability for the job, of which the management of 
Magic Bus India Foundation shall be the sole judge. Post confirmation you shall be assigned for 
any function basis your expertise and internal requirement. 
 
6. Place of Posting: Kerala at the time of joining. Upon completion of the mandatory cross-functional 
induction, you shall be posted at Kerala. 
 
 
 



 
 

 

 

 
 
 
 
 
 
7. Transfer: During your employment with the company, your services are transferable to any other 
location in India where the Company’s projects are in progress without any other additional 
remuneration. 
 
We will require you to accept this offer in writing. In case of delay in joining the offer may be 
Withdrawn. The detailed appointment letter shall be given to you on the day of joining. 
 
 
 
For Magic Bus India Foundation, 
 
 
 
 
Monika Bawa 
Chief Human Resources Officer 

Monik
a Bawa

Digitally signed 
by Monika Bawa 
Date: 2024.04.03 
15:12:12 +05'30'



Pfizer Healthcare India Private Limited                
Emerald Building,  
No.237, Anna Salai, 
Chennai - 600 006, Tamil Nadu, India.  
Tel: +91 44 61568000, Fax: + 91 44 61568790 

      CIN:         U24232TN2009PTC073563 
      Email ID: phipl@pfizer.com 

      Website:  www.pfizerhealth.co.in 

 
 
March 22, 2024 
 
 
Prodipta Mandal 
International Institute for Population Studies (IIPS), 
Mumbai 
 
 

Subject: Engagement as ‘Intern’ 
 
This is with reference to your application for being considered as an ‘Intern’ in our organization and the 
subsequent interviews you had with us. We are pleased to offer you the opportunity of internship in our 
organization based on following terms and conditions -  

 
We understand that this training is being undertaken purely as a part of your academic requirement and 
on that strength alone we offer you this opportunity of learning and training. 

  
1. You will commence your 4 months internship on April 8th 2024 and will complete the same on 

July 31st 2024. 
 

2. You will undertake this internship in Statistical Data Sciences & Analytics team and will be 
placed at IND-Chennai Office reporting to Alex Jegadeep Raja A, Manager, Statistical Data 
Sciences Lead 

 
3. You need to produce a bonafide letter from your institute, one passport size photograph, a 

photo-Identity and other required documents to undergo the project assignment. 
 

4. You will be paid Stipend of INR 30,000 per month, during the period of your internship. The 
stipend due to you will be liable to statutory deductions as applicable, and the rules made 
thereunder as may be in force from time to time.  
 

5. You are expected to be committed towards the project assignment given to you by the 
Management, submit a report at the end of the project and maintain utmost discipline during 
the above tenure. 
 

6. You will work from Monday to Friday and observe the office timings. However, it is clearly 
understood that the nature of your training would require you to work beyond specified hours 
depending on the needs of the project assigned to you.  
 

7. You can avail of the lunch in the company canteen when such services are available, subject to 
such rules as may be applicable. 
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8. You shall follow the safety rules and instructions and comply with disciplinary rules of the 

Company. 
 

9. We have explained, and you have agreed that the information you will come across during your 
training period with regards to the company’s products, business processes and any financial 
information as well as personal information relating to employees, temporaries, contractors etc. 
will be held in strict confidence.  
 

10. You shall maintain secrecy with reference to confidential matters/work processes that you may 
have access to or may become aware of during your training or thereafter.  You shall not at any 
time divulge any information relating to the business of the Company which may become known 
to you by reason of your training, to any customer, agent (s) of any other business concern save 
insofar as such disclosure shall be in the interest of the Company and you shall be true and 
faithful to the Company in all dealings and transactions whatsoever relating to Company’s 
business. 
 

11. During your assignment you would be provided access to Pfizer electronic communication 
systems. You hereby agree to only carry out legitimate business of Pfizer using these systems.   
 

12. During your engagement with us you are not permitted to take up part time work elsewhere, 
with or without personal gain. In case you violate this, your contract for training is liable to be 
discontinued / terminated forthwith without any notice, and/or compensation. 

 
13. Your relationship with Pfizer shall that be of an “Intern”, and nothing shall be construed in this 

Letter or during the course of your training to place ‘Pfizer’ and ‘You’, in the relationship of 
Employer- Employee. 
 

14. You hereby acknowledge that during the training period your performance will be assessed by 
Pfizer. On successful completion of your internship/training, you will be given an internship 
completion letter by Pfizer. 
 

15. In the event your performance during the training is not found up to the standards expected by 
the Company, then your internship may be terminated at the discretion of the company. You 
shall handover to your Project Guide all the Company properties and all confidential documents 
as may be in your possession, custody or control. It is understood that all documents and 
information received by you during the course of your engagement as an ‘Intern’ shall remain 
the property of the Company and you shall have no proprietary or other interest therein and 
shall hold the same in trust for the sole benefit of the Company. 
 

16. Your assignment can be terminated at any time, without notice, and without giving any reason 
whatsoever.  In any case, the internship will automatically come to an end on completion of the 
stipulated period.   
 

17. Subject to the applicable laws, during the course of your training or otherwise, Pfizer shall not 
be responsible for untoward incident including accident or loss of life. You assume all of the risks 
of participating in the internship. In consideration of the opportunity afforded to you to 
participate in the internship program, you hereby agree that you or your assignees, heirs, 
guardians and legal representatives will not make a claim against Pfizer or any of its affiliates or  
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either of their officers, or directors collectively or individually, or any of its employees, for any 
untoward incident, however caused arising from the internship. Without limiting, the generality 
of the foregoing, you hereby waive and release any right, action or cause or action resulting 
from personal injury or damage to your property sustained in connection with the internship.  
 

18. You shall not be entitled to any other benefits or remuneration except those specifically stated 
in this letter. 

 
If the above terms and conditions are agreeable to you, kindly sign a copy of this letter and return the 
same to us as a token of acceptance. 
 
Wishing you successful training. 
 
Yours truly,             
For Pfizer Healthcare India Private Limited 
                         Accepted 
 
 
_____________________ 
 Authorized Signatory          ___________________                                                                                           

                                                                                                                            Prodipta Mandal 
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 March 22, 2024 
 
To: Prodipta Mandal 
 
CONFIDENTIALITY AGREEMENT 
 
Please find enclosed a CONFIDENTIALITY AGREEMENT issued by Pfizer for your review and acceptance. 
The need to implement this policy on a global basis is to protect our own interest. Your day-to-day work 
may run into our important planning schedule, product information, etc., which are critical to the 
survival of our business. In view of this, I suggest you read the policy carefully and please return a copy 
of this letter duly signed to Human Resources Department. 
 
Yours sincerely, 
 
 
 
___________ 
For and on behalf of Pfizer Healthcare India Private Limited 
 

 
 
I have read Pfizer's CONFIDENTIALITY AGREEMENT and agree that in consideration of my internship 
with Pfizer, I shall be bound by the provisions. 
 
Name of Intern: Prodipta Mandal 
 
Signature:  
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CONFIDENTIALITY POLICY 
 
1.  The nature of the Intern's work in Pfizer involves his having access to the trade secrets, product 

formulae, information gathered or imparted in confidence, files and records of Pfizer pertaining to 
its business which Pfizer regards as secret and confidential in order to safeguard its legitimate 
interests (hereinafter referred to as "Confidential Information"). 

 
2.   Confidential Information includes but is not limited to the following: 

a) Pfizer’s formulae and prescriptions {now or hereafter owned by Pfizer). 
b) The method, process or manner of manufacturing, compounding or preparing any of the 

products manufactured by Pfizer. 
c) Marketing philosophy and objectives and product features. 
d) Pfizer's systems and operations and financial results. 
e) commercial records such as customer lists and sales figures, names of distributors of Pfizer, 

product development, advertising or sales programs and. 
f) Any other information whatsoever in connection with Pfizer's business 
g) which would give Pfizer an advantage over its competitors. 

 
3.  The Intern shall not, either during the term of his internship or after the termination of internship, 

reveal, divulge or make known to any third parties Confidential Information of Pfizer unless in the 
proper performance of his duties and/or expressly directed or permitted to do so by Pfizer in 
writing. 

 
4.  Upon termination of internship for whatever reasons, the Intern shall forthwith deliver to Pfizer all 

notebooks, records and other data relating to Pfizer's Confidential Information. 
 
5.  The Internship may be terminated with or without notice in the event he breaches his obligations 

under this Confidentiality Policy. 
 
6. The Intern hereby agrees that money damages will not be a sufficient remedy for any breach of this 

Confidentiality Policy and that Pfizer shall be entitled to specific performance and injunctive or 
other equitable relief as a remedy for any such breach, and the Intern further agrees to waive any 
requirement for security or posting of any bond in connection with such remedy. Such remedy shall 
not be the exclusive remedy for any breach of this Confidentiality Policy and shall be in addition to 
all other remedies available ln law or equity to Pfizer. 

 
 

                                           
      

 
Name of Intern: Prodipta Mandal 
 
Signature:  
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Pfizer Healthcare India Private Limited                
Emerald Building,  
No.237, Anna Salai, 
Chennai - 600 006, Tamil Nadu, India.  
Tel: +91 44 61568000, Fax: + 91 44 61568790 

      CIN:         U24232TN2009PTC073563 
      Email ID: phipl@pfizer.com 

      Website:  www.pfizerhealth.co.in 

 
 
March 22, 2024 
 
Rayhan Rahman 
International Institute for Population Studies (IIPS),  
Mumbai. 

 
 

Subject: Engagement as ‘Intern’ 
 
This is with reference to your application for being considered as an ‘Intern’ in our organization and the 
subsequent interviews you had with us. We are pleased to offer you the opportunity of internship in our 
organization based on following terms and conditions -  

 
We understand that this training is being undertaken purely as a part of your academic requirement and 
on that strength alone we offer you this opportunity of learning and training. 

  
1. You will commence your 4 months internship on 8th April 2024 and will complete the same on 

31st July 2024. 
 

2. You will undertake this internship in Statistical Data Sciences & Analytics team and will be 
placed at IND-Chennai Office reporting to Alex Jegadeep Raja A - Manager, Statistical Data 
Sciences Lead. 

 
3. You need to produce a bonafide letter from your institute, one passport size photograph, a 

photo-Identity and other required documents to undergo the project assignment. 
 

4. You will be paid Stipend of INR 30,000 per month, during the period of your internship. The 
stipend due to you will be liable to statutory deductions as applicable, and the rules made 
thereunder as may be in force from time to time.  
 

5. You are expected to be committed towards the project assignment given to you by the 
Management, submit a report at the end of the project and maintain utmost discipline during 
the above tenure. 
 

6. You will work from Monday to Friday and observe the office timings. However, it is clearly 
understood that the nature of your training would require you to work beyond specified hours 
depending on the needs of the project assigned to you.  
 

7. You can avail of the lunch in the company canteen when such services are available, subject to 
such rules as may be applicable. 
 

8. You shall follow the safety rules and instructions and comply with disciplinary rules of the 
Company. 
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9. We have explained, and you have agreed that the information you will come across during your 
training period with regards to the company’s products, business processes and any financial 
information as well as personal information relating to employees, temporaries, contractors etc. 
will be held in strict confidence.  
 

10. You shall maintain secrecy with reference to confidential matters/work processes that you may 
have access to or may become aware of during your training or thereafter.  You shall not at any 
time divulge any information relating to the business of the Company which may become known 
to you by reason of your training, to any customer, agent (s) of any other business concern save 
insofar as such disclosure shall be in the interest of the Company and you shall be true and 
faithful to the Company in all dealings and transactions whatsoever relating to Company’s 
business. 
 

11. During your assignment you would be provided access to Pfizer electronic communication 
systems. You hereby agree to only carry out legitimate business of Pfizer using these systems.   
 

12. During your engagement with us you are not permitted to take up part time work elsewhere, 
with or without personal gain. In case you violate this, your contract for training is liable to be 
discontinued / terminated forthwith without any notice, and/or compensation. 

 
13. Your relationship with Pfizer shall that be of an “Intern”, and nothing shall be construed in this 

Letter or during the course of your training to place ‘Pfizer’ and ‘You’, in the relationship of 
Employer- Employee. 
 

14. You hereby acknowledge that during the training period your performance will be assessed by 
Pfizer. On successful completion of your internship/training, you will be given an internship 
completion letter by Pfizer. 
 

15. In the event your performance during the training is not found up to the standards expected by 
the Company, then your internship may be terminated at the discretion of the company. You 
shall handover to your Project Guide all the Company properties and all confidential documents 
as may be in your possession, custody or control. It is understood that all documents and 
information received by you during the course of your engagement as an ‘Intern’ shall remain 
the property of the Company and you shall have no proprietary or other interest therein and 
shall hold the same in trust for the sole benefit of the Company. 
 

16. Your assignment can be terminated at any time, without notice, and without giving any reason 
whatsoever.  In any case, the internship will automatically come to an end on completion of the 
stipulated period.   
 

17. Subject to the applicable laws, during the course of your training or otherwise, Pfizer shall not 
be responsible for untoward incident including accident or loss of life. You assume all of the risks 
of participating in the internship. In consideration of the opportunity afforded to you to 
participate in the internship program, you hereby agree that you or your assignees, heirs, 
guardians and legal representatives will not make a claim against Pfizer or any of its affiliates or  
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either of their officers, or directors collectively or individually, or any of its employees, for any 
untoward incident, however caused arising from the internship. Without limiting, the generality 
of the foregoing, you hereby waive and release any right, action or cause or action resulting 
from personal injury or damage to your property sustained in connection with the internship.  
 

18. You shall not be entitled to any other benefits or remuneration except those specifically stated 
in this letter. 

 
If the above terms and conditions are agreeable to you, kindly sign a copy of this letter and return the 
same to us as a token of acceptance. 
 
Wishing you successful training. 
 
Yours truly,             
For Pfizer Healthcare India Private Limited 
             Accepted 
 
 
_____________________ 
 Authorized Signatory          ___________________                                                                                           

                                                                                                                            Rayhan Rahman 
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 March 22, 2024 
 
To: Rayhan Rahman 
 
CONFIDENTIALITY AGREEMENT 
 
Please find enclosed a CONFIDENTIALITY AGREEMENT issued by Pfizer for your review and acceptance. 
The need to implement this policy on a global basis is to protect our own interest. Your day-to-day work 
may run into our important planning schedule, product information, etc., which are critical to the 
survival of our business. In view of this, I suggest you read the policy carefully and please return a copy 
of this letter duly signed to Human Resources Department. 
 
Yours sincerely, 
 
 
 
___________ 
For and on behalf of Pfizer Healthcare India Private Limited 
 

 
 
I have read Pfizer's CONFIDENTIALITY AGREEMENT and agree that in consideration of my internship 
with Pfizer, I shall be bound by the provisions. 
 
Name of Intern: Rayhan Rahman 
 
Signature:  
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CONFIDENTIALITY POLICY 
 
1.  The nature of the Intern's work in Pfizer involves his having access to the trade secrets, product 

formulae, information gathered or imparted in confidence, files and records of Pfizer pertaining to 
its business which Pfizer regards as secret and confidential in order to safeguard its legitimate 
interests (hereinafter referred to as "Confidential Information"). 

 
2.   Confidential Information includes but is not limited to the following: 

a) Pfizer’s formulae and prescriptions {now or hereafter owned by Pfizer). 
b) The method, process or manner of manufacturing, compounding or preparing any of the 

products manufactured by Pfizer. 
c) Marketing philosophy and objectives and product features. 
d) Pfizer's systems and operations and financial results. 
e) commercial records such as customer lists and sales figures, names of distributors of Pfizer, 

product development, advertising or sales programs and. 
f) Any other information whatsoever in connection with Pfizer's business 
g) which would give Pfizer an advantage over its competitors. 

 
3.  The Intern shall not, either during the term of his internship or after the termination of internship, 

reveal, divulge or make known to any third parties Confidential Information of Pfizer unless in the 
proper performance of his duties and/or expressly directed or permitted to do so by Pfizer in 
writing. 

 
4.  Upon termination of internship for whatever reasons, the Intern shall forthwith deliver to Pfizer all 

notebooks, records and other data relating to Pfizer's Confidential Information. 
 
5.  The Internship may be terminated with or without notice in the event he breaches his obligations 

under this Confidentiality Policy. 
 
6. The Intern hereby agrees that money damages will not be a sufficient remedy for any breach of this 

Confidentiality Policy and that Pfizer shall be entitled to specific performance and injunctive or 
other equitable relief as a remedy for any such breach, and the Intern further agrees to waive any 
requirement for security or posting of any bond in connection with such remedy. Such remedy shall 
not be the exclusive remedy for any breach of this Confidentiality Policy and shall be in addition to 
all other remedies available ln law or equity to Pfizer. 

 
 

                                           
      

 
Name of Intern: Rayhan Rahman 
 
Signature:  
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Pfizer Healthcare India Private Limited                
Emerald Building,  
No.237, Anna Salai, 
Chennai - 600 006, Tamil Nadu, India.  
Tel: +91 44 61568000, Fax: + 91 44 61568790 

      CIN:         U24232TN2009PTC073563 
      Email ID: phipl@pfizer.com 

      Website:  www.pfizerhealth.co.in 

 
 
March 22, 2024 
 
Shambhavi Pandey  
International Institute for Population Studies (IIPS),  
Mumbai. 

 
 

Subject: Engagement as ‘Intern’ 
 
This is with reference to your application for being considered as an ‘Intern’ in our organization and the 
subsequent interviews you had with us. We are pleased to offer you the opportunity of internship in our 
organization based on following terms and conditions -  

 
We understand that this training is being undertaken purely as a part of your academic requirement and 
on that strength alone we offer you this opportunity of learning and training. 

  
1. You will commence your 4 months internship on 8th April 2024 and will complete the same on 

31st July 2024. 
 

2. You will undertake this internship in Statistical Data Sciences & Analytics team and will be 
placed at IND-Chennai Office reporting to Alex Jegadeep Raja A - Manager, Statistical Data 
Sciences Lead. 

 
3. You need to produce a bonafide letter from your institute, one passport size photograph, a 

photo-Identity and other required documents to undergo the project assignment. 
 

4. You will be paid Stipend of INR 30,000 per month, during the period of your internship. The 
stipend due to you will be liable to statutory deductions as applicable, and the rules made 
thereunder as may be in force from time to time.  
 

5. You are expected to be committed towards the project assignment given to you by the 
Management, submit a report at the end of the project and maintain utmost discipline during 
the above tenure. 
 

6. You will work from Monday to Friday and observe the office timings. However, it is clearly 
understood that the nature of your training would require you to work beyond specified hours 
depending on the needs of the project assigned to you.  
 

7. You can avail of the lunch in the company canteen when such services are available, subject to 
such rules as may be applicable. 
 

8. You shall follow the safety rules and instructions and comply with disciplinary rules of the 
Company. 
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9. We have explained, and you have agreed that the information you will come across during your 
training period with regards to the company’s products, business processes and any financial 
information as well as personal information relating to employees, temporaries, contractors etc. 
will be held in strict confidence.  
 

10. You shall maintain secrecy with reference to confidential matters/work processes that you may 
have access to or may become aware of during your training or thereafter.  You shall not at any 
time divulge any information relating to the business of the Company which may become known 
to you by reason of your training, to any customer, agent (s) of any other business concern save 
insofar as such disclosure shall be in the interest of the Company and you shall be true and 
faithful to the Company in all dealings and transactions whatsoever relating to Company’s 
business. 
 

11. During your assignment you would be provided access to Pfizer electronic communication 
systems. You hereby agree to only carry out legitimate business of Pfizer using these systems.   
 

12. During your engagement with us you are not permitted to take up part time work elsewhere, 
with or without personal gain. In case you violate this, your contract for training is liable to be 
discontinued / terminated forthwith without any notice, and/or compensation. 

 
13. Your relationship with Pfizer shall that be of an “Intern”, and nothing shall be construed in this 

Letter or during the course of your training to place ‘Pfizer’ and ‘You’, in the relationship of 
Employer- Employee. 
 

14. You hereby acknowledge that during the training period your performance will be assessed by 
Pfizer. On successful completion of your internship/training, you will be given an internship 
completion letter by Pfizer. 
 

15. In the event your performance during the training is not found up to the standards expected by 
the Company, then your internship may be terminated at the discretion of the company. You 
shall handover to your Project Guide all the Company properties and all confidential documents 
as may be in your possession, custody or control. It is understood that all documents and 
information received by you during the course of your engagement as an ‘Intern’ shall remain 
the property of the Company and you shall have no proprietary or other interest therein and 
shall hold the same in trust for the sole benefit of the Company. 
 

16. Your assignment can be terminated at any time, without notice, and without giving any reason 
whatsoever.  In any case, the internship will automatically come to an end on completion of the 
stipulated period.   
 

17. Subject to the applicable laws, during the course of your training or otherwise, Pfizer shall not 
be responsible for untoward incident including accident or loss of life. You assume all of the risks 
of participating in the internship. In consideration of the opportunity afforded to you to 
participate in the internship program, you hereby agree that you or your assignees, heirs, 
guardians and legal representatives will not make a claim against Pfizer or any of its affiliates or  
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either of their officers, or directors collectively or individually, or any of its employees, for any 
untoward incident, however caused arising from the internship. Without limiting, the generality 
of the foregoing, you hereby waive and release any right, action or cause or action resulting 
from personal injury or damage to your property sustained in connection with the internship.  
 

18. You shall not be entitled to any other benefits or remuneration except those specifically stated 
in this letter. 

 
If the above terms and conditions are agreeable to you, kindly sign a copy of this letter and return the 
same to us as a token of acceptance. 
 
Wishing you successful training. 
 
Yours truly,             
For Pfizer Healthcare India Private Limited 
             Accepted 
 
 
_____________________ 
 Authorized Signatory          ___________________                                                                                           

                                                                                                                            Shambhavi Pandey 
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 March 22, 2024 
 
To: Shambhavi Pandey 
 
CONFIDENTIALITY AGREEMENT 
 
Please find enclosed a CONFIDENTIALITY AGREEMENT issued by Pfizer for your review and acceptance. 
The need to implement this policy on a global basis is to protect our own interest. Your day-to-day work 
may run into our important planning schedule, product information, etc., which are critical to the 
survival of our business. In view of this, I suggest you read the policy carefully and please return a copy 
of this letter duly signed to Human Resources Department. 
 
Yours sincerely, 
 
 
 
___________ 
For and on behalf of Pfizer Healthcare India Private Limited 
 

 
 
I have read Pfizer's CONFIDENTIALITY AGREEMENT and agree that in consideration of my internship 
with Pfizer, I shall be bound by the provisions. 
 
Name of Intern: Shambhavi Pandey 
 
Signature:  
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CONFIDENTIALITY POLICY 
 
1.  The nature of the Intern's work in Pfizer involves his having access to the trade secrets, product 

formulae, information gathered or imparted in confidence, files and records of Pfizer pertaining to 
its business which Pfizer regards as secret and confidential in order to safeguard its legitimate 
interests (hereinafter referred to as "Confidential Information"). 

 
2.   Confidential Information includes but is not limited to the following: 

a) Pfizer’s formulae and prescriptions {now or hereafter owned by Pfizer). 
b) The method, process or manner of manufacturing, compounding or preparing any of the 

products manufactured by Pfizer. 
c) Marketing philosophy and objectives and product features. 
d) Pfizer's systems and operations and financial results. 
e) commercial records such as customer lists and sales figures, names of distributors of Pfizer, 

product development, advertising or sales programs and. 
f) Any other information whatsoever in connection with Pfizer's business 
g) which would give Pfizer an advantage over its competitors. 

 
3.  The Intern shall not, either during the term of his internship or after the termination of internship, 

reveal, divulge or make known to any third parties Confidential Information of Pfizer unless in the 
proper performance of his duties and/or expressly directed or permitted to do so by Pfizer in 
writing. 

 
4.  Upon termination of internship for whatever reasons, the Intern shall forthwith deliver to Pfizer all 

notebooks, records and other data relating to Pfizer's Confidential Information. 
 
5.  The Internship may be terminated with or without notice in the event he breaches his obligations 

under this Confidentiality Policy. 
 
6. The Intern hereby agrees that money damages will not be a sufficient remedy for any breach of this 

Confidentiality Policy and that Pfizer shall be entitled to specific performance and injunctive or 
other equitable relief as a remedy for any such breach, and the Intern further agrees to waive any 
requirement for security or posting of any bond in connection with such remedy. Such remedy shall 
not be the exclusive remedy for any breach of this Confidentiality Policy and shall be in addition to 
all other remedies available ln law or equity to Pfizer. 

 
 

                                           
      

 
Name of Intern: Shambhavi Pandey 
 
Signature:  
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Pfizer Healthcare India Private Limited                
Emerald Building,  
No.237, Anna Salai, 
Chennai - 600 006, Tamil Nadu, India.  
Tel: +91 44 61568000, Fax: + 91 44 61568790 

      CIN:         U24232TN2009PTC073563 
      Email ID: phipl@pfizer.com 

      Website:  www.pfizerhealth.co.in 

 
 
March 22, 2024 
 
Srijan Banerjee 
International Institute for Population Studies (IIPS),  
Mumbai. 

 
 

Subject: Engagement as ‘Intern’ 
 
This is with reference to your application for being considered as an ‘Intern’ in our organization and the 
subsequent interviews you had with us. We are pleased to offer you the opportunity of internship in our 
organization based on following terms and conditions -  

 
We understand that this training is being undertaken purely as a part of your academic requirement and 
on that strength alone we offer you this opportunity of learning and training. 

  
1. You will commence your 4 months internship on 8th April 2024 and will complete the same on 

31st July 2024. 
 

2. You will undertake this internship in Statistical Data Sciences & Analytics team and will be 
placed at IND-Chennai Office reporting to Alex Jegadeep Raja A - Manager, Statistical Data 
Sciences Lead. 

 
3. You need to produce a bonafide letter from your institute, one passport size photograph, a 

photo-Identity and other required documents to undergo the project assignment. 
 

4. You will be paid Stipend of INR 30,000 per month, during the period of your internship. The 
stipend due to you will be liable to statutory deductions as applicable, and the rules made 
thereunder as may be in force from time to time.  
 

5. You are expected to be committed towards the project assignment given to you by the 
Management, submit a report at the end of the project and maintain utmost discipline during 
the above tenure. 
 

6. You will work from Monday to Friday and observe the office timings. However, it is clearly 
understood that the nature of your training would require you to work beyond specified hours 
depending on the needs of the project assigned to you.  
 

7. You can avail of the lunch in the company canteen when such services are available, subject to 
such rules as may be applicable. 
 

8. You shall follow the safety rules and instructions and comply with disciplinary rules of the 
Company. 
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9. We have explained, and you have agreed that the information you will come across during your 
training period with regards to the company’s products, business processes and any financial 
information as well as personal information relating to employees, temporaries, contractors etc. 
will be held in strict confidence.  
 

10. You shall maintain secrecy with reference to confidential matters/work processes that you may 
have access to or may become aware of during your training or thereafter.  You shall not at any 
time divulge any information relating to the business of the Company which may become known 
to you by reason of your training, to any customer, agent (s) of any other business concern save 
insofar as such disclosure shall be in the interest of the Company and you shall be true and 
faithful to the Company in all dealings and transactions whatsoever relating to Company’s 
business. 
 

11. During your assignment you would be provided access to Pfizer electronic communication 
systems. You hereby agree to only carry out legitimate business of Pfizer using these systems.   
 

12. During your engagement with us you are not permitted to take up part time work elsewhere, 
with or without personal gain. In case you violate this, your contract for training is liable to be 
discontinued / terminated forthwith without any notice, and/or compensation. 

 
13. Your relationship with Pfizer shall that be of an “Intern”, and nothing shall be construed in this 

Letter or during the course of your training to place ‘Pfizer’ and ‘You’, in the relationship of 
Employer- Employee. 
 

14. You hereby acknowledge that during the training period your performance will be assessed by 
Pfizer. On successful completion of your internship/training, you will be given an internship 
completion letter by Pfizer. 
 

15. In the event your performance during the training is not found up to the standards expected by 
the Company, then your internship may be terminated at the discretion of the company. You 
shall handover to your Project Guide all the Company properties and all confidential documents 
as may be in your possession, custody or control. It is understood that all documents and 
information received by you during the course of your engagement as an ‘Intern’ shall remain 
the property of the Company and you shall have no proprietary or other interest therein and 
shall hold the same in trust for the sole benefit of the Company. 
 

16. Your assignment can be terminated at any time, without notice, and without giving any reason 
whatsoever.  In any case, the internship will automatically come to an end on completion of the 
stipulated period.   
 

17. Subject to the applicable laws, during the course of your training or otherwise, Pfizer shall not 
be responsible for untoward incident including accident or loss of life. You assume all of the risks 
of participating in the internship. In consideration of the opportunity afforded to you to 
participate in the internship program, you hereby agree that you or your assignees, heirs, 
guardians and legal representatives will not make a claim against Pfizer or any of its affiliates or  
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either of their officers, or directors collectively or individually, or any of its employees, for any 
untoward incident, however caused arising from the internship. Without limiting, the generality 
of the foregoing, you hereby waive and release any right, action or cause or action resulting 
from personal injury or damage to your property sustained in connection with the internship.  
 

18. You shall not be entitled to any other benefits or remuneration except those specifically stated 
in this letter. 

 
If the above terms and conditions are agreeable to you, kindly sign a copy of this letter and return the 
same to us as a token of acceptance. 
 
Wishing you successful training. 
 
Yours truly,             
For Pfizer Healthcare India Private Limited 
             Accepted 
 
 
_____________________ 
 Authorized Signatory          ___________________                                                                                           

                                                                                                                               Srijan Banerjee 
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 March 22, 2024 
 
To: Srijan Banerjee 
 
CONFIDENTIALITY AGREEMENT 
 
Please find enclosed a CONFIDENTIALITY AGREEMENT issued by Pfizer for your review and acceptance. 
The need to implement this policy on a global basis is to protect our own interest. Your day-to-day work 
may run into our important planning schedule, product information, etc., which are critical to the 
survival of our business. In view of this, I suggest you read the policy carefully and please return a copy 
of this letter duly signed to Human Resources Department. 
 
Yours sincerely, 
 
 
 
___________ 
For and on behalf of Pfizer Healthcare India Private Limited 
 

 
 
I have read Pfizer's CONFIDENTIALITY AGREEMENT and agree that in consideration of my internship 
with Pfizer, I shall be bound by the provisions. 
 
Name of Intern: Srijan Banerjee 
 
Signature:  
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CONFIDENTIALITY POLICY 
 
1.  The nature of the Intern's work in Pfizer involves his having access to the trade secrets, product 

formulae, information gathered or imparted in confidence, files and records of Pfizer pertaining to 
its business which Pfizer regards as secret and confidential in order to safeguard its legitimate 
interests (hereinafter referred to as "Confidential Information"). 

 
2.   Confidential Information includes but is not limited to the following: 

a) Pfizer’s formulae and prescriptions {now or hereafter owned by Pfizer). 
b) The method, process or manner of manufacturing, compounding or preparing any of the 

products manufactured by Pfizer. 
c) Marketing philosophy and objectives and product features. 
d) Pfizer's systems and operations and financial results. 
e) commercial records such as customer lists and sales figures, names of distributors of Pfizer, 

product development, advertising or sales programs and. 
f) Any other information whatsoever in connection with Pfizer's business 
g) which would give Pfizer an advantage over its competitors. 

 
3.  The Intern shall not, either during the term of his internship or after the termination of internship, 

reveal, divulge or make known to any third parties Confidential Information of Pfizer unless in the 
proper performance of his duties and/or expressly directed or permitted to do so by Pfizer in 
writing. 

 
4.  Upon termination of internship for whatever reasons, the Intern shall forthwith deliver to Pfizer all 

notebooks, records and other data relating to Pfizer's Confidential Information. 
 
5.  The Internship may be terminated with or without notice in the event he breaches his obligations 

under this Confidentiality Policy. 
 
6. The Intern hereby agrees that money damages will not be a sufficient remedy for any breach of this 

Confidentiality Policy and that Pfizer shall be entitled to specific performance and injunctive or 
other equitable relief as a remedy for any such breach, and the Intern further agrees to waive any 
requirement for security or posting of any bond in connection with such remedy. Such remedy shall 
not be the exclusive remedy for any breach of this Confidentiality Policy and shall be in addition to 
all other remedies available ln law or equity to Pfizer. 

 
 

                                           
      

 
Name of Intern: Srijan Banerjee 
 
Signature:  
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March 27, 2024 
 
Sukanya Bose 
24, Satyajit Roy Sarani, Parnasree Pally S.O, 
Kolkata, West Bengal 700060.  
 

OFFER LETTER 
 
 
Dear Sukanya, 
 
  
With reference to the interview you had with us, we are pleased to offer the position of Management 
Trainee in our organization. The terms and conditions of your employment are as follows:  
 
1. Date of Joining: June 10, 2024 
 
2. Compensation: You shall be paid an Annual CTC of Rs. 4,50,000/- 
 
3. Gratuity: As applicable under the Gratuity Act  
 
4. Taxes as applicable will be deducted at source.  
 
5. Probation Period: Your appointment shall be initially on a probationary period of 1 year 
commencing from date of joining. Your confirmation shall depend upon your performance 
during the period of probation and your suitability for the job, of which the management of 
Magic Bus India Foundation shall be the sole judge. Post confirmation you shall be assigned for 
any function basis your expertise and internal requirement. 
 
6. Place of Posting: Kolkata at the time of joining. Upon completion of the mandatory cross-functional 
induction, you shall be posted at Kolkata. 
 
 
 



 
 

 

 

 
 
 
 
 
 
7. Transfer: During your employment with the company, your services are transferable to any other 
location in India where the Company’s projects are in progress without any other additional 
remuneration. 
 
We will require you to accept this offer in writing. In case of delay in joining the offer may be 
Withdrawn. The detailed appointment letter shall be given to you on the day of joining. 
 
 
 
For Magic Bus India Foundation, 
 
 
 
 
Authorised Signatory 

Savitha 
Prashant 
Shettigar

Digitally signed by 
Savitha Prashant 
Shettigar 
Date: 2024.03.27 
12:40:09 +05'30'
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SUMAN KUMAR  

Mob:   +91 9967059251

 

Sub: Offer Letter for the position of “  Associate-MIS  ”

 

Dear SUMAN ,

 

This is to confirm that we would like to sign a fixed term contract with you on the following terms and conditions:

The Hans Foundation (“hereinafter referred to as “THF”), a registered public charitable Trust and also registered with the Ministry of Home Affairs 
under the Foreign (Contribution) Regulation Act, 2010 having its registered office at E-4, Asola Homes, Near Shani Dham Mandir, Mehrauli, New 
Delhi-110074 and corporate office at 7th Floor, Wing B, Milestone Experion Centre, Sector 15, Gurgaon, Haryana – 122001. 

Job Duties: You will be employed as Associate-MIS and based in Delhi  for the   Childhood Development & Neuro Rehabilitation 

Centre- AIIMs project. 

•

Start Date: Your employment will begin on 16 Apr, 2024 and is valid till 31 March, 2025 or any date which you and the employer agree.•
Compensation: The employeer will pay you an annual CTC of INR 4,80,000/-      •

 

EARNINGS MONTHLY YEARLY

Basic 28,000.00 3,36,000.00

HRA 8,400.00 1,00,800.00

Special Allowance 1,800.00 21,600.00

SUB TOTAL (A) 38,200.00 4,58,400.00

PF - Employer 1,800.00 21,600.00

TOTAL INR 40,000.00 INR 4,80,000.00

DEDUCTIONS MONTHLY YEARLY

PF Employee 1,800.00 21,600.00

TOTAL DEDUCTIONS (B) INR 1,800.00 INR 21,600.00

TOTAL (A-B) INR 36,400.00 INR 4,36,800.00

 *If applicable taxes will be deducted as per income tax rule.

Increment & Promotions: Any increments in Salary in the future shall be based on merit considering your periodic and overall 

performances, and other parameters fixed from time to time at the discretion of the management and shall not be considered merely as a 

matter of right.

•

Benefits: The Employer will offer you benefit programs if any, as is currently being offered to the Contract Staff.•
Saperation: The employee may voluntarily resign at any time and for any reason after giving 30 days' notice. •

This offer of employment is contingent upon the successful completion of the background check. In case the background check is not successful, the 
offer would stand withdrawn.

Please indicate your agreement to the terms set out above by replying with an acceptance by returning a copy within 48 hours from the receipt of this 

Registered. Office: E-4, Asola Homes, Asola, Near Shani Dham Mandir, Mehrauli, New Delhi-110074

Mailing Address: Wing B, 7th Floor Milestone Experion Centre, NH8, Sector 15 Part 2, Gurugram, Haryana-122001,

Email: info@thfmail.com  |  Website: www.thehansfoundation.org | Tel: 0124-6904545



letter. Subsequent to your joining, the organization will provide you with a detailed employment contract valid till which is end of financial year, and 
will be renewed every year, based on the project availablity, and performance, setting out the complete terms and conditions of your employment.

 

You are requested to report at the below address at 9:30 am on 16 Apr, 2024. You can reach Sophia Joseph, 8527010108, Seerat, 9958106582 in case 
of any support or additional information required. 

 

Address:

7th Floor, Wing B, Milestone Experion Centre,

NH8, Sector 15 Part 2,

Gurugram, Haryana- 122001

 

Regards,

The Hans Foundation  

 
Looking forward to a fruitful association!   
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Mailing Address: Wing B, 7th Floor Milestone Experion Centre, NH8, Sector 15 Part 2, Gurugram, Haryana-122001,
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